Serial No.

APPLICATION FOR USE OF FACILITIES IN COMMUNITY HALL/ COMMUNITY CENTRE IN TAI PO DISTRICT
HAXHEHETZE/AE P LRERFR

Section A FHE[

To: Officer in charge B
2 (Name of venue FH &5 447%)

1. Applicant HHzE&RE

Name: (English) (3£37)
B

(Chinese) (HF37)

Address:
i

Tel. No. ZEzE:

2. Joint organizer(s) / Co-organizer(s) (Please fill in if appropriate) &M/ HH%RE WHFZEE)

Name: (English) (3£37)
B

(Chinese) (H137)

Address:
BEUATIN

Tel. No. ZEzE:

3. Date of function ;E&) HHA

[ ]Non-continuous activity

B/ JREENEE)

[] Continuous activity, from to (held on every

MRS | H k2| (B2 EBT)
Time: From am/pm to am/pm
] HH B/ EE/TF

Note: Community Halls in Tai Po District open all year round (including Sundays and all Public Holidays). Any temgorarzg
suspension of continuous activity must be clearly stated below.

B AN B RN (EFEERH RITA LG A ) - AEE N E 8 B H A58 » WIRTE | J55t Y /5’

Hiring of venue is not required on:

TR HHT

4.  Description of activity to be held EEEEHE &)1

Name of function (English BL37)
EENFATE

(Chinese H137)

Objectives HI1Y:

Target of service: Estimated No. of participants:
AR5 SEEIEIIIUN
Indicate if eating is expected in the venue /BN HIANEE » HeTHH:
Charges to participants ~ Yes 0] No (] If yes, please state the amount chargeable per head.
/audience: = E W - SRS 08 e AR -
SN B Participants /j17% $

Audience B $
Non-continuous one-off activity If yes, please enclose the application form for
sppnsored by Tai POAEIStI'ICt COllI:LCﬂ Yes ] No ] sponsorsh1p by Tai Po Dlstrlct Council.
5;%}%@%@#\“@%5’]# MG 2 7 WIE: > S A A RS S

HAD 107 (TP)(Apr 2019)



5. Facilities applied for (Please read Annex I. For use of furniture and equipment, please also specify type and

quantity.) FHEEFHAIRVERNE GESRME— - WFEAEE KM - FEIEH REE - )

Venue Alr_iz%%%génng Other facilities, please specify
o O SN (AL
] Stage lighting &5 5%
[] PA System [E&#EZ 4%
[] TV Panel on Stage #EEE R
[] Projector &g
O Yes EE [ ] Banner Bar #&%8mFF
es ZE
[] Hall $§% S — [] Chairs & ( )
0 MNFn
[] Folding Tables #Ef& ( )
[ ] Display Boards & ( )
[ Wired Handheld Mic. H43bE ( )
[] Wireless Handheld Mic. fEARBE ( )
[ ] Piano #f%
[] Dressing Rooms (Male/Female) [ Yes f5%
iz (55/12) [] No B
[] PASystem FEfE£4%
“ cont . e [] Yes &= [] Projector #i/fs
onference Room &%
- [] No FiEmE [] Wired Handheld Mic. 7450 ( )
[] Wireless Handheld Mic. $ELRBE ( )
[] PA System E&#EZ 4%
[] Projector &g
[] Chairs # ( )
[] Exhibition Hall =R [] Yes &
(Tai Po Community Centre only) [] Folding Tables i ( )
O3 AN F e T No & i .
(R AL L) N BFE ) Wired Handheld Mic. 5458 ( )
[] Wireless Handheld Mic. fELRBE ( )
[] Display Boards & ( )
[] Basketball Court E£Ek15;
(Tai Po Community Centre only)
SRR AR E L)
[ ] Others HAth
(Please specify 355101 )

Note: According to the guidelines issued by the Environment Bureau, the room temperature of all air-conditioned
government premises (including Community Centres/Halls) should be set at 25.5°C. A party who wishes to lower the
temperature of a venue during an activity shall submit “Application for Lowering the Temperature of Community
Centres/Community Halls” (can be downloaded from HAD website) together with this application form. Please refer
to “Notes for Application for the Use of Community Halls / Community Centres in Tai Po” for detailed approving
criteria.

it ¢ HEEENES | SBUFRAT (EfEtESL  HEEE) 1L RIS AR 2RI 25.5 F - RS
At /BRSSP ERFRE - PR BRI ER AR T BFREEEE L A EEERE ) (YHEER
(MR RBEBHEZEME THE) - ARZCER - 5528 " A& & O R & & S R FEHEM | -



6. Application for exemption from payment of charges: Yes / No

EnBHERENE B/ R

I hereby declare that I / and joint organizer(s)/ co-organizer(s)* belong to the following groups of organizations
(* Please delete as appropriate) ASHEFESIER AR K S i 2 L NS (A AT
%‘) °

Applicant Joint organizer/ Please “v"” the appropriate box
SEEE Co-organizer GATEEENZERSNEE TV ) 58
B RS
O O 1. Subvented welfare agencies ZEEN1EFIERE (Note)
O O 2. Subvented educational institutions, subvented schools or non-profit

making schools BB AR « JRALEFTEIERANERL (Note)

O O 3. Offices of the Legislative Councillors and District Councillors 177A%Er
EWEENEE S E R

O O 4. Charitable organizations ZZ3E[fS (Note)

O O 5. Non-profit making organizations JEZ2F/|[E e (Note)

O O 6. Local committees recognized by the Government E{fFeR ol #th 2z & &

O O 7. Government Departments FJiFEBPY

(Note 7#: Please submit valid supporting documents Z5FE 5 AT X 1E)
(If more than one joint organizer/ co-organizer, please use a separate sheet to list out their groups of organizations

as required above. X1Z S IS - S57E L L BOR G E NPT e IERE ) )

I understand that in applying for exemption from payment of charges, the applicant and the joint
organizer/co-organizer (if any) should satisfy the conditions set out in Annex I and should not take any profit out of
the activity.

