APPLICATION FOR USE OF FACILITIES IN COMMUNITY HALL / COMMUNITY CENTRE Serial No.
HAMESR/MEPORIERE A
Section A F! lﬁfi

1. Applicant f| Iﬁﬁ?ﬁiﬂﬁ

Name: Address : Date of Registration:
e e *ﬁ%ﬁ?ﬁﬁ FIE
Tel. No.: Fax No.: Contact person: Tel. No.:
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2. | hereby declare that | belong to the following groups of organizations: (Please ‘™" the appropriate box)
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O 2. subvented educational institutions, subvented schools or non-profit making schools ?YE'jJ?”f?J\ié%ﬁEJ B E'ﬁ‘?fiﬁ&??éf alER

O 3. Offices of the Legislative Councillors and District Councillors = rﬁ% Y] A Tk B

O 4. charitable organizations %ﬁ?‘} [‘%“ﬂ?%

O 5. non-profit making organizations (Note: Please submit valid supporting documents or the organizations constitution) % ?]J[%d?g (ﬁ%t : ﬁ%}fﬂﬁz *EJ?’S!’;{#'EW ﬁrg%ﬁﬁ'l)
O 6. local committees recognized by the Governmentﬁﬁ?ﬁﬁ‘f’ﬂ%%‘ E'{ﬁ

O 7. Government Departments P’frﬁﬁﬂf'ﬂ

O 8. business organizations F:?ﬁf’ﬁ’%?’f%
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. others (Please specify) £ {4 (ﬁ%?ﬁ%tﬁﬂ) :

T understand that in applying for exemption for payment of charges, the applicant and the co-organizer (if any) should satisfy the conditions set down in Appendix 1 and should not take any profit out of the activity.
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**Remarks: The drawing lot exercise for applications for hall and conference room will be conducted separately.

For organization applying for both the hall and conference room for one specific function, please select from the below options in order to enable further processing of the application.

a. If only the hall is allocated, I will continue to use the venue: O ves Ono
b. If only the conference room is allocated, I will continue to use the venue: [ yes Ono
Note:

A The session of 7:00am to 9:00am will only be applicable to the bookings for Kwong Yuen Community Hall, Lung Hang Estate Community Centre (Hall only), Sha Kok Community Hall, Pok Hong Community Hall, Mei Tin Community Hall and
Hin Keng Neighbourhood Community Centre, during the trial period until further notice. (The trial period of Mei Tin Community Hall and Hin Keng Neighbourhood Community Centre starts from July 2011.)

Organization can only hire the hall of Sha Tin District Council Neighborhood Activity Centre (Neighborhood Centre). The time available for hiring Neighborhood Centre will be from 6:00pm to 10:00pm for Monday to Friday, and 9:00am to 10:00pm for
Saturday and Sunday during the first stage period until further notice.
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Each organisation can only hire the hall for not more than 12 sessions with details as follows:]

@ "7 am. to 9 am. T 7R = OB ()9 am. to 11 am. k- IFF= 115 (©1lam. tolpm. FX1IF="T1E (@2 p.m. to 4 p.m. ™ T 2B = 4B
(€)4 p.m. to 6 p.m. ™ T 4P =61 (D 6 p.m. to 8 p.m. ™ T 6 = 8 (2) 8 p.m. to 10 p.m. 1. -8 = 108
Name of Date of function Time Name of function Objectives Target of | Estimated Air- Dressing Other facilities, please Admission Any Co- Apply for
Community | (If only apply for several days, please (circle the slot) service No. of | Conditioning | Rooms (M/F) specify charges© organizer* exemption from
Hall/Centre specify the dates) participant| Yes(Y)/No(N)] Yes(Y)/No(N) Yes(Y)/No(N)| Yes(Y)/No(N) payment
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Name of Applicants(Code): Contact Person (Name): Fax. No:
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Tel. No : E-mail address:
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Each organisation can only hire the hall for not more than 12 sessions with details as follows:]

