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HOME AFFAIRS DEPARTMENT

OFFICE OF THE LICENSING AUTHORITY
HOTEL AND GUESTHOUSE ACCOMMODATION ORDINANCE
APPLICATION FOR A LICENCE

I EAEE T ER - HEEABEIEE  FOR OFFICIAL USE ONLY:

Type |:| Checked by

R IRARIEH] » B2 R R ERRA— T II5E X 300 BRI - — Frak BT i 2 XX %
Please read “A Guide to Licence Application under the Hotel and Guesthouse Accommodation Ordinance
(Cap. 349)” (the Guide) and Section X and attach the required documents as indicated in Appendix | before

submission to the Office of the Licensing Authority (OLA)

ER T REREE () FRMRER > WA ERRMEMABRBUTHH RS - TSRS PRV EMTRRRX > 7R
FEPENNEEE  EREFEETHIAE AR HAMBLAHIN - FREANRRAD (B (FEAR
HARERFFITREEEBERZ L)) « REATRHEANSE) > FRE—TIRRNRE - EHFERE
HERERMSEER L RZERE -

ESE AMRIRSS 349 EERERAEIR - JAREIRIFRBE AT ARITT REVEEI A &8 AT i SE B ETTRE & 5 |
BERERZARFAFITHEEMES TBEERR ZEHIFET -

NOTICE: A hotel/guesthouse licence issued by the Hotel and Guesthouse Accommodation Authority (the
Authority) does not act as awaiver of any terms in any lease, tenancy agreement or licence granted
by the Government, nor does it affect or change the provisions of the Deed of Mutual Covenant
(DMC) or other covenants relating to the building in which the hotel/guesthouse is situated. The
issuance of a licence does not exempt or protect the licence holder from any consequence and
liability of any breach of the laws (including The Law of the People’s Republic of China on
Safeguarding National Security in the Hong Kong Special Administrative Region), DMC or other
leases and agreements.

For the licence to be issued under Cap. 349, the applicant shall ensure that no act or activity on
the licensed premises may constitute or is likely to cause the occurrence of an offence
endangering national security under the National Security Law or other laws of the Hong Kong
Special Administrative Region.

EAR: RIS E BT ERB T R B

SECTION | Particulars of the premises and business in respect of which application for licence is sought

(@) WIE B RE AT Name of hotel/guesthouse

T8 CHREESEMRGI) (CERGI)) - bR TIEIERREERTA A5t - HAE B R A AR EH HIE" —SafF R Eseam - 5558
[ R T B A G R P AR R P T e R

In accordance with the Hotel and Guesthouse Accommodation Ordinance (the Ordinance), except for hotel licensees, holders
of guesthouse licences shall not use the word “hotel” in their business names. Please note that the OLA will only issue
hotel licence to the premises approved or accepted for hotel use by the Buildings Department.

0] 7 in English

(i) $137° in Chinese

(b) JEIE S EEEH N Address of hotel/guesthouse

‘= Flat/Room ## Floor % Block KIEXFE% Name of Building

*FAHE THK
|IIIIIIIIIIIIIIIIIII||IIIIIIIIIIII|jl,%EKIn
PeResE S Ky 4478, =1 Number and name of Street/Estate Hil& District B ONT

*EEIMISE R % Delete as appropriate
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(c) HE S EEETELESERE  Telephone no. of hotel/guesthouse HEMESEE  Fax no.

(d) HIEEAEET-E4 E-mail address of hotel/guesthouse

(e) IS EEE R BRI R B EE (WERAERE - RIRZ R )
Floor used for guestrooms and number of guestrooms on each floor of the hotel/guesthouse
(Floors with common information can be grouped together)

g EEH
Floor No. of guestrooms

&t Total
R L) 2 )M ERH AR T A R -
If the application is approved, the information contained in (a) to (e) above will be disclosed for public inspection.
® (e SN ] Business Registration Certificate number

(@ FAELL TG AREAN v ) 9% RO SER R AT R T SO BRI TR (B2 Bash R —RHES |55 2 865y ) -
Please tick the appropriate box below to indicate the use of the premises under licence application as approved or accepted by the
Buildings Department or the Lands Department (please refer to Section 2 of the Guide).

JEIE 2 Hotel use

{FF & Domestic use

HIMEHRE SR E(FEHA® Change from non-domestic use to domestic use

#Rt= BT Village type house

O 0O oo d

K Not applicable  (#5:EHH Please specify : )
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13y 3B A\ BDR Bom Rl
SECTION Il Applicant’s particulars and correspondence address
(AR B AMAMERAL (RIERA) » FHEBFLUITER
SECTION II(A) Particulars to be completed if the applicant is an individual (i.e. a natural person)
@ FsE A9 44 Full name of applicant in English
Mr  |Mrs |Miss |Ms | |
g pen i et L L VP PP ]
P EFT - L5 BE%  Surname first, then other names
(b) =B PN Full name of applicant in Chinese
()  HIFAILELE EaEnyER(r  Position held by applicant in hotel/guesthouse
(d)  FHABLS{(EEYETE HK Identity Card number
T Y I
WG NIFEE K AMER - BISSHEZEN N "EEE RERES R -
If applicant is not a permanent resident of Hong Kong, he/she should submit the completed “consent form” at Appendix Il and a copy of
his/her travel document.
(e) {34k Residential address
|IIII||I| I||IIIIIIIIIIIIIIIIIII| i
2% Flat/Room ¥ Floor  JE Block KIE%F5 Name of Building *EHE OYHK
S Kin
|IIIIIIIIIIIIIIIIIII||IIIIIIIIIIII|WEPNT
FrpsisEg K 48 4% BH  Number and name of Street/Estate HiEE District
® EEESENE Telephone no. | NN |(B§%Residence) | il |(¥b¥&§0fﬁce)
TRENE LR IR
Mobile phone no. | | | | | | | | Email address
TS VG B BT 2 BB ISR E BN B - W TIRES - 351 B TV -
The OLA may send notifications using Short Message Service or email regarding the Ordinance or related issues. If you do not want to O
receive these messages, please tick the adjacent box.
% N(B)ERS FFEANAER CEAAEBNERAT - 6% S ABAENER) - SHERM TR

