Notes on Booking Facilities in Kwun Tong Community Halls/Community Centres
(With effect from 1.10.2012)

1. Applicant organizations are divided into “Category A Organizations” and “Category B Organizations”. Details of categorization are as
follows (For first-time applicant, registration document of the organization should be enclosed):

Category A i) Government departments

Organizations ii) Subvented welfare agencies :
iii) Subvented educational institutions, subvented schools and non-profit making schools ;
iv) Offices of the Legislative Councillors and District Councillors ;

v) Charitable organizations (e.g. Pok Oi Hospital, Yan Oi Tong etc) and non-profit making organizations (e.g.
Mutual Aid Committees, Children’s Clubs, Kaifong Welfare Associations etc) which are under the sponsorship of
legitimate organizations or Government departments ;

vi) Local committees recognized by the Government (e.g. Area Committees, District Youth Programme Committees,
District Fight Crime Committees, District Fire Safety Committees etc ) ;
vii) Owners’ Corporations and Owners’ Committees :
viii) Charitable organizations or trust of a public character with proof of tax exemption issued by Inland Revenue
Department ;
ix) Kwun Tong District Council and its committees : and
x) Major local organizations recognized by Kwun Tong District Council (comprising Kwun Tong District Culture and
Recreation Promotion Association, Kwun Tong Sports Promotion Association, Kwun Tong Children’s Chorus,
Kwun Tong Swimming Club, Kwun Tong Schools Liaison Committee).

Category B Organizations with other registration documents
Organizations (e.g. certificate of registration of society, business registration certificate)
2. The applicant should complete the Application Form of Using Facilities in Kwun Tong Community Halls/Community Centres for the next

quarter and return it to the Kwun Tong District Office (hereinafter called “the KTDO”) within the first 7 days of each quarter (i.e. the 1% to 7"
days of January, April, July and October). The Application Form may be returned in person, by fax or by mail. For Application Form
submitted in person or by fax, the deadline for submission is 5:30 p.m. of the 7™ day of each quarter. For Application Form submitted by mail,
the deadline for submission is the 7" day of each quarter, based on date of postmark. The applicant must also submit the original application
form before lot drawing otherwise the application will not be processed.

3. A public drawing of lots will be held within 14 working days after the deadline for submission. ‘“Non-continuous” applications will be
processed first, with successful Category A and Category B Organizations picked by drawing lots on a 1:1 basis. Specific “non-continuous”
activities (Note 1) will be given priority to be processed in the first round of “non-continuous” drawing of lots. The remaining
“non-continuous” activities can only be processed in the second round of “non-continuous” drawing of lots. ~After all the “non-continuous”
applications are processed, Category A and Category B Organizations’ “continuous” applications will be processed by drawing lots on a 1:1
basis . For each non-continuous application, the maximum duration available for booking is 4 hours from Monday to Saturday (except for
public holidays). For non-continuous applications, the same session on the same day every week may be booked for no more than 4 times per
quarter. For each continuous application, the maximum duration available for booking is 2 hours. Date and venue of the drawing of lots will
be announced in all Community Halls/Community Centres (CH/CC) in the district. Organizations are welcome to send representatives to
attend.

4. Each organization can only submit an application form for “non-continuous” application (such as whole day/half day activities) and an
application form for “continuous” application (such as interest classes) for 2 CH/CC in the district per quarter. Singing and dance
performances can only take up 50% of the sessions available for application (for each Hall). Successful organization which wishes to hold
dancing/singing activities will be allocated with the venue if no non-dancing / singing activities are to be held by other organizations at the
opted sessions.

5. Successful applicant will be allocated sessions as the information shown on Application Form. Result of drawing of lots will be announced
within 7 working days in all CH/CC in the district. After all first round application forms are processed in accordance with the above
procedures, remaining sessions will be announced in all CH/CC in the district. The KTDO will accept waitlist applications for the remaining
sessions (if any). The deadline for submission is 5:30 p.m. each day. If 2 or more organizations submit waitlist applications for the same
session,the organization which holds a specific “non-continuous” activity (Note 1) will be given priority in venue allocation. Waitlist
applicants have to submit Formal Application Forms. If there are 2 or more specific “non-continuous” applications or 2 or more other
applications, the use of CH/CC will also be decided by drawing lots.

6. For large-scale and non-continuous activities held on Sunday or public holidays, the number of participants has to meet the requirements set
out in Part IV Paragraph 8 of the “Guidelines on the Use of Facilities in Kwun Tong Community Halls/Community Centres” (Please refer to
the Guidelines). Each organization may book the facility on Sunday or public holidays once a month for holding large-scale activity. If no
large-scale activity is held in the CH/CC, other applicants may make application on a case by case basis one month in advance. The deadline
for submission is 5:30 p.m. each day. If more than one waitlist applications for the same session are submitted at the same time, the use of
CH/CC will also be decided by drawing lots mentioned above. If large-scale activity is held, the venue has to be returned.