@ "7 am. to 9 am. T 7R = OB ()9 am. to 11 am. k- IFF= 115 (©1lam. tolpm FX1IF="T1E (@2 p.m. to 4 p.m. ™ T 2B = 4B
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Name of Date of function Time Name of function Objectives Target of | Estimated Air- Dressing Other facilities, please Admission Any Co- Apply for
Community | (If only apply for several days, please (circle the slot) service No. of | Conditioning | Rooms (M/F) specify charges© organizer* exemption from
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Name of Applicants(Code): Contact Person (Name): Fax. No:
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Each organisation can only hire the conference room for not more than 6 sessions with details as follows:]
(@ "7 am. to 9 am. T 7R = OB () 9 am. to 11 am. 9= 11[f ©1lam.tolpm FT1IF="™T1H (@2 p.m. to 4 p.m. ™ T 2B = 4B
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Name of Date of function Time Name of function Objectives Target of | Estimated Air- Dressing Other facilities, please Admission Any Co- Apply for
Community | (If only apply for several days, please (circle the slot) service No. of | Conditioning | Rooms (M/F) specify charges© organizer* exemption from
Hall/Centre specify the dates) participant| Yes(Y)/No(N)] Yes(Y)/No(N) Yes(Y)/No(N)| Yes(Y)/No(N) payment
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(BRI - "zﬁﬁ (BT R El 352 fid B BARY B B4 ) / Sunday and One-off activity (Wednesday of the 3rd week of the 3rd Month))
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Name of Date of function Time Name of function Objectives Target of | Estimated Air- Dressing Other facilities, please Admission Any Co- Apply for
Community | (If only apply for several days, please (circle the slot) service No. of | Conditioning | Rooms (M/F) specify charges© organizer* exemption from
Hall/Centre specify the dates) participant| Yes(Y)/No(N)] Yes(Y)/No(N) Yes(Y)/No(N)| Yes(Y)/No(N) payment
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Only one sub mmlon is required if the above activities are co-organized by the same organization.




Name of Applicants(Code): Contact Person (Name): Fax. No:

IR €77 ) ot (0 ) o
Tel. No: E-mail address:
3d) @R H lﬁ? Application for Conference Room i =t

(B~ "1[5}3 E(ANETZ W E] 532 i B BARVE #4= ) / Sunday and One-off activity (Wednesday of the 3rd week of the 3rd Month))
[& i 'E'EEI“PE' & F,J A E T 2406 'ﬁlﬁfﬁﬁk '3 “%Eﬂ'ﬁgﬂ['_“ : Each organisation can only hire the conference room for not more than 6 sessions with details as follows:]

(a) " am. to 9 am. T 7%?5953} b)9 am. to 11 am. T 9%%11&? © 1lam.tolpm T llﬁﬁ%‘"‘ i 153} d)2pm. to4pm T 25%%‘45%
@ 4pmtobpm T 453%‘65.3} @) 6 p.m.to 8 pm. *-T 65.3}%‘}154-_.’“85.3} (2) 8 p.m. to 10 p.m. EP"J-_.’“SE?j%"lOEij
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Only one sub mmlon is required if the above activities are co-organized by the same organization.




4. | hereby declare that | have read and agreed to observe the conditions for use of the above facilities as set out in the Guidelines on Using Sha Tin Community Centre/Hall.
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Official stamp of applicant Signature:

A

T i
Name:
(i g

Position:

Date:
[t

Note:
Information provided in this form will be used for assessment of application, notification of results, calculation of utilisation rates, collection of fees (if any) and record keeping purposes. The information may also be provided to Sha Tin District Council (STDC)
and /or the Committees / Working groups under STDC.
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Section B ‘ésﬁﬁ

To:
= (Approving Officer)
(Gl b2
The above application is/is not* recommended. *A fee of $ is also recommended / Fee exemption

is recommended on the grounds that the applicant (and the co-organizer) belong(s) to

organization (HAD Standing Circular No. 2/2001 refers). Tl 6/ T g @496 it F]lﬁ% o *p]

