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SRR
HOME AFFAIRS DEPARTMENT
OFFICE OF THE LICENSING AUTHORITY
HOTEL AND GUESTHOUSE ACCOMMODATION ORDINANCE
APPLICATION FOR RENEWAL OF A LICENCE

[EREREEARIEA] - H2 R FEMRR—RESE [R5 XI &5y R E— ek AR B 2 S0
Please read “A Guide to Licence Application under the Hotel and Guesthouse Accommodation Ordinance
(Cap.349)” (the Guide) and Section Xl and attach the required documents as indicated in Appendix | before
submission to the Office of the Licensing Authority (OLA)

R REREE (BE) HHNER - WA GRERMEMHBUSFHtHEISL - FHETESRERPIFTERE EMAFRK - IR
T ER BB, BETEETHIARE A FEHMIANIRL - FREANBRIES] (BE (FEAR]
MERE BRI T EEERR ZEX)) - AEATRHEANSE » ARE—URRNEE  EHFFRESS
FRIRMS EIER R EZ IR -

FHEE AQIARIRSE 349 ZMEERAAIR - JHEE(RIFHER TN IT RECEEI &8 S AR o] AEAE B B F I REE 5 |
BHERRERZARE AR IHTHEREMEN T EEERR ZENFET -

NOTICE: A hotel/guesthouse licence issued by the Hotel and Guesthouse Accommodation Authority (the
Authority) does not act as a waiver of any terms in any lease, tenancy agreement or licence granted
by the Government, nor does it affect or change the provisions of the Deed of Mutual Covenant
(DMC) or other covenants relating to the building in which the hotel/guesthouse is situated. The
issuance of a licence does not exempt or protect the licence holder from any consequence and
liability of any breach of the laws (including The Law of the People’s Republic of China on
Safeguarding National Security in the Hong Kong Special Administrative Region), DMC or other
leases and agreements.

For the licence to be issued under Cap. 349, the applicant shall ensure that no act or activity on
the licensed premises may constitute or is likely to cause the occurrence of an offence
endangering national security under the National Security Law or other laws of the Hong Kong
Special Administrative Region.

EARiva B R RS
SECTION | Existing licence number

B NES RS BT ERR AT R B RS

SECTION I Particulars of the premises and business in respect of which application for renewal of a licence is sought
(a) HIE EiEfE  Name of hotel/guesthouse
R CHREESEMRBT) (CIRE1)) » BR T IBIERIERA AN » AN B BB A AN S B — S E R B0 « 55ER » MR
i LT [l M R S A BT PR A AR R T 4 B R R o
In accordance with the Hotel and Guesthouse Accommodation Ordinance (the Ordinance), except for hotel licensees, holders of

guesthouse licences shall not use the word “hotel” in their business names. Please note that the OLA will only issue hotel licence
to the premises approved or accepted for hotel use by the Buildings Department.

@ H37 in English

I S ) e e )
(i) 137 in Chinese

(b) JEIE S ERE R Address of hotel/guesthouse

‘= Flat/Room & Floor FE Block KJE #F% Name of Building = *HK
bk Kin
|IIIIIIIIIIIIIIIIIII||IIIIIIIIIIII|¥J?E.%NT
FRRESR BN, 2%, BT  Number and name of Street/Estate & District ’
(c) NG EEE SRS NG AR EARSRS NG B AR T
Telephone no. of hotel/guesthouse Fax no. of hotel/guesthouse E-mail address of hotel/guesthouse

AL () ()T RD R AP T A -
If the application is approved, the information contained in (a) to (d) above will be disclosed for public inspection.

(d)  PHEEECEEYEEE  Business Registration Certificate number | L L Lt rrrr e

*H R Delete as appropriate
HAD 140A (Revised 12/2023)
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SECTION IiI
B MA)ESY
SECTION IiI

(@)

(b)

(c)

()

-2-
B AR R T

Applicant’s particulars and correspondence address

B ANBENAL (BIERN) - BER TEIER
(A) Particulars to be completed if the applicant is an individual (i.e. a natural person)
Fish A 44 Full name of applicant in English

Ms
i

Miss

/NE

Mr
Sk

Mrs
FA

3

*||||||||||||||||||||||||||||
PR SETT » 4 FBE% Surname first, then other names

g5 A B 44  Full name of applicant in Chinese

{FHk Residential address

% Flat/Room 1 Floor  Ji& Block KIE4% Name of Building
*FA O THK

| | | wE ar

I ) A A o S e ONT
PR E R, 2% BT  Number and name of Street/Estate H& District
EEEEYENE Telephone no. | L ‘ ({2 Residence) ‘ BEEEEEE ‘ (P2 = Office)
TRENE LS IR
Mobile phone no. ‘ ‘ ‘ ‘ | | | | Email address

TIEF TS 1 2 O B R B L IR F B R - W TREFRU - 5B i e T 9 -

The OLA may send notifications using Short message Service or email regarding the Ordinance or related issues. If you do not want to receive these O
messages, please tick the adjacent box.
(e)  FHELITEEITRAN T 9%  RIEEATSEEAAER YE S | IR Ak AR R BRI
Please indicate whether the applicant is a permanent resident of Hong “BIEE RHIRTEERA -
Kong by ticking the appropriate box below. If applicant is not a permanent resident of Hong Kong,
he/she should submit the completed “consent form” at
[] & Yes ] 7 No Appendix Il and a copy of his/her travel document.
% IN(B)&RSY HFANRERE CAARBOARAE - 6BREMAELAENER) - FHiEH FHE
SECTION lli(B) Particulars to be completed if applicant is a body of persons
(body corporate such as limited company, partnership or other unincorporated body)
(a) [EpELFfE (F532)  Name of the body of persons in English
I ) e e e ) ) I
(b) E#E2fE (3x)  Name of the body of persons in Chinese
(c) EgE bt Address of the body of persons
|IIII||I| I||IIIIIIIIIIIIIIIIII‘
‘= Flat/Room 1% Floor FEZ Block KB Name of Building s *HK
g Kin
|IIIIIIIIIIIIIIIIIII||IIIIIIIIIII‘¥J?E%NT
FeRRSR S K 82 F%, 3 Number and name of Street/Estate Hil& District
(@) BRSLEESL (Sl INH RN )
Name of manager of the body of persons (Mr./Miss/Mrs./Ms.)*
(e) EEEYERE Telephone no. | Ll L ‘ HEMSTHS Fax no. Ll L

