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MRS R SR
HOME AFFAIRS DEPARTMENT
OFFICE OF THE LICENSING AUTHORITY [=]
HOTEL AND GUESTHOUSE ACCOMMODATION ORDINANCE  \—"" J/
APPLICATION FOR RENEWAL OF A LICENCE

o R IR R A AR AL » S S B SRR IR AT — A5 (02 XI &5 R b - — et BAR i < XXt
Please read “A Guide to Licence Application under the Hotel and Guesthouse Accommodation Ordinance
(Cap.349)” (the Guide) and Section Xl and attach the required documents as indicated in Appendix | before
submission to the Office of the Licensing Authority (OLA)

ER T RERRE (BE) HRER > WAGRRMEMAHBUFHHE A - HHETSRERAFTEAMERFEK - 7R
BB,/ BT T R RE ASEEAMBLGRIRL - R ARRIES (B (hEARMK
MERE B IHTHEEERR ZER)) - AEATKEANRY » FRE—URRNEE  EHTTRESES
FEIRM S EIER R B IR -

FHER ALIARIRSE 349 ZMBEAEIR - JHFEMRIFRER AT T REVEEI A &5 RAE M Al RS B e & 5 |
HERERARETRRITREEMES TEEEER L E/IFT -

NOTICE: A hotel/guesthouse licence issued by the Hotel and Guesthouse Accommodation Authority (the
Authority) does not act as a waiver of any terms in any lease, tenancy agreement or licence granted
by the Government, nor does it affect or change the provisions of the Deed of Mutual Covenant
(DMC) or other covenants relating to the building in which the hotel/guesthouse is situated. The
issuance of a licence does not exempt or protect the licence holder from any consequence and
liability of any breach of the laws (including The Law of the People’s Republic of China on
Safeguarding National Security in the Hong Kong Special Administrative Region), DMC or other
leases and agreements.

For the licence to be issued under Cap. 349, the applicant shall ensure that no act or activity on
the licensed premises may constitute or is likely to cause the occurrence of an offence
endangering national security under the National Security Law or other laws of the Hong Kong
Special Administrative Region.

518 TR RS | |
SECTION | Existing licence number

FNES RS BTSRRI

SECTION I Particulars of the premises and business in respect of which application for renewal of a licence is sought
(a) HIE EiE4fE  Name of hotel/guesthouse
1R85 CiREEZEMRGT) (CBREI)) » B 7IBIERIRERA AN » Bt Z BRI A AN SR EIE S E a0 - 5 IR
i A [ S R T A R T (I P R A P LE R TS R o
In accordance with the Hotel and Guesthouse Accommodation Ordinance (the Ordinance), except for hotel licensees, holders of

guesthouse licences shall not use the word “hotel” in their business names. Please note that the OLA will only issue hotel licence
to the premises approved or accepted for hotel use by the Buildings Department.

(i) 37 in English

N S s I I Y O N
(i) 137" in Chinese

(b) JHIE B e Address of hotel/guesthouse

= Flat/Room % Floor JEZ Block KIEFE Name of Building “EsE *HK
FLFE Kin
IIIIIIIIIIIIIIIIIIIII|IIIIIIIIIIII|¥ﬁ%NT
PARssR e K 2%, BT  Number and name of Street/Estate #h& District !
(c) NG AR EE RS NG R SRS TG HERE T E
Telephone no. of hotel/guesthouse Fax no. of hotel/guesthouse E-mail address of hotel/guesthouse

WEREBIEL - bifi(a) 2 (d)ATE RN & AR T ARER -
If the application is approved, the information contained in (a) to (d) above will be disclosed for public inspection.

(d) PO EEIEGRENE  Business Registration Certificate number | L rrrr e

*SEMS R Delete as appropriate
HAD 140A (Revised 12/2023)
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SECTION IiI
5 MA)ESY
SECTION III

(@)

(b)

(c)

()

S
S EE N (oY R

Applicant’s particulars and correspondence address

HFAMBENAL (BIERN) - BEF TR
(A) Particulars to be completed if the applicant is an individual (i.e. a natural person)
HisH A 44 Full name of applicant in English

Mr  |[Mrs Ms
SR | RA Z+

Miss

/ME

%

. |IIIIIIIIIIIIIIIIIIIIIIIIIII
ST » 245 BE1% Surname first, then other names

EiEE AfYh w44 Full name of applicant in Chinese

{FHk Residential address

%% Flat/Room 7 Floor  J& Block KB 475 Name of Building
*FE "HK
| | | @& W
A O I I I S AR ONT
PSR N, B 42T, E1F  Number and name of Street/Estate & District

B 3550 Telephone no. | N |<@;c: Residence ) e |<;<;j A% Office )

