

Annex F2

Progress Report for Project Financed by CI Fund
(To be completed by Non-governmental Organisations for projects lasting for more than one year)

	(1)
Name of Grantee
:
	

	(2)
Name of Project
:
	

	(3)
Project No.
:
	

	(4)
Date/Period of Implementation and Time
:
	

	(5)
Venue
:
	

	(6)
Up-to-date (as at _______________ ) financial summary of the project:

	
(i)
Income for the whole project
	

	Item
	Nature
	Existing estimated /approved 
amount


($)
	Actual amount received 

as at today

 ($)

	(a)
	Participants’ fees

	
	
	
	
	
	

	(b)
	Internal resources 
	
	
	
	
	
	

	(c)
	Sponsorship and donation

	
	
	
	
	
	

	(d)
	Other sources of income (please specify):
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	Sub-total (I)
	
	
	
	
	
	

	
	
	
	

	(e)
	Community Involvement (CI) fund   
Sub-total (II) 
	
	
	
	
	
	

	
	
	
	

	
	Total (I)+(II)
	
	
	
	
	
	

	
	
	
	

	
(ii)
Expenditure
	
	

	Item
	Nature
	Existing

Approved amount

 ($)
	Actual amount

expended

 ($)

	(a)
	Total project expenses
 for the whole project
	
	
	
	
	
	

	(b)
	Project expenses2 for current year

	
	
	
	
	
	

	
	
	
	


(7) (a)
Number of programmes / activities already conducted
	Dates of programmes/activities conducted
	Number of participants

	Original proposed date
	Actual date
	Target
	Actual

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(b)
Number of programmes / activities to be conducted
	Proposed date of programmes /
activities to be conducted
	Target number of participants 

	
	

	
	

	
	

	
	

	
	


(8) Proposed changes to the approved project plan 

	Nature
	Details of proposed change

	(a)


	

	(b)

	

	(c)

	

	(d)

	

	(e)



	


(9) Report completed by-
	Official Chop
	Signature
of


Authorised Person
:
	

	
	Name


:
	

	
	Post



:
	

	
	Date



:
	


For Official Use

The report was – 


	
	
	examined and considered in order.
	


DO’s Comments 
:


































Follow-up Action
:

































	Signature of Responsible Officer:
	
	Name:
	

	Designation:
	
	Date:
	


� 	For items other than CI fund, please fill in the estimated amount.  For CI fund, please fill in the existing approved amount.


� 	Project expenses refer to the amounts to be met from CI fund.
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