SN EEEER S [RGB UAiR
Mobile phone no. ‘ ’ ’ ’ ’ ’ | | | ‘ Email address

IR 515 5 B B A T AN 2 BTG NF ISR B B BOHE TR » s3TEFB i L Y ) 95 -
The OLA may send notifications using Short Message Service or email regarding the Ordinance or related issues. If you do not want to receive these
messages, please tick the adjacent box.

a

*SEMS R Delete as appropriate

HAD 140A (Revised 12/2023)
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2 (C)ERSy HEE ARy EERl (A0BELL E3E NI(A)(c)ERSYEREE I(B)(C)ERST AR
SECTION lli(C) Applicant’s correspondence address (if different from Section IlIl(A)(c) or Section lli(B)(c) above)

%= Flat/Room 1% Floor & Block KIE£FE Name of Building
“FAE "HK
H Kl
IR B AR EE N R
PR E R, 2%, BT Number and name of Street/Estate & District 7
*SEMS R Delete as appropriate
2 (D)5 HE A AERE - BESERAEAWA LTSN
SECTION Illi(D) Particulars of all related persons to be completed if applicant is a body of persons
REE N R T “FHRA A AR ERSATIRAL EEEGRS
Name of *related person Position held by *related person Telephone no.

in the body of persons

YIAERNSIEES > g AR S{TI0E - Please provide the information on separate sheet(s) to be attached to this form if there is insufficient space.

* FSEE X(O)Hr EHA LA ESE - A LERSCER =0 EAERERES" - s HEE RS
FRIA o AHBA L IEHEE SR A MER - HERHESHAZ RN T “HEE RERESERIA -
Please refer to Section Xl(c) for the definition of “related person”. Related person should submit the completed “personal data
authorisation form” at Appendix Ill, “consent form” at Appendix IV and a copy of the Hong Kong Identity Card. If the related
person is not a permanent resident of Hong Kong, he/she should also submit the completed “consent form” at Appendix Il
and a copy of his/her travel document.

HAD 140A (Revised 12/2023)



-4 -
FIVES BB IRAIRR A B A RO
SECTION IV Version and validity period of licence to be applied for

(@  FELLTEERITREA TV 8 SRR AR R A -
Please choose the version of the licence that you wish to be renewed by ticking the appropriate box below.
O =3¢ Chinese [0 #37 English

(b)  FEELLTEBAITAEAIN v 5% SREFEER SHRIRAT A B0 -
Please choose the validity period of the licence you wish to apply for by ticking the appropriate box below.

1 12 {&H months [] 24 {#@H months ] 60 {@EH months
[] 36 {@EH months ] 72 {#H months
[] 48 {@H months [] 84 {#H months

SR MR CIREI 5% 12H R - MEIRARSUHREEEY] - BB GBS HFHIER - 2 (GRG0 ZEHt
AR ERA RO

Please note that under section 12H of the Ordinance, the validity period of a licence is to be specified by the
Authority. The Authority will consider the validity period of the licence in accordance with the Ordinance on a
case by case basis.

AR RS A R 12 B B AR - R A VETERR AR I E AT 12 (MR N - —EEEREHHE &
BE S LARIRR A S (7 BLHA 40 A F e B S LD R BRI 2 8E -
If you wish to apply for a licence with a validity exceeding 12 months, you should have been managing the
hotel/guesthouse under application or other hotel(s)/guesthouse(s) with licence issued by the Authority (as a
licensee) for the 12 months preceding the date of this application.

(c) FEE A BER AL (A8 AR BEE) SRRt LI T &R - LT &I
Applicant or related person (if applicant is a body of persons) please provide the following information: ATV Bt

Please tick the
appropriate box.
() TR AHEENHEART 12 @AW - EEREEEE T ETEE EERIEFTETRE SRR O AR UE
(e T B B R 0V H AR E S S - Have
have NOT breached any licensing condition of any hotel/guesthouse or received any warning letter breached/received
in relation to any licensed hotel/guesthouse for the 12 months preceding the date of the application.
U] HERWE

WH - FRELUTEE Have not .
If yes, please provide the following details: breached/received
IRVttt R e St BRI R
Name of Hotel/Guesthouse Licence Number BEEHE
Licensing Conditions
Breached/

Date of Warning Letter

(i) FERRSCAFHFEIHMAT 12 EHM - DA S R BETEA R ERSRIEE HEAMK [ 2

B sk EEEERINEE - Yes

have been a licensee to supervise the operation, keeping, management and control of licensed

hotel(s)/guesthouse(s) for the 12 months preceding the date of the application. L&
No

W - FRe TR

If yes, please provide the following details:

IS B EEHI A4 FERHE GRS ik iSSPy ES
Name of Licence Address Licence Valid
Hotel/Guesthouse Number Until

HAD 140A (Revised 12/2023)
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EVELS BENBBUE (F2F0551080— 555 3 5577)
SECTION V Fit and Proper Requirement (Please refer to Section 3 of the Guide)

(a) B A SAERI AL (AEEE AR ) SRS a bl N oK (AR AR A - ZAEA  SRAELLT &g N
HEFELLTER) mrvoyske
Applicant or related person (if applicant is a body of persons) please indicate whether you can fulfill the  pjaase tick the
following criteria (if subsequently you wish to transfer the licence to another person, the proposed appropriate box.
transferee should also fulfill the following criteria):
() FEEAEHRSCA R EEHT H AT 5 FEARABID CIEG1) FrsTSETImeeESE - [ ARt
have NOT been convicted of an offence under the Ordinance committed in the 5 years preceding Have committed
the date of the application.