TN E S EEEaluAIR
Mobile phone no. ‘ | | | | | | | | ‘ Email address

IR 515 2 1 A AT A 2 B B IF I SC AR B O TR » 33T E i Y 3 -

The OLA may send notifications using Short message Service or email regarding the Ordinance or related issues. If you do not want to receive these O
messages, please tick the adjacent box.
(e)  FHIEMTEBEHIIIMAM "V, 9% mHAFFAREEEKAER - HIER S J AR A S R R RS B A
Please indicate whether the applicant is a permanent resident of Hong ‘EEE RERESERIA -
Kong by ticking the appropriate box below. If applicant is not a permanent resident of Hong Kong,
he/she should submit the completed “consent form” at
[] & Yes []74& No Appendix Il and a copy of his/her travel document.
£ IN(B)ERSr HFANRER CEABRAOERAE - SBREMAAEEZENER) - HEK THEH
SECTION lli(B) Particulars to be completed if applicant is a body of persons
(body corporate such as limited company, partnership or other unincorporated body)
(a) EREZfE ()  Name of the body of persons in English
N I I I I ) ) I
(b) E#EfE (h32)  Name of the body of persons in Chinese
(c) [ st Address of the body of persons
|IIII||I| I||IIIIIIIIIIIIIIIIII|
= Flat/Room 8 Floor & Block KE#FE Name of Building “EsE *HK
JuEE Kin
|IIIIIIIIIIIIIIIIIII||IIIIIIIIIII‘%E?%NT
FARESRE R, %, E1S  Number and name of Street/Estate H& District
(d) EIRSESHE S, (et /IMH RN )
Name of manager of the body of persons (Mr./Miss/Mrs./Ms.)*
(e) EELHENE Telephone no. | TR | fHES5EE Fax no. TR

TRENEEEIRS B
Mobile phone no. ‘ | | | | | | | | ‘ Email address

NS V5 5 i 5 A H 2 BTN DI SC T SR B » AT BRI - GF 1B IS L T ) -
The OLA may send notifications using Short Message Service or email regarding the Ordinance or related issues. If you do not want to receive these
messages, please tick the adjacent box.

|

*=EiH =R Delete as appropriate

HAD 140A (Revised 12/2023)
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2 (C)ERSY A AHYERRA: (AIEELL EEE NI(A)(c)ERIEEE N(B)(c)ER AR
SECTION lli(C) Applicant’s correspondence address (if different from Section IlI(A)(c) or Section lli(B)(c) above)

= Flat/Room 8 Floor & Block KE#FE Name of Building
FHHE OHK
Hi Kl
|IIIIIIIIIIIIIIIIIII||IIIIIIIIIII‘Q§N$
FeRESRE R, %, ETS  Number and name of Street/Estate Hh& District £
*SEMS R Delete as appropriate
2 (D)ESY HEE AN RER - BEEERATAAMALER
SECTION lli(D) Particulars of all related persons to be completed if applicant is a body of persons
RE N R T MR TAE B RSAY L EEESR
Name of *related person Position held by *related person Telephone no.

in the body of persons

WIARER#IEE - B35 A 5{TIE - Please provide the information on separate sheet(s) to be attached to this form if there is insufficient space.

* FHSEE X} EHA LA ES - A LARSUEZEN =0 EAEHES" - Uy EEE RS H
SR o AAHBH A LAIEE RR AMEEER - FHERHE A R “FEE" RHEREE A EA -
Please refer to Section Xl(c) for the definition of “related person”. Related person should submit the completed “personal data
authorisation form” at Appendix Ill, “consent form” at Appendix IV and a copy of the Hong Kong Identity Card. If the related
person is not a permanent resident of Hong Kong, he/she should also submit the completed “consent form” at Appendix I
and a copy of his/her travel document.

HAD 140A (Revised 12/2023)
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FIVES B R IR AR A B A RO
SECTION IV Version and validity period of licence to be applied for

(@)  FHELUNEERITRAN TV 5% REARHEIARRIRAAR A -
Please choose the version of the licence that you wish to be renewed by ticking the appropriate box below.
[0 =z Chinese [0 #z English

(b)  FHELUNEBERITRIAN TV 5% REAEER ARSI -

Please choose the validity period of the licence you wish to apply for by ticking the appropriate box below.

1 12 {&H months [] 24 {&H months [] 60 {&H months
[] 36 {&H months [] 72 {&H months
[] 48 {&H months [] 84 {&H months

SR MRS CIREI 55 12H k- MIRESCH MR E R - SrE GBS EIER - MR (FRE1) ZEHt
AR ERA R

Please note that under section 12H of the Ordinance, the validity period of a licence is to be specified by the
Authority. The Authority will consider the validity period of the licence in accordance with the Ordinance on a
case by case basis.

AR RS A RS 12 B H IR - R AR SR IS E AT 12 (MR - —EEEREIEE &
BEECSARTRE A B (0 B ECAt 9 F B B S AR R G AR -
If you wish to apply for a licence with a validity exceeding 12 months, you should have been managing the
hotel/guesthouse under application or other hotel(s)/guesthouse(s) with licence issued by the Authority (as a
licensee) for the 12 months preceding the date of this application.

(c) HaE NSRBI A L (CAHEE ARG ) SHERALLLU T B0k SEAEL T &8
Applicant or related person (if applicant is a body of persons) please provide the following information: ATV

Please tick the
appropriate box.

(i) FERSCAHFEIHMRT 12 EAM - A EREEHS TEMEE, EEIRRRATETEM SR [ AER E

ST BB S IR E H R IR BN T B &1 - Have _
have NOT breached any licensing condition of any hotel/guesthouse or received any warning letter breached/received

in relation to any licensed hotel/guesthouse for the 12 months preceding the date of the application.