Note 1: General Meeting of Owners’ Corporations and Owners’ Committee; Conference organized by charitable organizations or trust of a public character with proof of tax
exemption issued by Inland Revenue Department; Talk/seminar with social/education value; Community celebration/ceremony (e.g. Arts performance or singing and dance
performance involved in the activity should be performed on stage)

(Note: * Correspond to the minimum number of participants at large-scale and one-off activities # The activity should be free and open to public)

Organizations which are given priority in venue allocation shall not change the content and nature of the activity, or else it will be considered a breach of guidelines. In case of
any controversy over the classification of the activity, the KTDO is vested with the final decision



Serial No. 4R9E

APPLICATION FOR USE OF FACILITIES IN COMMUNITY HALL / COMMUNITY CENTRE *
A * A/ thE L SRR

Section A A

To: Officer in charge HE gt E L TEE
£

1. Applicant H155
Name: (English) (Z£)

By
(Chinese) (FF3X)
Address:
Hrdi
Fax. No. Tel. No.
[E-8EN Bk

2. Co-organizer (Please fill in if appropriate) F¥H&fE (WEHER)

Name: (English) (¥37)
T

(Chinese) (FF37)

Address:

i
Fax. No. Tel. No.

HH Bk

3. Date of function Time: From am/pm to am/pm
e H el : H B R 2L/

4. Description of activity to be held:
BRI ENRE
Name of function (English J£37)
JEENLTE

(Chinese H137)

Objectives:

HHY

Target of service: Estimated No. of participants:

iFes o RS AR

Admission charges:  Yes ] No H If yes, please state the amount chargeable per head.
W =

WFEWTE - SFRIHE RSB AT FRKER -

Organizations which hold “continuous” dancing classes and dancing competitions/demonstrations and will apply for exemption
from hire charges are required to fill in the following information:

BRI HEEEME” SRR SRR L R E R B e ST G EE ER LU N &R ¢

Estimated no. of participants*: Kwun Tong Residents Non-Kwun Tong Residents
ICEEIIUN & BEEER IEEEEER

(At least half of the participants should be Kwun Tong residents for “continuous” dancing classes, dancing competitions/

demonstration activities. “HAEM:" FRFEPL N IFFELE REEFIZNE R EVE —F AEBEEER )

Locations of posting the publicity materials pertaining to the activities

ARG E (S mR A
(Please submit copies of publicity materials pertaining to the activities to the KTDO before the activities. &5 i/EEIEE{TH]

[E A FRIE A RSB E EE mEl A )




5. Facilities applied for (Please read Annex I.  For use of furniture and equipment, please also specify type and

quantity.) FHEETHAIAVENE GESREMN(E— - MFEHEE M - HEIEH REE <)

Venue Venue Air-Conditioning |Other facilities, please specify
22 it ZE R HAEE (Frakie)

Hall 1§52

Dressing Rooms (Male/Female) (Except for Lam Tin (West)
Community Centre)

btz (557 2) (BEHEEAEEFLLERSN

Conference Room (Except for Lam Tin (West) Estate
Community Centre)

G = (EHER)ETOERIN

Activity Room / Function Room (Please state the number) (For
Kwun Tong Community Centre and Yau Tong Community

Hall only)
RN /DhRE = FEEE GRS (R B A R E 0 BomsE
HEEHE)

Basketball Court (For Kwun Tong Community Centre only)

ER (UEAREEHETL)

Badminton Court (Except for Lam Tin (West) Estate
Community Centre and Kwun Tong Community Centre)

PIERY (BEHEEE)ESLEBIEES.LERIN

Others HAtfl (Please specify &5 zEHH )

6. Application for exemption from payment of charges: Yes / No EGEHFEHROIE ' &/
I hereby declare that I / and co-organizer* belong to the following groups of organizations (* Please delete as
appropriate) AHERSERGE T AR R IR BN LU NS (L7 ) -

Applicant Co-organizer Please “v"” the appropriate box

HERRE e (BEEEERNELE TV 9t

O O 1. subvented welfare agencies B (EFEHE (Note)

0 0 2. subvented educational institutions, subvented schools or non-profit making schools
BT - RARERRCEIERFIEREL (Note)

O O 3. Offices of the Legislative Councillors and District Councillors 1778735 E ¥z F1
&k BRI

O O 4. charitable organizations 2Z=%[H|§& (Note)

O O 5. non-profit making organizations JEZ-FI|EFE (Note)

6. local committees recognized by the Government E{ e n] # T2 B &
O O 7. Government Departments &Y

O O
(Note Z# - Please submit valid supporting documents ZZAEXS A 2CZFI X 1)
(If more than one co-organizer, please use a separate sheet to list out their groups of organizations as required above.