SECTION II(B) Particulars to be completed if applicant is a body of persons

@)

(b)

©

(d)

(€)

U]

(body corporate such as limited company, partnership; or other unincorporated body)
ERE LB () Name of the body of persons in English

I e ) I O
[ 2 FE(F D) Name of the body of persons in Chinese

P SE S ECRE RS Business Registration Certificate number

|IIIIIIIIIIIIIIIIIII
EAE Address of the body of persons

'z Flat/Room 14 Floor JEZ Block KJE 4% Name of Building

| | | FE ki
S T I I O O O I I I O O O JLBE Kin

Fefsnsk i Ry (i 4478 B4 Number and name of Street/Estate Hrl& District WEONT

EESCEE (Jek VNE RN ) ¢

Name of manager of the body of persons (Mr./Miss/Mrs./Ms.)*

{HEHESERE Fax no.

TEEEYERE Telephone no.

SN EE SRS IR
Mobile phone no. ‘ | | | | | | | | ‘ Email address

SIS 5 B G TN B B AR IR BIBC AT EE B EOHE - AT - FTFEB AL TV, 9 -
The OLA may send notifications using Short Message Service or email regarding the Ordinance or related issues. If you do not want to O
receive these messages, please tick the adjacent box.

*EEMZE A% Delete as appropriate
HAD 133 (Revised 03/2024)
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5 N(C)BRSY i ANRyEERsaE (CANEADL_E5E 11(A) ()RS ERER 11(B)(d)BRF R

SECTION II(C) Applicant’s correspondence address (if different from Section lI(A)(e) or Section II(B)(d) above)

‘= Flat/Room 4 Floor £ Block KIEF% Name of Building
| | I
A Y ) I I N I B JUBE  Kin
PRRsER S K i 4 F% /=40 Number and name of Street/Estate & District pad NT
5 N(D)&ERSY EHEE AR - AR FT A A ekt
SECTION II(D) Particulars of all related persons to be completed if applicant is a body of persons
=l N *EEA A LA B AR i RS

Name of *related person

Position held by *related person
in the body of persons

Telephone no.

WAREANHIEE > 35 AR 5770 E - Please provide the information on separate sheet(s) to be attached to this form if there is insufficient space.

FHZEE XM EAEALIER -

HRBHA LA SR AR R =1 B A B RS
BIA - WAHBE AL FE A AMER - AR IESUE R 0 “FEE" RIS HRES a4 -
Please refer to Section X(c) for the definition of “related person”.
data authorisation form” at Appendix I, “consent form” at Appendix IV and a copy of the Hong Kong Identity Card. If the
related person is not a permanent resident of Hong Kong, he/she should also submit the completed “consent form” at Appendix
Il and a copy of his/her travel document.

» MRy EEET

Related person should submit the completed “personal

IVY-&=ghirich

*EEMISER B P Delete as appropriate
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BRI A R B

Version and validity period of licence applied for

IS
SECTION I

(@  FEELUNEEHYTIEPIN TV 9t REAEEE SRR A -

Please choose the version of the licence you wish to apply for by ticking the appropriate box below.

[0 dx Chinese ] #3z English

SHAELL TN SIS TV 5E > oRBA R SRR A A RO -

(b)

Please choose the validity period of the licence you wish to apply for by ticking the appropriate box below.

[] 24 {&H months ] 60 {&H months
[] 36 {@iH months ] 72 {#H months
[] 48 {&@H months ] 84 {&H months

[J12 {& H months

FEE R (RGBT 38 12H ff > IRIRA RO ETE TR - BREENEESEHEAEI - RIE (BRG] B AR

/

e
Please note that under section 12H of the Ordinance, the validity period of a licence is to be specified by the Authority. The

Authority will consider the validity period of the licence in accordance with the Ordinance on a case by case basis.

WK SR S 12 [l H ARREE - 5 AR R SR S E AT 12 (MH N - —EE BRGNS SR AS 1)
EHLE A A B E S IR S -

If you wish to apply for a licence with a validity exceeding 12 months, you should have been managing the hotel/guesthouse
under application or other hotel(s)/guesthouse(s) with licence issued by the Authority (as a licensee) for the 12 months preceding

the date of this application.

WK A 2 12 [l ARREE - 55 NSRBI A L (AIEEE AR BES ) sEFREtLL N &R ¢
If the applicant or related person (if applicant is a body of persons) wishes to apply for a licence with a
validity period exceeding 12 months, please provide the following information:

(©

FAELLU T &y It
IR
Please tick the
appropriate box.