L R HERWE

WA > BRI Have not _
If yes, please provide the following details: breached/received
s B EEAATE JERHE R IR
Name of Hotel/Guesthouse Licence Number B EHE
Licensing Conditions
Breached/

Date of Warning Letter

(i) AEFRSSAHFEHAT 12 EARN - DFEAS 2B CEA hEE S8 Rns EEames [ 2

B st EHEERINEE - Yes

have been a licensee to supervise the operation, keeping, management and control of licensed

hotel(s)/guesthouse(s) for the 12 months preceding the date of the application. L&
No

WH - FERELUT R

If yes, please provide the following details:

THIE S EEERIATE FERAR S ik JRIRA S E
Name of Licence Address Licence Valid
Hotel/Guesthouse Number Until

HAD 140A (Revised 12/2023)
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EVES BENBHE (F2F0551080— 555 3 5557)
SECTION V Fit and Proper Requirement (Please refer to Section 3 of the Guide)

(a) S N BRI AL (OS5 ARIEES ) S5RREa T a Ll N R (MR RHEH RN A » 2T SEL T &N TN
HERFELTER ) v ek
Applicant or related person (if applicant is a body of persons) please indicate whether you can fulfill the Please tick the
following criteria (if subsequently you wish to transfer the licence to another person, the proposed appropriate box.
transferee should also fulfill the following criteria):
(i) BB SR H AT 5 FARMID (&G FrslSHTIMeCESE - U At
have NOT been convicted of an offence under the Ordinance committed in the 5 years preceding Have committed
the date of the application.
O %AEU
WA - FHEEAEDUTEEE - Have not committed
If yes, please provide the following details:

e HEFEIT TEFEHA THIET R &tk
Name Offence Convicted Date of Conviction Punishment and Fine

L] Araid
(i) FEEETASEAMM T - (EHE A 55 H AT 5 FARBIUEMIET (C(RET) FrsT3R1TER9N) T Have committed
WETE » MIsZEFRHHIE R 3 {8 HH9%aEE -
have NOT been convicted of an offence, other than an offence under the Ordinance, in Hong Kong [ & &f#iC
or elsewhere committed in the 5 years preceding the date of the application and, in respect of the Have not committed
conviction, sentenced to imprisonment for a term exceeding 3 months.

WE - FRELUTEE

If yes, please provide the following details:

= BEEFEAT TEJE H H THIET R SR
Name Offence Convicted Date of Conviction Punishment and Fine
] - O & FEArLiE
(iii) MEFFBAIEEIRULEAIIE A ~ T E RSB ERNE R SAVES - Yes, not in the
are NOT an undischarged bankrupt, are NOT in liquidation or are NOT the subject of a winding-up stated situation
order.
L & BRriER
WBATtEN - FHEAtEER © If you are in the stated situation, please provide the details: No, in the
stated situation
(iv) BRDALSL  38F B A SR A LR REE B EREARE - ] & A HAMZERE
apart from the above, do NOT have other factors to determine whether the applicant or related Yes, no other factors

person is a fit and proper person.

MHEEMEZERZE - FHiRALsE © If there are other factors, please provide the details: [ & FHMZERZE
No, have other factors

PRRRIR E S PR P B B AT Rl A (e s e ) [E SR DL P ZUB AR IR B - DARECREE By EDR IE R -
In the course of processing the application, the applicant should report any changes to the above declarations by providing written
notice to the OLA as soon as possible.

FEERETEERFEEN - 5 (G FLIERE - BEAMRIES W(D)ERFITHIHBA /RIS E A =R “EA S
SR DIRMEINR EEE R R EE I R RS BRI S R I AR E R -

The Authority will consider the application in accordance with the Ordinance on a case by case basis. The applicant and the related
person as listed in Section llI(D) should submit the completed “personal data authorisation form” at Appendix lll and “consent
form” at Appendix IV to authorise the Commissioner of Police and the Official Receiver to release relevant information to the OLA
of Home Affairs Department.

HAD 140A (Revised 12/2023)
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B VIE SREFRBIRIE (SF2L IR —AH55 1% 3 #547)
SECTION VI No-use Restriction Requirement (Please refer to Section 3 of the Guide)
(a) SEEREhEE AT Name of the legal practitioner

(b)

(c)

(EE ST Name of the legal firm

A EEmAEERHE  Date of the written legal advice

HHEE A\ AR TR S A R IR AU A B B SR PR PR FT - B2 (IRB1) 55 12J RAFTE A CE RGP RAY S EERE R - 40
FREE A Tk LR P o AR S DA R R E N S B a5 PR PR P » B R LA DATT ()RR R L AR - A BRI A B2 BT
THEL AR - PSR E AR ER -

The applicant shall submit with the form a written legal advice given by a legal practitioner about whether the premises to which the
application relates are free from a use restriction within the meaning of section 12J of the Ordinance. If the written legal advice is still
applicable to the premises, the applicant is only required to declare in Question (d) below to indicate whether there are any changes on
the Deed of Mutual Covenant (DMC) or Government Lease. There is no need to re-submit the written legal advice.