O] &AL
T > SEERALDL RS ¢ Have not committed
If yes, please provide the following details:
L HEEFR(T TEFEHHA THIET R &k
Name Offence Convicted Date of Conviction Punishment and Fine
O A

(i) BEETHESEAMM T - TR EERY H AT 5 4 NRMPAERISET (KRG FreTdRiThRSN) M Have committed
WETR » MZEFEWHIEE R a3 (I H AyEaLs -
have NOT been convicted of an offence, other than an offence under the Ordinance, in Hong Kong [] #7510
or elsewhere committed in the 5 years preceding the date of the application and, in respect of the Have not committed
conviction, sentenced to imprisonment for a term exceeding 3 months.

WA SRR

If yes, please provide the following details:

i WETEAT EIEHIA THIET R STk
Name Offence Convicted Date of Conviction Punishment and Fine

. (] 52 > AEERTaiE R
(i) NEIERBAIEMRIRI AN E A ~ IEETER BT ROITES - Yes, not in the
are NOT an undischarged bankrupt, are NOT in liquidation or are NOT the subject of a winding-up stated situation

order.
O] & BRI
WBATAE - FHEHEEE ¢ If you are in the stated situation, please provide the details: No, in the
stated situation

(V) BRELESE @B HA g REE A SAHBE A LR &M E NENFREAE - O] 2 BHHASEAZR
apart from the above, do NOT have other factors to determine whether the applicant or related Yes, no other factors
person is a fit and proper person.

WA HAZ B INE - B ALEES | If there are other factors, please provide the details: [ & HFEMBERER
No, have other factors

RGNS B - RS A A B A (T s s E) » e B I UM ARG - DAEORIR (LAY R RS -
In the course of processing the application, the applicant should report any changes to the above declarations by providing written
notice to the OLA as soon as possible.

EEEREGRRFENEL - 98 (RO PLEE - BEAMRIESE W(D)EIYSRF R AL R E R =0 “EAES
RS DRI “FEE SHETRE R E S EE R A RSB R BRI B A

The Authority will consider the application in accordance with the Ordinance on a case by case basis. The applicant and the related
person as listed in Section lll(D) should submit the completed “personal data authorisation form” at Appendix Il and “consent
form” at Appendix IV to authorise the Commissioner of Police and the Official Receiver to release relevant information to the OLA
of Home Affairs Department.

HAD 140A (Revised 12/2023)
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B VIE IREFREIRE (SF2LH 5T —AH55 /% 3 #557)
SECTION VI No-use Restriction Requirement (Please refer to Section 3 of the Guide)
(a) EERShEE AT Name of the legal practitioner

(b)

(c)

AT AT 2T Name of the legal firm

EEHEEEmAEERLHE  Date of the written legal advice

I EE A\ AR TSI S A A CE TR LA B B S PR TR T - AR (IRBY) 55 12J (RS 9CE PRI SRAY S EARE R - 0
EHEE A\ Rt T o 250 S T A LT L N BT I S P PO BE T - B s AR SRR DU (d e I EL R T » A BRI A B
TS ARG s > AR EmAER A -

The applicant shall submit with the form a written legal advice given by a legal practitioner about whether the premises to which the
application relates are free from a use restriction within the meaning of section 12J of the Ordinance. If the written legal advice is still
applicable to the premises, the applicant is only required to declare in Question (d) below to indicate whether there are any changes on

the Deed of Mutual Covenant (DMC) or Government Lease. There is no need to re-submit the written legal advice.

(@) HLBE R SRR IR E AP E R — SHAELAT &Y TS
regarding the building where the premises intended to be used as a hotel/guesthouse is situated — i T B

Please ticking the
appropriate box.
FEPIRIRATA - ARAEEHEBEEREEHFEEDARERE - A5 EUUERA R E ASLBUTHE
(WG AHEBAREAZL) -
Please declare, to the best of your knowledge, whether there is any change to the DMC or Government ] 3475 No changes
lease (if there is no DMC) of the building concerned after the issuance date of the relevant written legal

[] A Yes, have changes

advice provided. [ “FiF Not Applicable
5 VILERSY R HISR et E IR MRYIRABISE  (F2TF R —R55 /55 3 B )
SECTION VII Documentary Proof of Realistic Prospect of Control over the Licensed Premises of the Licensee

(Please refer to Section 3 of the Guide)

FrRE N 5 B B B A R R AR ~ Bk - BB AR - MR SRS (5 TERRIRA RN A E A e
RATESERRIRYIZE -

The operation, keeping, management or other control of concerned premises must be under the continuous and personal
supervision of the licensee. The licensee must provide a documentary proof (Note) showing that the licensee has a realistic prospect
of control over the licensed premises throughout the validity period of the licence.