() TEIRAHEENHEART 12 @AW @ 2 EEREEEHEE T EEE EENRIEFETIE R O AER ]
(e T B B R 0V H AR E S E(E - Have
have NOT breached any licensing condition of any hotel/guesthouse or received any warning letter breached/received
in relation to any licensed hotel/guesthouse for the 12 months preceding the date of the application.
RHRERWE]
AT » SAPRBELUT 60 - Have not
If yes, please provide the following details: breached/received
TIE B EEAATE FeRHES B IR
Name of Hotel/Guesthouse Licence Number eSS HE
Licensing Conditions
Breached/
Date of Warning Letter
(i) FEFRSAHEERTH AT 12 EA R - RS 5 A b E S SR EE HeEARE [ 2
2~ fist - EEEEEHRVEE - Yes
have been a licensee to supervise the operation, keeping, management and control of licensed
hotel(s)/guesthouse(s) for the 12 months preceding the date of the application. S
No

W - eI

If yes, please provide the following details:

IS BRI [ERHES S ok e SR ES
Name of Licence Address Licence Valid
Hotel/Guesthouse Number Until

HAD 133 (Revised 03/2024)
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%IV ERSy BENBUE (F2F0H550000— 5515 3 857 )
SECTION IV Fit and Proper Requirement (Please refer to Section 3 of the Guide)

(@) g NSRBI AL (AIHR s ARG ) SRR Bl N R (A RAHENFIIEENN - R EN FELL T & TR A i
INARFTFELLITER) TV g
Applicant or related person (if applicant is a body of persons) please indicate whether you can fulfill the

° L . | Please tick the appropriate
following criteria (if subsequently you wish to transfer the licence to another person, the proposed

box.
transferee should also fulfill the following criteria): ox
() BERTEHEACA T HHRT 5 S ARMID (BEE1) FreT ST ETE - [ At
have NOT been convicted of an offence under the Ordinance committed in the 5 years preceding Have committed
the date of the application.
[ AU
A > SEEEUEDUT R ¢ Have not committed
If yes, please provide the following details:
s e SRTT TEJEHHA THIET R itk
Name Offence Convicted | Date of Conviction | Punishment and Fine

(i) BATEEEEEAMMTT » TERASCAH I H AT 5 N EECERTET ((RET) BETIRTERSN M O AT
WSt o Mk E FEw AR Ry Bk 3 {8 3 AV ERZE - Have committed
have NOT been convicted of an offence, other than an offence under the Ordinance, in Hong Kong
or elsewhere committed in the 5 years preceding the date of the application and, in respect of the [] *&Af#IU
conviction, sentenced to imprisonment for a term exceeding 3 months. Have not committed

W - FFRELUTEER

If yes, please provide the following details:

5 BEFRIT TE 5 H H THIET e Sk
Name Offence Convicted | Date of Conviction | Punishment and Fine
] T O &2 > Rk
(i) IR ARIERRRB AN A ~ T EE TR SR E S - Yes, not in the
are NOT an undischarged bankrupt, are NOT in liquidation or are NOT the subject of a winding-up stated situation

order.
O & BwATiER
HBATHE T - SEERALEESS ¢ If you are in the stated situation, please provide the details: No, in the
stated situation

(iv) BREAESE B Ak e 38 ASHHRA L2 T E N ENE R EE - [ & HEHMEREANE
apart from the above, do NOT have other factors to determine whether the applicant or related Yes, no other factors
person is a fit and proper person.

A EMEERE » HREHLEER ¢ If there are other factors, please provide the details: [ & AEMEERZE
No, have other factors

TRRRUR FR SRR N B - s A\ a0 FattBs A (AT s i) - et LB P a MR R - DARECR R (AT B E s -
In the course of processing the application, the applicant should report any changes to the above declarations by providing written
notice to the OLA as soon as possible.

ST GREE R FEEN - IR (R TLEE - HEARAES (D) ER RIIHRVER AT 4R H e =0 A BN
HEE" DKM EEE S REE R RN ETHEE RN RS GBI SR s B -

The Authority will consider the application in accordance with the Ordinance on a case by case basis. The applicant and the related
person as listed in Section II(D) should submit the completed “personal data authorisation form” at Appendix Il and “consent
form” at Appendix IV to authorise the Commissioner of Police and the Official Receiver to release relevant information to the OLA
of the Home Affairs Department.

HAD 133 (Revised 03/2024)
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EVELY EERAREIBE (F25 TS5/ 3 2577
SECTION V No-use Restriction Requirement (Please refer to Section 3 of the Guide)
(a) EEEE AT Name of the legal practitioner

(b)

©
(d)

|||||||||||||||||||||||||||||||||||||||||
TREREETS T 2T Name of the legal firm

FEEEEEREEERH Date of the written legal advice L L L1

s SRR RIS B AR FTERTRE — A LAT & EH TR
regarding the building where the premises intended to be used as a hotel/guesthouse is situated — ATV BE e

Please tick the
appropriate box.
SHEHIRATH > ARAEEARAEIEE R ST IARERR - AT ESUERIARE A EEUTE
. (AZAMEBREAR) - [] A Yes, have changes
Please declare, to the best of your knowledge, whether there is any change to the DMC or Government ] 4% No ch
lease (if there is no DMC) of the building concerned after the issuance date of the relevant written legal < 0 changes

advice provided. [] “RiEF Not Applicable

TR E 5 N R BB AR A R B FR AR BH P S5 PR T RIBE AT » =32 (IRBIT) 55 123 IR IR FIFT IR E A EE R
The applicant shall submit with the form a written legal advice given by a legal practitioner about whether the premises to which the
application relates is free from a use restriction within the meaning of section 12J of the Ordinance.