(@) B R SRR RIS B R PTERAE — SEAE LA T &Y TR
regarding the building where the premises intended to be used as a hotel/guesthouse is situated — P TV B8R

Please ticking the
appropriate box.
FEPIRIRATAL - ARAEEHEBEEICEEFSEE DARERE - A EUUERN R E AT BUTH
2 (AEAARIAEA%2) - [J % Yes, have changes
Please declare, to the best of your knowledge, whether there is any change to the DMC or Government [] 47 No changes
lease (if there is no DMC) of the building concerned after the issuance date of the relevant written legal

advice provided. [] R Not Applicable
% VILERSY FIEAGE RS AINES RSB SE:  (F2 T3 R55 % 3 8557
SECTION VI Documentary Proof of Realistic Prospect of Control over the Licensed Premises of the Licensee

(Please refer to Section 3 of the Guide)

Frh /AR B B AR AR R ~ Fist » BB AT SRR - MBI IR () EMIRA SN BEA IR E s
BRE SRR -

The operation, keeping, management or other control of concerned premises must be under the continuous and personal
supervision of the licensee. The licensee must provide a documentary proof (Note) showing that the licensee has a realistic prospect
of control over the licensed premises throughout the validity period of the licence.

SRR LU B —{E R
Please choose one of the options below:

O] AATBE SRS - AR = / / =LA -
H A £
The documentary proof is submitted together with this application form, *with valid date until / / OR without
expiry date. DD MM YYYY

KNG HAL_EAER R

| have previously submitted the documentary proof,

O EXHRRER AT / / = ZHR -
H H £
the proof REMAINS VALID *with validity date until / / OR without expiry date.
DD MM YYYY
O] SRR R IR AT ARS8 H R0 A AR RS Fss R EFHRR. RS AR = / / =4
RARH - H H £
the proof has become invalid, or will become invalid on or before one month from the submission date of this form. The UPDATED
documentary proof is submitted together with this application form, *with valid date until / / OR without expiry
date. DD MM YYYY

*SEMS R Delete as appropriate

i

Note

HREEIHSERIET - 2 RMMEER R 2022 /£ 11 5 4 HEEWEHE (B35 -
(https://www.hadla.gov.hk/filemanager/tc/docs/Circular%20letter%20(CHI)%20(4.11.2022)%20w%20letter%20head. pdf)

For examples for relevant documentary proof, please refer to the letter issued by the Office of the Licensing Authority on 4 November 2022 (Paragraph 3).
(https://www.hadla.gov.hk/filemanager/en/docs/Circular%20letter%20(ENG)%20(4.11.2022)%20w%20letter%20head.pdf)

HAD 140A (Revised 12/2023)
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% VI &Sy HERIRENERE=ERRRE (DREERE) (F2TH53H00— 755/ 5 Bi7 LURKTAEL)
SECTION Vil Valid Third Party Risks Insurance (Public Liability Insurance) for the hotel/guesthouse under application

(Please refer to Section 5 and Appendix | of the Guide)

IR AT N (6 PR R P E A S = i rber CAREAEIRER ) - YRR SRR - FEORPTIEHAYSE =& E e frba AR -
HRAREE A EA AN A B R T R SR A /DN 1,000 BT H5R I IRAR SR S0 B s IR - 20AERH DR ST
B ERT - HIZHTE S IR AT -

You shall procure a third party risks insurance (public liability insurance) for the use of the licensed premises by any person. You shall
also maintain a valid third party risks insurance policy during the entire licensing period of the licence. The insurance should provide
a minimum limit of indemnity of HK$10 million per event and coverage of unlimited events for any one period of insurance in respect of

the licensed premises. If the relevant information and documents are not submitted, it must be submitted before the licence is issued.

(a) fREE/AEI%F%  Name of insurance company
IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII|
) (s PoliyReference numver | | | | | | | | | | | 1 1 1 L0 111111111
()  ARHYKEmHH | | ‘ |
Effective date and expirydate HiFrom | | | | [ | | | | | ZTo | | I I I 1111
(d) FHELL T AR TV 9k o RO A R B PR S  S EUR R DR 1,000 8 TA R AR R R S
EHEH R -
Please indicate whether a minimum limit of indemnity of HK$10 million per event and coverage for unlimited events for any one period
of insurance in respect of the licensed premises will be provided by ticking the appropriate box below.
L] 2 Yes [J & No
(e) FHEALES  Name of the insured
|IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII|
(M ZEREEATHEE  Address of the insured premises
|IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII|
|IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII|
B IX & AL 24 /NEE B EENEHER (RERAREE (—8) EREHRFEN) (72 T353R0 555 5 55 LIRITH
1
SECTION IX Provision of 24-hour Manned Counter (only applicable to applicant for renewal of guesthouse (general) licence)

(Please refer to Section 5 and Appendix Il of the Guide)

FBELLTEBATAEAN T o 97 > RIAR ST R S R R IR AR T R 24 /NIRRT B S E AV B SRR -
Please indicate whether you will install 24-hour manned counter in the guesthouse which licence is to be renewed or submit proposal of
alternative measure by ticking the appropriate box below.