SRR DL Hp— {5
Please choose one of the options below:

[ ARABBERFREESHEMES - ARdiz / / B OZARRY -
H A F
The documentary proof is submitted together with this application form, *with valid date until / / OR without
expiry date. DD MM YYYY

AN G EAHHRERE -

| have previously submitted the documentary proof,

[ EUHLAER - ARz / / B OLAR -
H & s
the proof REMAINS VALID *with validity date until / / OR without expiry date.
DD MM YYYY
[ BHCEREGR T R IEA AT M H 20 A A FRE FR s R BRI CaUiE Rz - A 2 / / E
AR - H BH 4F
the proof has become invalid, or will become invalid on or before one month from the submission date of this form. The UPDATED
documentary proof is submitted together with this application form, *with valid date until / / OR without expiry
date. DD MM YYYY

*=EiH SR Delete as appropriate

Note

ARSI - SE2RIMRIRE R 2022 /£ 11 H 4 HSLWEH (B38) -
(https://www.hadla.gov.hk/filemanager/tc/docs/Circular%20letter%20(CHI)%20(4.11.2022)%20w%20letter%20head.pdf)

For examples for relevant documentary proof, please refer to the letter issued by the Office of the Licensing Authority on 4 November 2022 (Paragraph 3).
(https://www.hadla.gov.hk/filemanager/en/docs/Circular%20letter%20(ENG)%20(4.11.2022)%20w%20letter%20head. pdf)

HAD 140A (Revised 12/2023)
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% VI ERSy HRRENAREZERRRER (ABRBEERE) (F2FEHR0T— IG5/ 5 B0 URNTEDD
SECTION Vil Valid Third Party Risks Insurance (Public Liability Insurance) for the hotel/guesthouse under application

(Please refer to Section 5 and Appendix | of the Guide)

IR N R AR T sE F A HUES = b orber CAREIEIRRR ) » MR (B R AR - FEORFTHEHATEE =& M fria AR -
HRatREE A N A B R R ATl & S U A DB 1,000 ETTHYRIEMREE A SO E B RE EIR - SHBE R RS
BRI ARAEERT - AIZETE S IR -

You shall procure a third party risks insurance (public liability insurance) for the use of the licensed premises by any person. You shall
also maintain a valid third party risks insurance policy during the entire licensing period of the licence. The insurance should provide
a minimum limit of indemnity of HK$10 million per event and coverage of unlimited events for any one period of insurance in respect of
the licensed premises. If the relevant information and documents are not submitted, it must be submitted before the licence is issued.

REA T2 Name of insurance company

i 534580 PolicyReference number | | | | | | | | | | 1 1 1 L 101111 ]

()  AREHRERHH

Effective date and expiry date EEFrom‘ I Y ‘ ETO‘ I Y A |

SELL T A TR P Y 3 9 RO A R PRt AT B T S TG R /DTS 1,000 6 TTA AR AR R R 35 e

FHFWER -

Please indicate whether a minimum limit of indemnity of HK$10 million per event and coverage for unlimited events for any one period

of insurance in respect of the licensed premises will be provided by ticking the appropriate box below.
[]Z Yes 17 No

Z{E A4 Name of the insured

ZLREEFTHE  Address of the insured premises

% IX BRAL 24 /NEER B EENVEERHERE CUBRNEE () BRGNS (GF2FF01 005515 5 5 LRI
n
SECTION IX Provision of 24-hour Manned Counter (only applicable to applicant for renewal of guesthouse (general) licence)

(Please refer to Section 5 and Appendix Il of the Guide)

FELL T E BTN T ) 5% 0 RIBIRE TR SHE AR IR R BE T ER L 24 /NI B B EATREHERE B IR RITE -
Please indicate whether you will install 24-hour manned counter in the guesthouse which licence is to be renewed or submit proposal of
alternative measure by ticking the appropriate box below.

] AL 24 /NFARR R E ERVEAEE (FHE AN EERE R R
install 24-hour manned counter (please provide details and layout plans with counter indicated in the plans)
] WIARRESL AU RHEE - TR GHER MRS —FrE )

if there is no counter installed, submit proposal of alternative measure (please provide the required documents a
indicated in Appendix I)

BRITE HHh R
Proposed alternative measure Reason(s) and Details
( GEHHELERR T, S 77 7 (B R i 1.5 Please provide reason(s), details of

the proposal and supplementary information )

[ MARENNRENIL 24 /NFEREEE
BB
Set up of a 24-hour manned counter in the
lobby of the building

[ BdfE— A R H A R —(E 24 /)N
B S EHI TR
Sharing of a 24-hour manned counter with
guesthouses located in the same building

O] RS —Lb 24 /NIPE AR MR R
AR AR A LIVEORIE R 20 78I
SR UGB
Provision of other 24-hour means of contact
and provision of help around 20 minutes
from the time of a patron’s call*

* BRI AT DT AR B R IR G AT SR IR R T ZE ATRE R 1A -
Such proposals of alternative measures may not be accepted unless there is insurmountable physical constraint in the premises in meeting the
requirement.
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SECTION X Declaration by applicant
ANGE AR

| declare that:

@)

(b)

(©

(d)

(e)

RNERFASAFTEHRAVER - IR NFAU RS » HEERERL - R AREEEEHE - ASNEHE - WEEHEE LHAMBUT R
[ RECEBEE IR AR DI EA N EARB AR &R

all the information in this application is true and correct to the best of my knowledge and belief; Consent is given for the Hong Kong
Police Force, the Immigration Department, the Official Receiver's Office and other government departments to release information to
verify the information in this application;

S W By FALERE EEE o HACE -~ Bk~ EEUHA TR SRR ARSI B
the operation, keeping, management and other control of the hotel/guesthouse referred to in Section Il above is under my continuous
and personal supervision;