B VIES HEBHEE EENARE=ERERE (ABRBEERE) (725 F 7100057/ 5 B8 LURITIE )
SECTION VI Valid Third Party Risks Insurance (Public Liability Insurance) for the hotel/guesthouse under application

(Please refer to Section 5 and Appendix | of the Guide)

IR N R P 2E B R = R trks (BB ) - SRR AR - HECRATIR U S = F R frba AT -
A A b R A BUHP A RS R FT st R SRS A /DA AENE 1,000 BTV RMEIRE R A SOmE S SR E IR - A0HERBHRE R R S
(FERIEARATERR - RIZETE 3 BRRIBRTEEAL -

You shall procure a third party risks insurance (public liability insurance) for the use of the licensed premises by any person. You shall
also maintain a valid third party risks insurance policy during the entire licensing period of the licence. The insurance should provide a
minimum limit of indemnity of HK$10 million per event and coverage of unlimited events for any one period of insurance in respect of
the licensed premises. If the relevant information and documents are not submitted. it must be submitted before the licence is issued.

(@)

(b)
©

(d)

(€)

U]

AT %% Name of insurance company

(I ERI29EFE  Policy/Reference number | A I I s I O O |

AR E Bk e H | | | |
Effective date and expiry date fFrom [ | | | [ [ | [ || ZTol | | [ 1 | [ 1 1]

FEELLTEBEAITEAN T 9% AR ECECRBRIAP A R E Pt S S hUR AR /D Al 1,000 B TAviReEIREH R A s%
[l e el

Please indicate whether a minimum limit of indemnity of HK$10 million per event and coverage of unlimited events for any one
period of insurance in respect of the licensed premises has been provided by ticking the appropriate box below.

[ & Yes ] % No

Z{R A4S Name of the insured

ZREEFHE  Address of the insured premises

HAD 133 (Revised 03/2024)
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5 VI &Sy BIL 24 /NSRRI R EENEIERE (ERAREE (—) BRBEFEN) (7250571000575 5 B LRI
SECTION VI Provision of 24-hour Manned Counter (only applicable to applicant for guesthouse (general) licence)

(Please refer to Section 5 and Appendix Il of the Guide)

FELLT BTSN T L 97 RIARE AR SR ARV P R 24 /NFA I B E (B AV B SRS AUTE -
Please indicate whether you will install 24-hour manned counter in the premises intended to be used as guesthouse or submit proposal
of alternative measure by ticking the appropriate box below.

O &ar 24 /NEFAERE 2 ENIR AR (R CATRRIRAE RIS SRR

install 24-hour manned counter (please provide details and layout plans with counter indicated in the plans)

0 ACRAEROL L AUFAHEE - RS U7 GRIRR TR —Frai i)

if there is no counter installed, submit proposal of alternative measure (please provide the required documents as indicated in

Appendix I)
BRITE Bl R
Proposed alternative measure Reason(s) and Details

(EFEHEREH - B 7335 15 Rt 70 &7 Please provide reason(s), details of the
proposal and supplementary information )

O AKREANETRENZIL 24 /NI
BE [ERRHTHERE
Set up of a 24-hour manned counter
in the lobby of the building

[ B [E]— A i P Ay HC Al 5 B 3 — {1
24 /NI AR B S EH R ERE
Sharing of a 24-hour manned
counter with guesthouses located in
the same building

O] E2t53—ib 24 /N\IGA AR EER
R A AN ERVERIB KL
20 g NR B ER B
Provision of other 24-hour means of
contact and provision of help around
20 minutes from the time of a
patron’s call

# BRIEBEFTA S LU R E PRSI A T ST » IR IT T RE NN
Such proposals of alternative measures may not be accepted unless there is insurmountable physical constraint in the
premises in meeting the requirement.

VI B Sy FER—ARENERARIRSEA R F TS HiE (ERD
SECTION VI Other hotel(s)/guesthouse(s) issued with a licence or under application in the same building (if applicable)

WIWRERRIE—KE N EI A B R T E B AR IR s B B A SRR R s - B HURE BRI Rtk -
If you hold any licence(s) or have applied for licence(s) for another hotel(s) / guesthouse(s) in the same building, please list the name(s) and
address(es) of the hotel(s) / guesthouse(s)

JHIE ~F e f% Name of Hotel/Guesthouse Hih Address
(EFHARME) (licence issued)

JHIE /EEEXTE Name of Hotel/Guesthouse iy Address
(EFEBfE RS ) (application still under processing)

HAD 133 (Revised 03/2024)



5 IX &y EEIN:-
SECTION IX Declaration by applicant
RNGEED

| declare that -

@

(b)

©

(d)

BNEAFEAFHERVER - BAEAFRAKE - SRR - AAFEBEEERIE - AREBR - DS S R H M BUTERr
A RSB R A DI E R AEARAE AP ERATE R

all the information in this application is true and correct to the best of my knowledge and belief. Consent is given for the Hong Kong
Police Force, the Immigration Department, the Official Receiver's Office and other government departments to release information to
verify the information in this application;

SV ERO P, EE - HACE - BHRk - B R HA T AR - R A R B B
the operation, keeping, management and other control of the hotel/guesthouse referred to in Section | above will be under my
continuous and personal supervision;