L] AL 24 /NFFE R B E AR (RSO R AR B U s R AR )
install 24-hour manned counter (please provide details and layout plans with counter indicated in the plans)
L] WARRESIL R - ST TR (GBS TR )

if there is no counter installed, submit proposal of alternative measure (please provide the required documents a
indicated in Appendix 1)

BRITE B
Proposed alternative measure Reason(s) and Details
( GEFEHERE T, S 7 5 R 71575 Please provide reason(s), details of

the proposal and supplementary information )

[ PRENRTRENERIL 24 /NFAEREEE
IR
Set up of a 24-hour manned counter in the
lobby of the building

(] A — A R EA B AR A {24 /)N
HI S &R R
Sharing of a 24-hour manned counter with
guesthouses located in the same building

[ $2HL5S—LL 24 /NI A BRERAY ERHIR T
EEE A ALV ESRIBE AL 20 sr8E 9K
SRR AL B
Provision of other 24-hour means of contact
and provision of help around 20 minutes

from the time of a patron’s call?

* BRIERR AT DL S R B PR IR AT ATT G HUE - PUER T 2 AT RE A M4 -
Such proposals of alternative measures may not be accepted unless there is insurmountable physical constraint in the premises in meeting the
requirement.

HAD 140A (Revised 12/2023)
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SECTION X Declaration by applicant
ANGE A

| declare that:

(@)  ARIERFASAFHERAVER  BARNFTHE - B ERR - R AEBEEEHE - AIREHE - W EiE R AMBUT R
[ RECEBEE T AR DI E A NEARI AR &R
all the information in this application is true and correct to the best of my knowledge and belief; Consent is given for the Hong Kong
Police Force, the Immigration Department, the Official Receiver's Office and other government departments to release information to
verify the information in this application;

(b) BB N B RTAUENE AR  BEE - Bilak R R T H AR o SR AAFRER B R
the operation, keeping, management and other control of the hotel/guesthouse referred to in Section Il above is under my continuous
and personal supervision;

(c) TR XIE5T
Section XI has been read;

(d)  (HEEEEAANZFEIRES 36 (8HARIE - K AFEESEHENIE 2RISR R S RlIE EER RS - BIARE
JE PR S T RSB E EBE T sa TR SR » Tt AR S i SRS s R Bt » AR Pt Ll 94 FHEF T 58 s R e TAZAYHEAE
fE FI_EEER o R D B TARAY R TR S SR R B S - AN » RATREIREE CIRG1) 55 121 RAVEUE » B
BER—n "SR ALEAE" o FRAARG - B2 SR ALEIEET JrEREMAIRIE Y — R NEHEROEAR: BB RTER
1B (IRBI) 55 12D REVEUE » DULIE R RO M A I EEER T DIy E -
if | am applying for a licence for a period exceeding 36 months, | confirm that the concerned hotel/guesthouse premises was purposely
built in that they were designed and constructed as a hotel/guesthouse, the use of which has also been approved by the Building
Authority, either as shown in the Occupation Permit or as indicated in the alterations and additions plans approved by the Building
Authority. The completion certificate for such alterations and additions works have been acknowledged by the Building Authority. Also,
| shall submit to the Authority an “Authorized Person’s Certificate” annually in accordance with section 121 of the Ordinance; and |
understand that the submission of an “Authorized Person’s Certificate” shall be a condition of the licence; and non-compliance with
this condition shall be a ground for cancellation and suspension of the licence or refusal to renew it under section 12D of the Ordinance.

(e)  fESEEEA NS IR 12 (8 B AR > A AR SR ATy = F ks (SRR ) SRR RGN Ak & R (E R A
RO > RITEA BRRRIRIHN » A VR Crba A RAT - 35 E 2 O A R =8 e (A RE ORI ) S0 ) R AEREGETERE
BB RIATIRGS (PR(1) 565 12D (RAVELIE - DALIE R fBus B i 3 A A RIS sdESe T AGURy B -
where a licence is issued to me for a period exceeding 12 months, and the insured period of my third party risks insurance (public
liability insurance) submitted to Authority does not cover the whole licensing period, | shall submit to the Authority within the relevant
licensing period new valid third party risks insurance document(s) (public liability insurance) before the existing third party risks
insurance (public liability insurance) expires; and | understand that non-compliance with this requirement shall be a ground for
cancellation and suspension of the licence or refusal to renew it under section 12D of the Ordinance.

&2 WARNING

TRIBEAEDISE 349 B CHREESERG]) - (B ARIESERERERL (R 3 DR s E mRol ) sSCEBHESIE BRE - (A
FH SRR T oA LA R SR R R T o 7R N EEE sk AT B ARl s - B/ IUgE -

Any person who in or in connection with this application makes any statement or furnishes information, whether such statement
be oral or written, which is false in any material particular and which he knows or reasonably ought to know is false in such
particular, commits an offence under the Hotel and Guesthouse Accommodation Ordinance (Cap. 349).

HEH Date %% Signature
CERE: SUHRER L E AU R B P VLS i E B IR RS0 s AE T <)
(Note: the signature(s) and authenticating chop on the renewal application
form must be the same as last recorded by the OLA.)

#:4 Name

T [EIRG P (R

Position held in the body of persons

WHFE AR ERS - HERERRE AT REZEREE R E EERSEE (AAFE
i) o

For an applicant which is a body of persons, an authorised person must sign
for and on behalf of the body of persons with the authenticating chop (e.g.
company chop).