TR XIE5T
Section XI has been read;

{5 BB A AR 36 (8 HHIRER » A AHEE B S IE  E R IR G R i Fr R B Rl EE A AR I S HY - BV RE
VPR B R BRI BRI s TRIEIERY - 1Mt AR TS S B Bt - AR Pt Ll 94 P v 58 s R e ARy HEAE
fi IJ_E3EB o R SO R AR TR SR R R SR « AN - RTINS (IRGI) 55 121 RAVEVE - B
EX 0 "WAALBPE" - FERAANS - BX WA ALERE JYERSMIIRTEZ — RNERERERRT - BRI
1B (fRBI) 55 12D REVEUE - DULE R R0 M A I EEER T DI E -

if | am applying for a licence for a period exceeding 36 months, | confirm that the concerned hotel/guesthouse premises was purposely
built in that they were designed and constructed as a hotel/guesthouse, the use of which has also been approved by the Building
Authority, either as shown in the Occupation Permit or as indicated in the alterations and additions plans approved by the Building
Authority. The completion certificate for such alterations and additions works have been acknowledged by the Building Authority. Also,
| shall submit to the Authority an “Authorized Person’s Certificate” annually in accordance with section 12| of the Ordinance; and |
understand that the submission of an “Authorized Person’s Certificate” shall be a condition of the licence; and non-compliance with
this condition shall be a ground for cancellation and suspension of the licence or refusal to renew it under section 12D of the Ordinance.

{iF 7 B B A A A\ S IR A 12 (18 H BRI NSRS B P e = e (A REEMRE) SRR A & B E A
R RIFEA BERREREAR » AR AR CrbgfEwrT - 88 20 AREE =F R (AREERE) SUE AAERERERRE
BB RITTIRGS (PR(1) 265 12D (RAVELE - DALLIE R fRes B it @ 3 A A IR sdE4e T AU IRy -

where a licence is issued to me for a period exceeding 12 months, and the insured period of my third party risks insurance (public
liability insurance) submitted to Authority does not cover the whole licensing period, | shall submit to the Authority within the relevant
licensing period new valid third party risks insurance document(s) (public liability insurance) before the existing third party risks
insurance (public liability insurance) expires; and | understand that non-compliance with this requirement shall be a ground for
cancellation and suspension of the licence or refusal to renew it under section 12D of the Ordinance.

22 WARNING

B EREDISE 349 T CHREESENRE]) » (LR ARESEREH BRI (R R EGE E R ) SCE PRI RR T - (EA
EH B AR T A AR R A R A IE DU T - 15 e sk SR IH B BB s - BIEIUgE -

Any person who in or in connection with this application makes any statement or furnishes information, whether such statement
be oral or written, which is false in any material particular and which he knows or reasonably ought to know is false in such
particular, commits an offence under the Hotel and Guesthouse Accommodation Ordinance (Cap. 349).

HH#H Date %% Signature

CER: SEPEER AU R FRS EE VA S h R R AR RO SR AT « )
(Note: the signature(s) and authenticating chop on the renewal application
form must be the same as last recorded by the OLA.)

44 Name

TE BB AR (E R L

Position held in the body of persons

WA BB - e A LR e 520 & E IS ENE: (A EEN
#E) o

For an applicant which is a body of persons, an authorised person must sign
for and on behalf of the body of persons with the authenticating chop (e.g.
company chop).
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HEEARA

SECTION XI  Notice to applicant

@)

(b)

©

(d)

(e)

TRMEHEA R R — BTk AR S 2 30 > SRR - itk B

You should forward the application form and the required documents as indicated in Appendix | to the OLA at —

MR B E Office of the Licensing Authority

ER A TR AT B E U+ 8% 10/F, 14 Taikoo Wan Road,
Taikoo Shing, Hong Kong

IREEE 12 {8 3 22— i B A B R e i s S SRR P N B D HE B R st 22 /0 — 2 WZE iR & HAERT 28 R @ % ES
ERUHIAEE FaktfiseE (F.S.251) AYEIA -

You shall arrange an inspection of fire service installation and equipment in the licensed premises by a registered fire service installation
contractor at least once in every 12 months. You shall deliver a copy of the certificate of fire service installations and equipment
(F.S.251) to the Authority within 28 days from the date of inspection.

FHRA N LB S » (V@ E NERS - 1505 N\BRIVES | 05 NBERHVA TS | SRS BRI ERIIA  (N0EER
B OBNEHA T BSZEBAVERRIA R ZaBAEE s SiEREEEAERE (SRR - FERIZ BT E I
BB R -
Related person, in relation to a body of persons, means (i) for a body corporate, includes a director of the body corporate; a company
secretary of the body corporate; or a person concerned in the management of the body corporate; (ii) for a partnership, includes a
partner in the partnership; a person concerned in the management of the partnership; or an office holder of the partnership; or (iii) for
an unincorporated body other than a partnership, includes a person concerned in the management of the body; or an office holder in
the body

HMEE
Other Liability

()  EEEEMREE (RO EEREEERS BB ESERH PRI R ANEUTHE (AUEAHERANEAR) BaESEAPI

FUE > ZEIRERFT ARG SRR 5 (DR © SR AEERRPMIEM AR (TR IREMEGRSC ) - BB E9E
RRERPTHYAZLEGEUNTEEE (UG AMEAREAZL) MAEREIMRC - (EEfERE -
The processing of the application is strictly in accordance with the provisions under the Ordinance. The Authority will take into
account whether the DMC or Government lease (if there is no DMC) of the premises under application contains any express
provision which prohibits the premises concerned from being used (i) as a hotel or guesthouse, (ii) for commercial purpose or
(iii) otherwise than for private residential purpose (hereafter referred to as “restrictive provision”). The Authority will refuse to
issue a licence if not satisfied that there is no restrictive provision in the DMC or Government lease (if there is no DMC) of the
premises concerned.