HESSAY_ N /jﬁ%a%fwllyé'd" U H'% (¥ [/ﬁlﬁﬁ%ﬁ)ﬁf
] (5 R 55 212001 )

Standard notification letter is attached. FTJE Jfr‘ﬂf&gi[l m%‘## BT

Remarks (if any)
B (P | )

Date
F13# ( )
EO/LO* in charge /7%= /g/%i;ﬂg: F

Section C [*[H#[¢

To: EO/LO* in charge (via F & S Section/Accounts Office,
DO ( )* if fees are charged)
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i (L)

The application ?Jﬁjigglfjﬂ[ﬁ%
has not been approved -4t

has been approved free of charge =&t » = “FigEy

U4

has been approved at standard charge of $

U > e |5 -
Date
FI] ( [ )
for District Officer ( )ﬁ/[éfgliéﬁéjlﬁf
Section D 7 #[8
To: EO/LO*in charge
o A IR 2
Demand Note No. issued on
{%’yﬁﬂﬁl?{gf LT THY
)
F & S Section/Accounts Office, DO ( )*
( )N FF R R PR ] g
Section E F?fﬁ]?
Note L%:
Proposed activities cancelled Original receipted Demand Note returned to F& S Section/Accounts Office* for refund.
FBOIA PRI - PRI R SRR I T 1 [ o] B R 1) S -
)

EO/LO* in charge /7%= (15552 (7% 2
* Delete as appropriate ﬁ%f—ﬂ;ﬁ TlIH

gk (PS40 %~ # 2 1))
Appllcatlon Form (revised in March 2011)
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1. Organizer

= %EE%M%

Name of function

i £

Name of Community
Hall/Centre

P [T R
iR

Date of function Time: From am/pm to am/pm
IFiEuE SRR ETRS

2. Co-organizer (Please fill in if appropriate)

AIESEESI (0 Tha )

Name:  (English) (. %)
[ 1%d

(Chinese) (Fl1%)

Address:
By

Fax. No. Tel. No.

3. I hereby declare that the co-organizer belong to the following groups of organizations (Please “v”” the appropriate box)

AR L) BIGHIT C

o 1. subvented welfare agencies E‘}’E'b@?“[gl?g

o 2 subvented educational institutions, subvented schools or non-profit
making schools £33 ﬂv&&% peilE ﬁ?ﬁag&ﬂ% alEs

o 3. Offices of the Legislative Councillors and District Councillors = iiﬁ;—;kg ] R A HEE AN e |y

O 4 charitable organizations #&3 [Ed¥E]

O b5 non-profit making organlzanns (Note: Please submit valid supporting documents or the
Organization's constitution) 7= %[J[J“[?E‘(ﬁ:t %?E‘Jz £ FHE" Ef” ]ﬂl‘/%"%[)

O 6. local committees recognized by the Government pﬂﬁbf [

a 7 Government Departments rﬂﬁ‘fﬁﬁf

O

8. others (Please specify) X |*’j(%‘°:tﬁf)
(If more than one co-organizer, please use a separate sheet to list out their groups of organizations as required above.

DA il 5 R %EJ R PRI PR R )

| understand that in applying for exemption for payment of charges, the applicant and the co-organizer (if any)
should satisfy the conditions set down in Appendix 1 and should not take any profit out of the activity. Any addition
or change of the co-organizer as set out in the application form is not permitted without approval.
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Official stamp of applicant Signature &% -
(applicable to applicant
organisation only) Name 1 €
IR L
(b ﬁ“ W 1B £ Position %
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Date [ I
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( Sample )
Estimates of Income and Expenditure

With reference to our application for the use of
Community Centre/Hall on
, we hereby submit the required estimates of income and

expenditure as follows:

Income
Tuition fees collected $
Others $ $

Expenditure

Payments to tutors $
Stationeries and Printing  $
Miscellaneous $
Others $ $
Balance $
Signature:
Name:
Position:

Name of Organisation:

Date:

IS s Fe - #2 7))
Application Form (revised in March 2011)