HAD 140A (Revised 12/2023)
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HHEEAZAAI

SECTION XI Notice to applicant

(a)

(b)

(c)

(d)

(e)

TROMEAEA R R — Bk RT3 - AR TS - itk By

You should forward the application form and the required documents as indicated in Appendix | to the OLA at —

R EHE Office of the Licensing Authority

EHERTRATE B UE+E 10/F, 14 Taikoo Wan Road,
Taikoo Shing, Hong Kong

TR 12 (8 H 22—t MEE 0 A B R Y b B SRR B R P N B AT RS B Rkt /0 — R W B H#Est 28 R » 5 E
EROHIAEE Kt thies (F.S.251) HYRIA -

You shall arrange an inspection of fire service installation and equipment in the licensed premises by a registered fire service installation
contractor at least once in every 12 months. You shall deliver a copy of the certificate of fire service installations and equipment
(F.S.251) to the Authority within 28 days from the date of inspection.

FHRA N DR S » (V@A ANER 5205 N\BRVES | 05 NERAEINE | SRS NERNERRA  (NES
B BIEHA L BSZEBAVEHIIA R ZEBAVEE  SiEREEERIERE (S8R - BRI ERERE A
BB o

Related person, in relation to a body of persons, means (i) for a body corporate, includes a director of the body corporate; a company
secretary of the body corporate; or a person concerned in the management of the body corporate; (ii) for a partnership, includes a
partner in the partnership; a person concerned in the management of the partnership; or an office holder of the partnership; or (iii) for
an unincorporated body other than a partnership, includes a person concerned in the management of the body; or an office holder in
the body

HAFATE
Other Liability

() EEEERE (RO EEREERE BB E RGBSR AR E AEBNHE ULAHMAEAZ) EaEEERIH

FUE - ZEIRERATAIE()EREECERE 5 (DR © SR AETHBRDSMIEM AR (T TREIMEGRSS ) © BB ESE
BAPRPTHYASLEGEUTIHEE (A AR RE AR MR - (EEEREE -
The processing of the application is strictly in accordance with the provisions under the Ordinance. The Authority will take into
account whether the DMC or Government lease (if there is no DMC) of the premises under application contains any express
provision which prohibits the premises concerned from being used (i) as a hotel or guesthouse, (ii) for commercial purpose or
(iii) otherwise than for private residential purpose (hereafter referred to as “restrictive provision”). The Authority will refuse to
issue a licence if not satisfied that there is no restrictive provision in the DMC or Government lease (if there is no DMC) of the
premises concerned.

(i) BEEMERUAER R PTIRLAYRRIE EE 2 RIS AL R EE TR (RB1) 173550 » BRIFsXIR P i DL T P e e sl f e s
A AR EEIE SR (R ERAEET R a4 a2 Bl aZ ia P A SR B EIRIM A ) ¢+ () (R EIRET) (55 131 &) Frts
HEFE AL AR § B(iRE TR BRG] st bl S s AR B AT - MRS PR AR U BB E 551% - JBIAYEE s/ N
GEBENERIEEVR - B2 N LI ERI R F R AR R KB R IR I - BB A RSB
T2 BNAEE - RSB R AR ER - /NEZ B I B R R - /AR AR EEE L R E e B
R BRI RE: - /NEFR AR AR S R R B SIS EA R L — - ARG S E RN G i B R A

(www.hadla.gov.hk ) -

Before approving a licence application, the Authority shall satisfy that a consultation has been conducted in respect of the
application according to the Ordinance, unless the use of the premises as a hotel or guesthouse is permitted according to (i) a
draft plan or an approved plan within the meaning of the Town Planning Ordinance (Cap.131); or (ii) a permission granted in
respect of such a plan under Cap.131. Upon receipt of a licence application, an independent advisory panel will write to invite
affected persons to provide their views and the applicant to respond to the views in respect of the application through the
Secretariat. The panel may invite the applicant and the affected persons to attend the panel meeting. The advisory panel will
formulate a recommendation to the Authority whether to approve or refuse the application; and whether to impose any conditions
on the licence after considering the views and responses. The advices given by the advisory panel including the
recommendations are not binding on the Authority. The relevant information about licence application and the consultation will
also be posted to the OLA’s website (www.hadla.gov.hk).

TS R E IR 36 (& H HIRRis - RIFROERSE (FRE1) 26 121 fREVEUE - SFFRESE 2 WA ALEE" (R AL
BHIR RSB R B ARR o N L ARV EEERET, TTARAT, IR ) - MaZs S HEMIR S —BEH Zh—EH 22k —
{8 BN 258 ¢ (NFFE BB ErE R H — 2l i A% © (i)Y B iRdt 2 HAE - sCEMIRET— (8B4 HE (KRB AHER
ME ) ARIEE, ZEE(V SR — RSB RIS R B EEE R GRS IS AET R ERASE) ()R
BRI (RBI) 55 12C(6)8EE 12E RIEMEINRAT » IRA ALE - bk - EEELIHM T REERINY ¢ R ()M L R KTk
LEME » EIRAANERRZEIRN -