E2RE X5 DUk
section X has been read; and

A N B EEHARR 28 36 {5 ITRRHE - A A HEE RS AR R AT B s AR i aaEry - BIAREATE RS
FREREE ARt FIEIERY - Mt AR TS R B S B - AR AL AT P EF ol s sl @ R it TAZAAL IR EEEET -
FRACEN R TAZ IS TR TSRS R BB U « BN - RATREIREE (5RE1) 25 121 (RAVKEUE - BEmBEEER—0 &
AAEREIHE o FREAARG > 2 W ALSEHE TrE RO —  KNEFERBEGSE > BEEIRE (&G0 5
12D {ERAVERTE > DABEAE R tss B s i A AR BB 4 T DASEHAA R Y -

if | am applying for a licence for a period exceeding 36 months, | confirm that the concerned hotel/guesthouse premises was purposely
built in that they were designed and constructed as a hotel/guesthouse, the use of which has also been approved by the Building
Authority, either as shown in the Occupation Permit or as indicated in the alterations and additions plans approved by the Building
Authority. The completion certificate for such alterations and additions works have been acknowledged by the Building Authority.
Also, | shall submit to the the Authority an “Authorized Person’s Certificate” annually in accordance with section 121 of the Ordinance;
and | understand that the submission of an “Authorized Person’s Certificate” shall be a condition of the licence; and non-compliance
with this condition shall be a ground for cancellation and suspension of the licence or refusal to renew it under section 12D of the
Ordinance.

A WARNING

MRS EDIS 349 B (IREEZENRE]) - (B ARESEEHIER (R DB A s E Tt ) SRS BAE - EAR
EF B AEAAE T S B R SR A R A E LT o 15 e sk SAE A B AR BB s - Bl IugE -

Any person who in or in connection with this application makes any statement or furnishes information, whether such statement
be oral or written, which is false in any material particular and which he knows or reasonably ought to know is false in such
particular, commits an offence under the Hotel and Guesthouse Accommodation Ordinance (Cap. 349).

HHH Date Z2& Signature

CEE: SR L% AU KBS eSS D E B8 i B R B s C AT <)
(Note: the signature(s) and authenticating chop on the renewal application
form must be the same as last recorded by the OLA.)

#:44 Name

TE BB AT (E R AL

Position held in the body of persons

AIFAEE N R EHS - H AR RE N L ARZ RS %2 1S RSN (A FIED
i) o

For an applicant which is a body of persons, an authorised person must sign
for and on behalf of the body of persons with the authenticating chop (e.g.
company chop).

HAD 133 (Revised 03/2024)



5 X Eoy

SECTION X

@

(b)

©

(d)

(e)

-10 -
EHEEAZHAL

Notice to applicant

FHEH AN A H 55 8 R A AE M — st B iR 25X » XS e » ik
The applicant should forward the application form and the required documents as indicated in Appendix | to the OLA at —

BMEELER Office of the Licensing Authority

ERATHR AT EE U8 10/F, 14 Taikoo Wan Road,
Taikoo Shing, Hong Kong

TG BRI ATkt Ji A > FsE AR ORI TR

In choosing premises for a hotel/guesthouse, applicants are required to note the following —

0}

(i)

(i)

R PR SR R R B U W (R I B0 2 88 P R A P BB A FH B ST B 5 -
The premises should be for domestic or hotel/guesthouse use approved by the Building Authority or situated in a domestic use village
type house.

WA R P B HVEEOTE H AR N S S B B E U I EI R F R AT - IR S SR IR S (S S B S B HI B %
A/ TER - BISZBEAT IR AT BRI R - ARRAE LN SR BB B E i FE - BEAR GRS (RE1) EEA
REFREE o A0RETSE U T Ry FH R R FR SRR P A (R 5ERY » 55E0FE 2626 1616 [MEFEAH -

Any proposed hotel/guesthouse application made in respect of premises approved by the Building Authority for non-domestic use
shall be accompanied by evidence showing that the Building Authority has granted prior approval for the change of use of the
premises from non-domestic to domestic use. In the absence of written approval/acceptance from the Building Authority, the
Authority will not process the application under the Ordinance. For enquiries on the procedures of application for change in use of
premises from non-domestic to domestic use, you may contact the Buildings Department at 2626 1616.

WIFTEERE T T SRV BT - AL TR

Premises situated in a village type house in the New Territories should —

L e (EERE GRyERD G (55 121 %) FREvRE 5 &
comply with the requirements set out in the Buildings Ordinance (Application to the New Territories) Ordinance (Cap. 121);
and

(2) FEMMEAEERE NRYHEGE 8 N SRS IHE SR SO AREIHS - DUGEGINETIHA R T FRAVE S -
be issued with a Certificate of Compliance or a letter of No Objection to Occupy by the District Lands Office of the Lands
Department, together with the portion of the lease stating the user condition.

MBI LB BRSNS - (VA NEE - 505 NENESE A AERIATNE | SBIFZENERIERIA  (DUEE% - 15
HZEBNEBA PGB SRS | S WEREAEAERE (SRR - RS BHEHVE YA © SEZEERRY

BE -

Related person, in relation to a body of persons, means (i) for a body corporate, includes a director of the body corporate; a company
secretary of the body corporate; or a person concerned in the management of the body corporate; (ii) for a partnership, includes a partner
in the partnership; a person concerned in the management of the partnership; or an office holder of the partnership; or (iii) for an
unincorporated body other than a partnership, includes a person concerned in the management of the body; or an office holder in the body.

FAh AT
Other Liability —

U]

(ii)

BB g (RG1) PRERRER S - BB &S I A TR PTI RE A S SBUTHEE (AN A AZ) @E B SERYIORE
R PRFT TR ()RS g 8 (DR R © s(iRAANEEBLIMYEMATR CTR “TREMEGSS ) - BB EaE R A
PN BUNTHEL (ADZAMHRE AR WRIREIMER S - e iEE ST -

The processing of the application is strictly in accordance with the provisions under the Ordinance. The Authority will take into
account whether the DMC or Government lease (if there is no DMC) of the premises under application contains any express provision
which prohibits the premises concerned from being used (i) as a hotel or guesthouse, (ii) for commercial purpose or (iii) otherwise
than for private residential purpose (hereafter referred to as “restrictive provision”). The Authority will refuse to issue a licence if not
satisfied that there is no restrictive provision in the DMC or Government lease (if there is no DMC) of the premises concerned.