(i)  BEEMERUEA R PR ARG RS 2 RIS AZ R TS (RB1) (T35 - BRIFSXEE AR B DA T P e iy L] sl e e 2
o] EEREEIERERE Rt Rla% i Fre e sk i P e SR s sk MR ) + () (O EIReE1) (55 131 %) Frts
H LB AL AR SRS TR EIRG]) St bl S s A B T - MRS AR U IR B FR 351 - 8L AVEEs Nl
GEENERIEEDVR - BFZH BN THIERIE R BRI R R B R E R R OE - SRS AR
TS EUNAE R - BN Z SR R AR ER - /NS SR R S EE LER - MA R E A SRR R e B Y
FREEFEIE TR - NEFR BB AR G R B S SRR R L — - AR S SR g L E IS s 4

(www.hadla.gov.hk ) -

Before approving a licence application, the Authority shall satisfy that a consultation has been conducted in respect of the
application according to the Ordinance, unless the use of the premises as a hotel or guesthouse is permitted according to (i) a
draft plan or an approved plan within the meaning of the Town Planning Ordinance (Cap.131); or (ii) a permission granted in
respect of such a plan under Cap.131. Upon receipt of a licence application, an independent advisory panel will write to invite
affected persons to provide their views and the applicant to respond to the views in respect of the application through the
Secretariat. The panel may invite the applicant and the affected persons to attend the panel meeting. The advisory panel will
formulate a recommendation to the Authority whether to approve or refuse the application; and whether to impose any conditions
on the licence after considering the views and responses. The advices given by the advisory panel including the
recommendations are not binding on the Authority. The relevant information about licence application and the consultation will
also be posted to the OLA’s website (www.hadla.gov.hk).

fif o B B AR IR 36 (8 HAYRRER - RIRVEIREE CIRED) 5 121 fReVEUE - BFREE 2RI ALENE (I AL
HH RS R R B R RE v LR HY SR TARAT,HIERT ) - ez HEAERIEN S —EEE 2 —EH 22 % —
{18 HATHARIA 22 5 (NFF & BB R E AR IE i — 2R T A L2 ¢ (i) B MR St 2 B > B E e A — (8 R 48 EE (RURB I
Mg ) AREELE, B (NS E —HEBoR BB RS BB EEAVE R (OAREE) TS - W EAE AR SE) § (2)2F 1
EEAE (FRBI) 35 12C(6)245 12E FRIEIIAVARME T - FIRANELE - Bisk ~ EEESCUEAN T S IZHIEY 5 Q) SRy 2o 2 Kk
HEME » EIRAEANGERIRZER -

If a licence is issued to you for a period exceeding 36 months, you have to submit to the Authority an “Authorized Person’s Certificate”
(Authorized Person means an architect/engineer/surveyor whose name is on the Authorized Persons’ register kept by the Building
Authority) annually in accordance with section 121 of the Ordinance. The said certificate shall (i) be submitted within a period of 1 month
before and 1 month after each anniversary of the licence; (ii) be in such form as the Authority may determine and signed by an
Authorized Person; (iii) certify that since the date upon which the licence was issued or, since the immediate previous anniversary of
the licence, as the case may be, the hotel or the guesthouse (1) has not undergone any substantial alteration by reference to the latest
plan, if any, deposited with and agreed to by the Authority; (2) has been operated, kept, managed or otherwise controlled by you in a
manner which does not contravene any of the conditions imposed under section 12C(6) or section 12E of the Ordinance; and (3) has
been maintained by you in a proper condition with regard to building safety and fire safety.
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® bR RIS ASN » HAEIRRFA AR S —sfE Ry 2R - IRIE - AIREIRERGEIERRIE - (EATREA IET —
SfE R BT -
Except for hotel licensees, holders of other licences shall not use the word “hotel” in their business names. Therefore, if you are not
applying for a hotel licence, the word “hotel” should not be used in the business name.

(@ R (BETHE0) - BEREZE T PAEER - SHEH S REEHEEHE www.had.gov.hk -
Pursuant to the enactment of the Electronic Transactions Ordinance, applications for a licence in electronic form are now accepted by
the Authority. For details, please visit the Home Affairs Department homepage — www.had.gov.hk.

(hy  WEERER > EERFIRERERS -
Please contact the OLA if you have any enquiries.

—R§&s General Enquiry:

EEESEE Telephone No. : 2881 7034

{EHEEHE Fax No. : 2894 8343

FEEfHHE Email Address : hadlaeng@had.gov.hk

IR ENYAESE Licence Requirements:
555 Telephone No. @ 3107 3021

HEFEHE Fax No. : 3109 7408

EEHHE Email Address : hadlaapu@had.gov.hk

EAER s

Personal Data Collection Statement

WEER

Purpose of Collection

1. TREGFREATREAENER - REGEBEE G AFEEAT R R B S AEDIE 349 2 (FREEENRE) -
Personal data provided in this form will be used by the Home Affairs Department for the purposes of processing this application and
implementing the Hotel and Guesthouse Accommodation Ordinance (Cap. 349).

ot de Sl

Classes of Transferees

2. TEEGFAATEREIE N WTREE R b5 1 Bl H M BUT EA & 5 ~ BP9 DU EAMA B A LIRS -
Personal data provided in this form may be transferred to other Government bureaux, departments and other relevant persons and bodies
for the purposes mentioned in paragraph 1 above.