If a licence is issued to you for a period exceeding 36 months, you have to submit to the Authority an “Authorized Person’s Certificate”
(Authorized Person means an architect/engineer/surveyor whose name is on the Authorized Persons’ register kept by the Building
Authority) annually in accordance with section 121 of the Ordinance. The said certificate shall (i) be submitted within a period of 1 month
before and 1 month after each anniversary of the licence; (ii) be in such form as the Authority may determine and signed by an
Authorized Person; (iii) certify that since the date upon which the licence was issued or, since the immediate previous anniversary of
the licence, as the case may be, the hotel or the guesthouse (1) has not undergone any substantial alteration by reference to the latest
plan, if any, deposited with and agreed to by the Authority; (2) has been operated, kept, managed or otherwise controlled by you in a
manner which does not contravene any of the conditions imposed under section 12C(6) or section 12E of the Ordinance; and (3) has
been maintained by you in a proper condition with regard to building safety and fire safety.
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() BT EIERREEEFA AL HAMSRIRF A ARG ST —SE e - I ARIIE R IR » (R RET —
EEl(—¢ =
Except for hotel licensees, holders of other licences shall not use the word “hotel” in their business names. Therefore, if you are not
applying for a hotel licence, the word “hotel” should not be used in the business name.

(9) R (B X5RE) » BRI E TP AVEIREIRHES - sEiE5 35 RIS H4EE 4 H www.had.gov.hk
Pursuant to the enactment of the Electronic Transactions Ordinance, applications for a licence in electronic form are now accepted by
the Authority. For details, please visit the Home Affairs Department homepage — www.had.gov.hk.

(h)  WHEMER > FEEREBERL -

Please contact the OLA if you have any enquiries.

—Rg#E General Enquiry:
EEESERE Telephone No. : 2881 7034

{HESERE Fax No. : 2894 8343
EHE L Email Address : hadlaeng@had.gov.hk

IR SEAEE Licence Requirements:
TEEEYEEE Telephone No. : 3107 3021

{EEEHE Fax No. : 3109 7408

FEHEHHE Email Address : hadlaapu@had.gov.hk

EAZR s

Personal Data Collection Statement

WEER

Purpose of Collection

1. TEE D RIEFTREEAENER - R BEE G RER AT S KB EEDIEE 349 2 (iREEEMRE]) -
Personal data provided in this form will be used by the Home Affairs Department for the purposes of processing this application and
implementing the Hotel and Guesthouse Accommodation Ordinance (Cap. 349).

et s bl

Classes of Transferees

2. TEE DT ATTRALRE AN ER} - FTREE Ry Lo 1 BEATil B RS BT U B 5 ~ BRPT » DA R LANEES -
Personal data provided in this form may be transferred to other Government bureaux, departments and other relevant persons and bodies
for the purposes mentioned in paragraph 1 above.

EREAER

Access to Personal Data

3. EMEBAANEERER MSUEEIE NG -

A data subject has the right to request access to and correction of his personal data.

BRER

Requests for Access

4. EHRERBUEEFRIECR - RN BRRH

Requests for access and correction of personal data should be addressed to:

SR TECEAE (R Senior Executive Officer (Licensing Authority)
REE YA E G R Office of the Licensing Authority, Home Affairs Department
FEEYERE 2881 7034 Telephone No. : 2881 7034

Fils EEAEEE DR RS

Please affix sufficient stamp to ensure delivery in order

Z dt
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Appendix |

B HHRITE X G 2T
Checklist of required documents for submitting an application
BRI e - U IR & BT AR SCPE - BRIRS AR - I AR AE SRR AR - HIS TR T3 -

To expedite processing of licence application, please attach all the required documents as indicated below. Unless specified otherwise, the
application may not be considered if the applicant fails to provide all the information requested.

BB EFIEHTEEE Documents required upon submission of application

0 ANEZHFEGERIEAEERIAR =G -
The original and three copies of this completed application form.

O fEEEABEERIAL A5 N B ERS
If the applicant is an individual: If the applicant is a body of persons:
(@) BUIEEEIA (@) FASSEESAVRESE S AR (AIER HRRATER) B4
a copy of the Hong Kong Identity Card of the applicant; a copy of the business registration certificate (may be
(b) WIEEEE AIEFE K AMER » Hiis a4 B 24y submitted before the licence is issued) of the applicant;
EEE (EME) ()  HHEAA LA SLTEEEIA
if applicant is not a permanent resident of Hong Kong, he a copy of the Hong Kong Identity Card of the related
/ she should submit a copy of his / her travel document person;
and the completed “consent form” at Appendix Il; (@  AERIATAGIEE AR AMERER - RS RIS S A%
(c) =HFANEZAY “EAGTEHERE" &k EEE (R By CEEET (RS
=RIg) e if related person is not a permanent resident of Hong
completed “personal data authorisation” and “consent Kong, he / she should submit a copy of his / her travel
form” at Appendix Il and IV by applicant. document and the completed “consent form” at Appendix

II;

@ ERALEZE EAERRES & FEEET (R
F=Rm) -
completed “personal data authorisation” and “consent
form” at Appendix Il and IV by the related person.