ANHE M HEERRRUCE - HeE A H S IR AR S — N 2 SR Gk YA ATHEE
B R

I hereby declare that all the above information given by me is true and correct and that I have read and agreed to
observe the conditions for use of the above facilities as set out in Notes for Application for the Use of Community
Centres/Community Halls in Tai Po and its Annex I attached to this form.

RNEAFAE NN — V&R B EE R IEME - W EAR ARSIt & & & 0 H e
TR R B — P A _E MG R R JE RIS S IANUE - FRLE -

Official stamp of applicant
(applicable to applicant
organisation only)

FREE TR RS IECE Signature %% :
TR A DU 2
;%é—ﬂéﬁgé E?M%%& Name %4
Position Fifir
Date HHH

Completed application forms can be submitted to the Community Hall Unit, Tai Po District Office by the following
means:

o 125 i LA BB R [ A RS A B (R LB Er AR IR SR (Y F A %

Mail / In Person Address: 2/F, Tai Po Government Offices Building, 1 Ting Kok Road, Tai Po, N.T.
B/ HE bk - B SORH T RS 1 SERHEUN &8 2 2
Fax HHE Fax no. {HEHEHE © 2665 7680
Email & F#{4 Email Address BEE[HE © chee tp@had.gov.hk
Note &%:

The personal data provided in this form will be used for processing of applications for use of facilities in community
halls/community centres. They may be disclosed to relevant parties for the same purpose. For correction of or access
to personal data thus provided, please write to the Access to Information Officer, Tai Po District Office, 2/F Tai Po
Government Offices Building, 1 Ting Kok Road, Tai Po.

FEE RIS AR A AR g R F R A B & & LSRR - WERAVERI T RE & R It H VI 8E
THRRITE o W EEREEARAS (A AR > nT DIE AR REE S A AR B B - it
b RETAR | SERHBUG&& 2 # -



Section B 2

To:
e (Approving Officer) (3tt#% \)

The above application is/is not* recommended. The following charges are recommended / are waived* on the
grounds that the applicant (and the joint organizer(s) / co-organizer(s)) belong(s) to
organization (HAD Standing Circular No. 3/2012 refers). 7/ A A il
ar o OEERR/ER L DL N UE  JRIN B B G AN (e &S/ i A I I
e (2 FRBEGHEEEHEEE 3/2012 5F).

Facility 8% Basic charge ZX K E Air-conditioning charge 5535 &
Multi-purpose hall Z/HikiEw 3 X hrs /[\HF=$ 3 X hrs /\HF=$
Dressing room (L= 3 X hrs /\HF= 3 3 X hrs /\HF= 3
Conference room EiZE 3 X hrs /\F= 3 3 X hrs /\HF= 3
Others H At 3 X hrs /\HF= 3 3 X hrs /\HF= 3
Sub-total /)it 3 3
Total #55F

5
Standard notification letter is attached. 75 8 H I e i A1 E RS AT AL AT o

Remarks (if any)

AR

Date

HHA ( )

EO/LO* in charge 778 T 1/ 45 1 (F* &

Section C ;&8
To: EO/LO* in charge (via Accounts Office, DO(TP) if fees are charged)
% TR EAEBrE EAE* EECIWIE A - AR RSB E Gt 4HES)

The application HRFHVE

has not been approved “RYEfEAE

an exemption of charges as set out in Section B above have been approved EEHLA: » 55 Z B FrEkAYU
BOIERE -

UL

has been approved at a charges as set out in Section B above. A copy of the standard notification
letter is attached.

EERLA - FES S BT

Date
HEA (
Approving Officer #it#% A

Section D T [
To: EO/LO* in charge
2@ TBEEME I TE

Demand Note No. issued on

SRR S HH

Date

HEHA (Post title Jfiz )

Accounts Office, DO(TP) KIfEREELSE 5140

Section E [XZf
Proposed activities cancelled. Original receipted Demand Note returned to F&S Section HQs/Accounts Office,
DO(TP)* for processing of refund under covering memo of dated
FERNEBNCAEHUN - SEHRORNGEZ ISR NIE IEA O (E S 5T HEA
AR [EIHEER A 75 S Ve B FEAH R I R B e G H4H* - DU RSO -

Date

H HA

EO/LO* in charge {7 T Ies F1H* &
* Delete as appropriate ZE {2 FH &



Tai Po District Office
Community Halls/Community Centres in Tai Po District
Undertaking of the Use of Equipment

We, (the applicant), will use the following
equipment of (the name of Community Hall/Community
Centre) on (date).

1. Projector* in Hall / Conference Room / Exhibition Hall*
2. Stage Lighting* in Hall

3. TV panel* in Hall

4. Banner bar* in Hall

(*please delete as appropriate)

We shall operate the projector and/or the banner bar by ourselves (for projector and/or banner bar
user), or provide an experienced technician or operator to operate the control panel and/or the TV
panel (for stage lighting and/or TV panel user), and notify the officer-in-charge of the Community
Hall/Community Centre. We shall restore the facilities and/or equipment to their original
conditions and clean up the place after use. We shall assume full responsibility for any damage
caused.

Signature

Name

Post

Name of Organization

Official Chop of

Applicant Organization Contact Number

Date