ERE AL

Access to Personal Data

3. EREE N EEERER RSIE A E A B -
A data subject has the right to request access to and correction of his personal data.

BERER

Requests for Access

4. EREREIEERIVECK - fER A SRR
Requests for access and correction of personal data should be addressed to:

EEATEEAE (RR) Senior Executive Officer (Licensing Authority)
RESEBLEEGIEELRE Office of the Licensing Authority, Home Affairs Department
EEENERE 1 2881 7034 Telephone No. : 2881 7034

Al R ARESE DURECRERE S

Please affix sufficient stamp to ensure delivery in order

Z dt
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Appendix |
BT HFERATR 2R
Checklist of required documents for submitting an application
R P R REIRIR 3 - SN TSR S A SO - IR - TR AR AR AR TR TS -

To expedite processing of licence application, please attach all the required documents as indicated below. Unless specified otherwise, the
application may not be considered if the applicant fails to provide all the information requested.

X HIsE#RA%EHE X £ Documents required upon submission of application

O AEZHEHFREAEERIA = -
The original and three copies of this completed application form.

O fEEE ABEERIAL WS N BB
If the applicant is an individual: If the applicant is a body of persons:
(@) BRI @  HIESEESHREEE RIS (A RS RIS ) BIA
a copy of the Hong Kong Identity Card of the applicant; a copy of the business registration certificate (may be
(b) e A IEF R IMER - HIRFESHEIA SIEZ 1 submitted before the licence is issued) of the applicant;
EEE (AR )  AEBEAN LSRR
if applicant is not a permanent resident of Hong Kong, he a copy of the Hong Kong Identity Card of the related
/| she should submit a copy of his / her travel document person;
and the completed “consent form” at Appendix II; © WA ILIEE B AMREBR - Bk R K%
() HWFFNEZN “EABHES" Rk "FEE (R By CEEET (RS
=/Pg) e if related person is not a permanent resident of Hong
completed “personal data authorisation” and “consent Kong, he / she should submit a copy of his / her travel
form” at Appendix Il and IV by applicant. document and the completed “consent form” at Appendix

1;

@ ERATEZY EABRTEES R CEEE (RN
=) -
completed “personal data authorisation” and “consent
form” at Appendix Il and IV by the related person.

O AERGEEHEEDAERER - AYEE BT EREFTE AR AREBUNTERE (ASeA L) WiRE S AR AL
FRPT IR RIS EEEE » (DR AR S(iTAAETERRSMIEA R - CERRE (RE1) BET 2R e S TEERR RS - )
Written legal advice given by a legal practitioner confirming that the prevailing DMC or the Government Lease (if there is no
DMC) of the premises under application do not contain any express provision which prohibits the premises concerned from
being used (i) as a hotel or guesthouse, (ii) for commercial purpose or (iii) otherwise than for private residential purpose.
(Applicable to the first application for renewal of licence after the enactment of the amended Ordinance.)

O HEEME R R a S r A RN AL E Rt fisgE (F.S. 251) BIA—1) - DAEE I 2 S R T D B R s (R 1
HRHIEREIRGE -
A copy of valid Certificate of Fire Service Installations and Equipment (F.S. 251) issued by a registered fire service contractor
who certified that all fire services installations and equipment in the licensed premises are in efficient working order.

O HEEMEETE NBFRESIANE T TENE - F48 WRT @RI TEE - #Ii8 WR2 BIA—({) - LIEHIERNN
& E B EEE T & B IRBINRE SARIELeE - TaZBERT () LREREE B 4L E ar &b Rl 100 (A=) » 321
EENIEERALHG 5 iV F—IedE ~ Wik R HHGEEEAE © 5 (i) FURIFEEAR - A0 - EiE - EERESEERER > #%
{EBR [ 2 B DA B AL BT § Al DI — b ~ st e HHGGEIE -

A copy of valid “Work Completion Certificate — Form WR1” or “Periodic Test Certificate — Form WR2” issued by a registered
electrical worker who certified that the Fixed Electrical Installation complies with the Electrical Ordinance and is in safe working
order in the premises, where (i) If a low voltage fixed electrical installation located in such premises that has an approved loading
exceeding 100A, single or three phase, shall have the installation inspected, tested and certified at least once every 5 years; or
(ii) if a low voltage fixed electrical installation located in the premises that is used for sleeping accommodation such as hotel,
guesthouse, holiday flat and holiday camp shall have the installation inspected, tested and certified at least once every 5 years.

O NaARDKRE g FEESIVEE G - RIZHE A ek s BRI 3 A SUR s S RIA—(y - DISSHIRE RS
JEEERHIFTA T K, eSS IR & R A AR IR AE -
A copy of valid annual ventilation maintenance certificate issued by a registered ventilation contractor who certified that all
dampers / filters / precipitators in the ventilating system(s) are in safe and efficient working order in the premises where damper,
filter and precipitator are presented in the ventilating system.

O EAETERIEA AT SRR (—HEEAR/ IR 1:100 ) AYERI=1 5 ERIZDE S RTRIBERE 2 68 R A 5 Y 54 s Y R

18 (GES R FRIRA—fdE s (I V) W30 24 /NFAR B S EN A IERIVER (—i) MIRREA - HEHERTRRE
FHEEAFE R AR ENE - RSk -
3 sets of detailed layout plans in metric and to scale (normally not less than 1:100) with the boundary of the premises of the
hotel/ guesthouse area under this licence application clearly delineated and partitions layout of the hotel/guesthouse shown.
(Appendix V of the Guide refers). For applicant for guesthouse (general) licence installing 24-hour manned counter, details of
the counter including the location, dimension and materials used should be indicated.