SR EAEHE A A BHRE TR LAY RR R B 5 Z IS 4% R S CARIE (IRB) (T35 - BRIERZ I FrE SR DA Pt oy S i s A e e vl
EAE I RIESCEEE (N T s IR AT S A4 IR P AT A B SR s s R ) + () (i REIRGI) (58 131 =) FrEHISIE L
AR SRS (BRG] B bR E S B AERYET FT - MR R E IR 351% - IR AY5ER N e B B
DEEPR - B2 B8R RF RO R R RBEE AR AR AL EE - SBEE R AR B N L2 U N -
TERE F2 5 B R FCA RAY BB - /NHBERZ B a1 BB R o /NHAY R EAE R BB 4% B 5 M2 S R B I A Rt - /)N
SHERMEAVE RN G R BRI S ENER Z — - AR R E e g LR IE a4 H (www.hadla.gov.hk ) «
Before approving a licence application, the Authority shall satisfy that a consultation has been conducted in respect of the application
according to the Ordinance, unless the use of the premises as a hotel or guesthouse is permitted according to (i) a draft plan or an
approved plan within the meaning of the Town Planning Ordinance (Cap.131); or (ii) a permission granted in respect of such a plan
under Cap.131. Upon receipt of a licence application, an independent advisory panel will write to invite affected persons to provide
their views and the applicant to respond to the views in respect of the application through the Secretariat. The panel may invite the
applicant and the affected persons to attend the panel meeting. The advisory panel will formulate a recommendation to the Authority
whether to approve or refuse the application; and whether to impose any conditions on the licence after considering the views and
responses. The advices given by the advisory panel including the recommendations are not binding on the Authority. The relevant
information about licence application and the consultation will also be posted on the OLA's website (www.hadla.gov.hk).

BB R RS SRR 4 36 (| 3 B9RRHR - RS (FRET) 26 121 fREVEDE - SFEREEEC WA LZHE GEAALIERIIR
AR S R B A AR T AL R M A REREN  AZAT,HIEAT ) - TRZsE S A EM R & — A4 B Z A —E 5 2 2% —(E F eyHirkn

o
E=X

S (NFFESEHEErE RN B — R AT AL E 5 (S EIsE L 2 L - B MRR AT EF 0GR B I LTE) A RS &
BE(UAEET B — (o RO B B R 0 5 B B R Y B R (A Y36 ) TS - S T AR ER AT E) © () RAE SRR (1RBI) 55 12B(5)
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B 12E REEIIEIIRIET » BIRANELE ~ Bilsk - EEEsCLE A TR 5 R (S)FREEYIN L 4 KK = - IR AR
RZRIT

If a licence is issued to you for a period exceeding 36 months, you have to submit to the Authority an “Authorized Person’s Certificate”
(Authorized Person means an architect/engineer/surveyor whose name is on the Authorized Persons’ register kept by the Building Authority)
annually in accordance with section 121 of the Ordinance. The said certificate shall (i) be submitted within a period of 1 month before and
1 month after each anniversary of the licence; (ii) be in such form as the Authority may determine and signed by an Authorized Person; (iii)
certify that since the date upon which the licence was issued or, since the immediate previous anniversary of the licence, as the case may
be, the hotel or the guesthouse (1) has not undergone any substantial alteration by reference to the latest plan, if any, deposited with and
agreed to by the Authority; (2) has been operated, kept, managed or otherwise controlled by you in a manner which does not contravene
any of the conditions imposed under section 12B(5) or section 12E of the Ordinance; and (3) has been maintained by you in a proper
condition with regard to building safety and fire safety.

0 BRT7EERRERA A - HARIREE AN SER IS —sfE R o L AIRICIEE SRR o AR EET
R ESETE -
Except for hotel licensees, holders of other licences shall not use the word “hotel” in their business names. Therefore, if you are not
applying for a hotel licence, the word “hotel” should not be used in the business name.

(@ IR (ETRSEED  SEEBREZE TPAAVRIEES - seiE5 258 R ESEZEHE HE www.had.gov.hk -
Pursuant to the enactment of the Electronic Transactions Ordinance, applications for a licence in electronic form are now accepted by the
Authority. For details, please visit the Home Affairs Department homepage (www.had.gov.hk).

(h)  WEEMER - FHERRRERERL -

Please contact the OLA if you have any enquiries.

—i%& 2 General Enquiry:

EEESENE Telephone No. : 2881 7034

{EESERE Fax No. : 2894 8343

FEHEHHE Email Address : hadlaeng@had.gov.hk

R HEREZE Licence Requirements:
TEEYERE Telephone No. @ 3107 3021

{HESEHS Fax No. © 3109 7408

FEHEHHE Email Address : hadlaapu@had.gov.hk
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EAERG SRR

Personal Data Collection Statement

K ER

Purpose of Collection

1. fEEHREFHRHEENER  REEHEEGFEE AR R EHE LGS 349 7 (HReEFEGRA) -
Personal data provided in this form will be used by the Home Affairs Department for the purposes of processing this application and
implementing the Hotel and Guesthouse Accommodation Ordinance (Cap. 349).