RIZFE— A - 5578 LA L BR S E5 H E TP H B < )



I understand that I have to compensate the Kwun Tong District Office (KTDO) for damages to any facilities on loan.

AN B GRS EAHERE - AN B RECE B EARHEL -

I understand that in applying for exemption from payment of charges for use of facilities, the applicant and the co-organizer (if
any) should satisfy the conditions set out in Annex II and should not take any profit out of the activity.

AN B AR EE RS R PRI > B EE A R EL s () R S AL Z R » A T RETE S IR -

I hereby declare that I have read and agreed to observe the conditions for use of the above facilities as set out in the Guidelines
and Conditions on the Use of Facilities Available in a CH/CC and its Annex I, II and III attached to this form.

AN B ARG AR A A L& & 5 1k P oSt R AR A e EC R4 — ~ B — e Bt = Pl A s iy
et M [EE ST S IHAUE - FRIREE -

I hereby certify that the above information is true and correct.

AN GLEEIH E B IR -

Official stamp of applicant Signature %%
(applicable to applicant
organisation only) Name #:4
FREAT ALY E P
(HEAR L= Position Bfir
FRHIAYEREH)

Date HEA
Note [ffzF:

The personal data provided in this form will be used for processing of applications for use of facilities in community halls/community
centres. They may be disclosed to relevant parties for the same purpose. For correction of or access to personal data thus provided,
please write to the Access to Information Officer, Kwun Tong District Office, 21/F, Millennium City 6, 392 Kwun Tong Road, Kwun
Tong, Kowloon. fRiE{nRISFTEREAIE N E ke FIEREEA A tHE g E/ Jul RS - IR ERITRE S A it BRI
WEETHRAJTIE © A0 & R ATAR R AR A& 7T DLE O RBCE B R AR B AR - itk S LBEER
JEBUEIE3925R Al Z e 2 1 -




Section B ZEf

To £4: (Approving Officer #ti% \)

The above application is/is not* recommended. The following charges are recommended/ are waived on the grounds
that the applicant (and the co-organizer) belong(s) to organization (HAD  Standing
Circular No. 3/2012 refers) *. /A el b AE Ll 3 - SOt/ ER oo DA NG » IR B B R A (R )
B Hie S EFRBEBHEEEHBES 32012 5F) * -

Facility 5%t Basic charge E AU E Air-conditioning charge 2=z U &
Multi-purpose hall 2 i {8 S x __ hrs/=5___ S x __hrs /NS
Dressing room {Ef%=E $ x _ hrs/NEE=$ $ x _ hrs/NIF=$
Conference room &% $  x _ hrs/NEE=$ $  x __ hrs/NEE=$
Others HAt

Sub-total /\NEf: $ $
Total 4851 s |
Standard notification letter is attached. 758 4 3@ S HE A FAL AT -
Remarks (if any)

HEE(AIARIER)
Date
HHA ( )
EO/LO* in charge 775 Z1H B8 T 5
Section C FFEF
To: EO/LO* in charge (via Accounts Office, DO ( ) if fees are charged)
% TTBUEAR/B4E FAE* EE (U A - AIEE( VERBEF R gt 4HIER)

The application HREAVH

I:I has not been approved &L

I:I and exemption of charges as set out in Section B above have been approved
A - S BT CE TR -

I:I has been approved at charges as set out in Section B above. A copy of the standard notification letter is attached.
TR - BB ZEBFTEAY CE - ARSI AR m A EH R A -

Date
H ( )
Approving Officer #Z A

Section D T &8

To: EO/LO* in charge

% TR EAE/BSE FAE*EE

Demand Note No. issued on

SR RIE RS S HI

Date

HEHA (Post title FHfir )

Accounts Office, DO ( )*
( ) RBE TSI G4
Section E X8
Proposed activities cancelled. Original receipted Demand Note returned to F& S Section, HQs/Accounts Office, DO( )*
for processing of refund under covering memo ref dated .
EEHEAEENTASECY - SEHRCRNGEZ SR RIS EA TR (EEAESR HE
X (B SRE A5 S e FEAH/( )ERBEF A - DUEREOH -
Date
H & ( )

EQ/LO* in charge 774 7 /H 45 117> 15
* Delete as appropriate =l 75 76 FH &