O FHEE BRI B BB AR PTIECE ~ Brst ~ B EEEA 7 AR RIS IS (BN T iR SR ST e ~ SESE R B ERGE
AZESTINITEENTERIEY ~ ARHIEFTIVEEMSE &AM P35 S AE - Bsk - B RLEERI B R PV IcfEs - HAfE R E
NERESCE - B - B BRI RHRE T AESCE: (GIIBURHEECRIE AR ) » SR H N A RIE T A A AN
S FRERYEAM ) -

Proof of document showing that the operation, keeping, management or other control of concerned premises is under the
continuous and personal supervision by the applicant (e.g. proof of land ownership issued by the Land Registry, stamped rental
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agreement signed between the registered owner and the applicant, authorisation letter issued by the registered owner or legal
tenant of the concerned premises to allow the applicant to operate, keep, manage or control his/her premises, legal document
(e.g. Government rental agreement or DMC) explicitly stating that the applicant is authorised to operate, keep, manage or control
of the concerned premises, or other document showing that the applicant has exclusive use or enjoyment of the concerned
premises).

O RS VI B REERAL 24 /NPT B & A ERHE R MRS 728 CERIRERE (—f) i) -
Proposal of alternative measure if there is no 24-hour manned counter as provided in Section VIII (applicable to guesthouse
(general) licence).

EH B X £ Documents required upon collection of licence

O B/ EEREG LRI - BsR R REURAIE A S 2 A A B B S R R s E B -
A copy of the business registration certificate of the hotel/guesthouse. The business name of the hotel/guesthouse shown on
the business registration certificate should be identical to the business name of the hotel/guesthouse under renewal application.

O HEFEPAARSE = RS (AR 8IS IR A TS L AIEE (RS LARIRRTHR S ) - HEFEAT e = E ik
(AR B IRIR) HRUREVENE E A e S A H B S R IR RS E e -
A copy of valid third party risks insurance (public liability insurance) for the applied premises and receipt issued by the insurance
company (may be submitted before the licence is issued). The business name shown on the third party risks insurance (public
liability insurance) should be identical to the business name of the hotel/guesthouse under renewal application.

HAD 140A (Revised 12/2023)
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B 4 —
Appendix I

FAEE
Consent Form

HERAL

SN BIR G2 E N IRBEEE SIS 349 & (IREEEGRE) HEEMHE
B — o AN EEE &R T B E A SRR AR ECE S E R
B R A NAER IS R E R -

"E

"

&S ERE

RE RS [T 5B &

Lt A L]
HH -
o R

TO WHOM IT MAY CONCERN

[, the undersigned, hereby give consent to the Immigration Department of the Hong
Kong Special Administrative Region to release information on my condition of stay
in Hong Kong to the Office of the Licensing Authority of Home Affairs Department
in relation to my application for renewal of a licence under the Hotel and
Guesthouse Accommodation Ordinance, Cap. 349.

Signature:

Name:

Hong Kong Identity Card No. /
Passport No. [For non-Hong
Kong Identity Card Holder]*:
Date:

* Delete whichever inapplicable

HAD 140A (Revised 12/2023)
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Bl 4 =
Appendix Il
EANBEHIZES
B B
T RIE BB IR R [k EE R R BB R s B E 5 17)]
ZUN B - BN - [ RSB PR R R 7 (R 2= 50

AR N FEHITECARCERA T A R - A TR A N IR A o B S e ik L R F B A AR
BB DA AR SR RCER « AN EAE R T -

A, ¢ AT -
i 1 I H
B (RS | SRS BB RS A A1 -
R B RS LA o
B
F#:

@ R A AT R RIS A G 297 E (RRAFHGH) EEABRWHAR (MWEWEE) -
* 2R E
Personal Data Authorisation Form
To : Commissioner of Police
Through : Office of the Licensing Authority of Home Affairs Department (staff to

indicate post title and signed here after verification of the identity)

l, , hereby authorise the Commissioner of Police , or his representative,
to release full particulars of any and all criminal convictions@ recorded against me to the Office of
the Licensing Authority of Home Affairs Department. | also agree to my fingerprint impressions
being taken by the Hong Kong Police Force in connection with this application, if required for the
purpose of verifying my criminal record(s). My personal particulars are as follows :-

Name in English : Name in Chinese :

Date of Birth : Place of Birth :

Hong Kong Identity Card No. / Passport No. [For non-Hong Kong Identity Card Holder]* :

Chinese Commercial Code No. : / / /

[as recorded on Hong Kong Identity Card, where applicable]

Signature :

Date :

@ All criminal convictions include the spent convictions under the Rehabilitation of Offenders Ordinance, Cap 297 (if any).
* Delete whichever inapplicable
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B {4
Appendix IV

FEE
Consent Form

HEBAL
BEARN BN A%E AN REBEBE LN 349 5 (IREEGE) HE5H R
i B — 5 A N AR &R R AT B A E R B ) RS S HEE IR

5055 i 1 R B R AN N YW E TS R A B -

HBE

RS

RS A

ik WS [ T A& &
L 17 A L]*

H 3 -

* % P

TO WHOM IT MAY CONCERN

[, the undersigned, hereby give consent to the Official Receiver's Office of the Hong
Kong Special Administrative Region to release my relevant bankruptcy / liquidation
/ winding-up order records to the Office of the Licensing Authority of Home Affairs
Department in relation to my application for renewal of a licence under the Hotel
and Guesthouse Accommodation Ordinance, Cap. 349.

Signature:

Name:

Hong Kong Identity Card No. /
Passport No. [For non-Hong
Kong Identity Card Holder]*:
Date:

* Delete whichever inapplicable
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