BB a0

Classes of Transferees

2. fEEFEBATREHIEANER - RS R S0 1 Bpal H Ay BUF EL-& 5 ~ BT > DU EAMA B A AN S -
Personal data provided in this form may be transferred to other Government bureaux, departments and other relevant persons and bodies
for the purposes mentioned in paragraph 1 above.

ERIEAER

Access to Personal Data

3. EREBENHRZEDRER MEOEMEIE B -

A data subject has the right to request access to and correction of his personal data.

BERER

Requests for Access

4. ERRSOEEMEVESK - JEE TN AR LR

Requests for access and correction of personal data should be addressed to :

ST (FRER) Senior Executive Officer (Licensing Authority)
REEBAFNIEELE Office of the Licensing Authority, Home Affairs Department
EELYRNE 2881 7034 Telephone No. : 2881 7034

UG E RS IR

Please affix sufficient stamp to ensure delivery in order

T
lw)
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Appendix |

PR HFRATR A HR

Checklist of required documents for submitting an application

R R FRYR R R B - SRS T A REIHRY 2B S » BRIESSARED] > S RIEEE ANIREESRBUE (AL - BHEE M RE ST B 4E -
To expedite processing of licence application, please attach all the required documents as indicated below. Unless specified otherwise, the
application may be rejected if the applicant fails to provide all the documents requested.

() BXHFRRFIERAE (FFNFRIRCLER X R TR - FBAFCZHER + F e Bt 5B BRI H X TR

]

O

Documents required upon submission of application (the applicant must ensure that the relevant documents have been
submitted. If the applicant is unable to provide the documents, the OLA may not approve the initial checking of the
documents of this application.)

AEZHIFRFRIEAEERIA = -

The original and three copies of this completed application form.

A EE B E AL RUESEE PN X

If the applicant is an individual — If the applicant is a body of persons —

(@ SfrEEias (@) HHFHESHIEESCEEIA
a copy of the Hong Kong Identity Card of the applicant; a copy of the business registration certificate of the

(b) HFREE AMIREBAAMEER - RS (R4S SIH Y applicant;

EEE (AW (b) FHEAAN LB GEERIA |
if applicant is not a permanent resident of Hong Kong, he a copy of the Hong Kong Identity Card of the related person;
/ she should submit a copy of his / her travel document ~ (¢) WHHEA A LAIEFEBRKAMER - HIRESFREIA EZH
and the completed "consent form” at Appendix II; HEE (RFEZ):

() HHFENEZH “EABRES" K "HEE (ARt if related person is not a permanent resident of Hong Kong,
=RIg) e he / she should submit a copy of his / her travel document
completed “personal data authorisation” and “consent and the completed "consent form” at Appendix I;
form” at Appendix Ill and IV by applicant. (d) MEBEAIIEZN “BABRRESE K "FEE (R

=RIY) -

completed “personal data authorisation” and “consent form”
at Appendix Il and IV by the related person.

EEPCEENEIEEE R - TS EEEFTERE AR AZEBUNTERE (MBS A#) WiRE S AR L LR
Fir AR () EIEEEEE 5 (DRESER R 5 B(inFA LT AR MY EAD R -

Written legal advice given by a legal practitioner confirming that the prevailing DMC or the Government Lease (if there is no DMC)
of the premises under application do not contain any express provision which prohibits the premises concerned from being used
(i) as a hotel or guesthouse, (ii) for commercial purposes or (iii) other than for private residential purpose.

BB EOE,F A MIEE BRI M AR AR OIS EEE R RS S S B e
PEFRAEH FZRAER T ) -

A written approval/acceptance from the Building Authority showing that prior approval has been granted for the change of use of
the premises from non-domestic to domestic use (if the proposed hotel/guesthouse is situated in premises approved by the Building
Authority for non-domestic use).

SRR BSOS HET TR RIS (WA RHEYERFT R )G IR S ) -
A copy of Occupation Permit issued by the Building Authority (if the premises is a purpose-built hotel)

- A R AT EELG] (—RIFE AR /NG 1:100 ) BYEIRI= 0 EIRIEEREURIEIE 2 8E RO e S5 B SR R P BT
(GE S0 HHSBRRIRE — A IE 5 (VISR V) - WI3%0L 24 /NIFAE IR E ENVRAHEEIVEE (—fi) MEREBEA - HE A EEURE R

BEHIRRAE R - EIEZENME - R Rk -

3 sets of detailed layout plans in metric and to scale (normally not less than 1:100) with the boundary of the premises of the hotel/

guesthouse area under this licence application clearly delineated and partitions layout of the hotel/guesthouse shown. (Appendix

V of the Guide refers.). For applicant for guesthouse (general) licence installing 24-hour manned counter, details of the counter

including the location, dimension and materials used should be indicated.

() PR B R RRE A TR G R B AT 5 16— 18 /T PYABR IR

O

Documents required to be submitted within 1 month upon receipt of the letter from OLA notifying the result of initial checking
of application

S5 ARERH B B EARHR FTHIACE ~ BRsk - B EEEAM 7 2R RIR S B S (Bt M RS A s ~ SEMSE B s
Fra | VDB EITCAESY ~ ARAEPTOVEEMSE L AP %3 - AR - bisk - BRI SURRIHIEFTAIES - UIREIEE H 35
AR - BHSY - ETH A R AR A (BB HETECR I AL - BEEUR a5 A A BEE At B A8 A U S e
HYHEASC ) ©

Proof of document showing that the operation, keeping, management or other control of concerned premises is under the
continuous and personal supervision by the applicant (e.g. proof of land ownership issued by the Land Registry, stamped rental
agreement signed between the registered owner and the applicant, authorisation letter issued by the registered owner or legal
tenant of the concerned premises to allow the applicant to operate, keep, manage or control his/her premises, legal document (e.g.
Government rental agreement or DMC) explicitly stating that the applicant is authorised to operate, keep, manage or control of the
concerned premises, or other document showing that the applicant has exclusive use or enjoyment of the concerned premises).

L VI B RRERZAL 24 /NIF AR R E (BRI RAHEEMTE VR RUTE CERNEE (—f) M) -
Proposal of alternative measure if there is no 24-hour manned counter as provided in Section VII (applicable to guesthouse (general)
licence).
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O HEess MR s L S8 E s O AMESIIERIA (AR E BN EFE N RET) -
A copy of a Certificate of Compliance or a letter of No Objection to Occupy issued by the District Lands Office of the Lands
Department (if the proposed guesthouse is a village type house in the New Territories).

() SFHuERBRFATEE X £ Documents required upon collection of licence

O B EEEREE LRI - B R DREURAYEE eSS A B R S AR eEAE ]
A copy of the business registration certificate of the hotel/guesthouse. The business name of the hotel/guesthouse shown on the
business registration certificate should be identical to the business name of the hotel/guesthouse under application.

O HSFEANVARSE =R (AR ERE) BIA & iRk A TS L EIEE (W3 LARIRRTHRE )  Prbg B (REFAE ORI
HINEt SR BHER A VPN 1,000 ETTHYME MRS A SR EEH R E EIR - HFEAE =R aire (AREERRE) B8
TRAYEIE B B S AL R S BRI B B AE ] o
A copy of valid third party risks insurance (public liability insurance) with a minimum limit of indemnity of HK$10 million per event
and cover for unlimited events for any one period of insurance for the applied premises and receipt issued by the insurance
company (may be submitted before the licence is issued). The business name shown on the third party risks insurance (public
liability insurance) should be identical to the business name of the hotel/guesthouse under application.
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Appendix I

FEEE
Consent Form

HEBRAL

BEAN - BIN T EE AN REBEEE RIS 349 & (IREBEGA) H 5 K
— & A NREE & E R AT BU&E A BT E 55 i A KBS 5 R 2R
i B PR AR NAE T WA RFE R

HE

A

EHRSDEE [

ik RS [ KT &

L H#EN L]
HH
S EES T

TO WHOM IT MAY CONCERN

[, the undersigned, hereby give consent to the Immigration Department of the Hong
Kong Special Administrative Region to release information on my condition of stay
in Hong Kong to the Office of the Licensing Authority of Home Affairs Department
in relation to my application for a licence under the Hotel and Guesthouse
Accommodation Ordinance, Cap. 349.

Signature:

Name:

Hong Kong Identity Card No. /
Passport No. [For non-Hong
Kong ldentity Card Holder]*:

Date:

* Delete whichever inapplicable
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Appendix I
BABERIXES
2 B
T RIE BB IR 5 [k B A AT HCBR AT S 3 % E & 177]
2N B EHRER - sVEAGR » 17 RBE B R ER R 7 U] S 2D

HRIAR NI A SRR SR AT B - AIERE » AAIRFRE TS E RS HIE R B EIE AR
TRIEER » DMERE A NRIHIFACsk - A ANHIEAE R T -

YTHE, - ST -

A H A

TS FRIRTS | BRRE L A  B S 57 A 1

P R BB 55 AR AT A90)] I
HE:
F -

CFAMEBEARCHKOEEEEE 297 = (FLBAHGH) SABRYARE (MEWEE) -
* M= A

Personal Data Authorisation Form
To : Commissioner of Police

Through: Office of the Licensing Authority of Home Affairs Department (staff to

indicate post title and signed here after verification of the identity)

l, , hereby authorise the Commissioner of Police , or his representative,
to release full particulars of any and all criminal convictions® recorded against me to the Office of
the Licensing Authority of Home Affairs Department. | also agree to my fingerprint impressions
being taken by the Hong Kong Police Force in connection with this application, if required for the
purpose of verifying my criminal record(s). My personal particulars are as follows :-

Name in English : Name in Chinese :

Date of Birth : Place of Birth :

Hong Kong Identity Card No. / Passport No.[For non-Hong Kong Identity Card Holder]* :

Chinese Commercial Code No. : / / /

[as recorded on Hong Kong Identity Card, where applicable]

Signature :

Date :

@ All criminal convictions include the spent convictions under the Rehabilitation of Offenders Ordinance, Cap 297 (if any).

* Delete whichever inapplicable
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Bl {5
Appendix IV

H'u\ =

Consent Form

HERAL

AN BT EE AN REBEEFE LRI 349 3 (IREEZEGA) H 5 I
— & RN FEE A &R BT B B EE BE m KRR B R E RS S
b ¢ B3 R R AR N B B E T R RC 8% e

BE

EZ

HEESDERE [

ik RS [ KT &
B 17 A L]*

HH -

* O E A A

TO WHOM IT MAY CONCERN

I, the undersigned, hereby give consent to the Official Receiver's Office of the Hong
Kong Special Administrative Region to release my relevant bankruptcy / liquidation
/ winding-up order records to the Office of the Licensing Authority of Home Affairs
Department in relation to my application for a licence under the Hotel and
Guesthouse Accommodation Ordinance, Cap. 349.

Signature:

Name:

Hong Kong Identity Card No. /
Passport No. [For non-Hong
Kong ldentity Card Holder]*:

Date:

* Delete whichever inapplicable
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