O AERCEENEIEAERER - AYTEE EEEFTEN R A R AZLEBUNTESE (RIEHAAZE) W E S AR A
BEFTRMEG)EIESERE ; (AR S ANEBARDIMIEAMA R - CERPE (GO0 B3] 2 %REIEREREE -
Written legal advice given by a legal practitioner confirming that the prevailing DMC or the Government Lease (if there is no
DMC) of the premises under application do not contain any express provision which prohibits the premises concerned from
being used (i) as a hotel or guesthouse, (ii) for commercial purpose or (iii) otherwise than for private residential purpose.
(Applicable to the first application for renewal of licence after the enactment of the amended Ordinance.)

O HHEEE T RS S A ROH S E Sk i s (FS. 251) RIA—1 - ISR T I8 iR P N B M S B R S A 17
BRI HRIEARRE -
A copy of valid Certificate of Fire Service Installations and Equipment (F.S. 251) issued by a registered fire service contractor
who certified that all fire services installations and equipment in the licensed premises are in efficient working order.

O HEMEEIEABRSESENE NG IENEE - 8 WR1 SRESRFIEIEE - #8 WR2 BIA—(n » LSRR
i1 7 B AL BT A IR BIEIRE Bt 4 - ez pa i () FUREREE B 488 s A sl fiEiE 100 a5 (SEAHE=AT) » X1
TEEIISEEIAHHE b R ME—RGE ~ Wl R EAGEEAE 2 () FUAIEEERR - WEE - e - EERESEEEE > %
{ERJBR [ 2 B D A E AL R © i M E— ke ~ sk S sH GG -

A copy of valid “Work Completion Certificate — Form WR1” or “Periodic Test Certificate — Form WR2” issued by a registered
electrical worker who certified that the Fixed Electrical Installation complies with the Electrical Ordinance and is in safe working
order in the premises, where (i) If a low voltage fixed electrical installation located in such premises that has an approved loading
exceeding 100A, single or three phase, shall have the installation inspected, tested and certified at least once every 5 years; or
(ii) if a low voltage fixed electrical installation located in the premises that is used for sleeping accommodation such as hotel,
guesthouse, holiday flat and holiday camp shall have the installation inspected, tested and certified at least once every 5 years.

O FLEERRKREL 8RS RS HEE S8 - RIZE 23 HsT i s s 2 A Ros BERRES HEIA—{ - LSRN
JESHIFTARTK R g R SRR R N R SR IR AE -
A copy of valid annual ventilation maintenance certificate issued by a registered ventilation contractor who certified that all
dampers / filters / precipitators in the ventilating system(s) are in safe and efficient working order in the premises where damper,
filter and precipitator are presented in the ventilating system.

O A EREA AT ARG (—RRERER/INR 1:100 ) AYERI= () BRIEREURLEISE, EEEhRE B s ftE ey FLa 5 A B
18 (GHS R SARIRE—fda 5 (I V) « WIEE0T 24 /N AR B E AR IFRERAVERE (—i0) MIREEA - HERIEEIRE
FHHEEAR AR BRI E - RS R
3 sets of detailed layout plans in metric and to scale (normally not less than 1:100) with the boundary of the premises of the
hotel/ guesthouse area under this licence application clearly delineated and partitions layout of the hotel/guesthouse shown.
(Appendix V of the Guide refers). For applicant for guesthouse (general) licence installing 24-hour manned counter, details of
the counter including the location, dimension and materials used should be indicated.

O  HSE ARG A SR EAREATHIACE - Bag - B sCEAM T HAVRERIRVEEIIS O (B it iR SRR s ~ Rl SR B S
NFFSTHINIEENTEAELY ~ ARHMEATHIEEMEE e AEH P adt - SR aE NS - Bk - BT aEH Ry i s - DIfERS &
FHNARELCE - Bisk - BESERRIA BRI EEST (BINBUFHLTECREAE) - SR F AN A RIE T A A f A =
= FIRERTHEA ) -

Proof of document showing that the operation, keeping, management or other control of concerned premises is under the
continuous and personal supervision by the applicant (e.g. proof of land ownership issued by the Land Registry, stamped rental
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agreement signed between the registered owner and the applicant, authorisation letter issued by the registered owner or legal
tenant of the concerned premises to allow the applicant to operate, keep, manage or control his/her premises, legal document
(e.g. Government rental agreement or DMC) explicitly stating that the applicant is authorised to operate, keep, manage or control
of the concerned premises, or other document showing that the applicant has exclusive use or enjoyment of the concerned
premises).

O #E VI B RAERAL 24 /NG AT B B EA RISy U E CENERE (%) iR -
Proposal of alternative measure if there is no 24-hour manned counter as provided in Section VIII (applicable to guesthouse
(general) licence).

EHERERE AT X £ Documents required upon collection of licence

O HE/EEEEEUERIA © iSRS RRURNEE B RS 5E A L S5 IR EEE A -
A copy of the business registration certificate of the hotel/guesthouse. The business name of the hotel/guesthouse shown on
the business registration certificate should be identical to the business name of the hotel/guesthouse under renewal application.

O HSFREANVARSE =R (AREERE) 814Kk bR A S HrWEs (W EARIRRTHR ) - HEREAE =E Eatr
B (N BRI B UREYEE R e AL TR Bl e R R T BEA ]
A copy of valid third party risks insurance (public liability insurance) for the applied premises and receipt issued by the insurance
company (may be submitted before the licence is issued). The business name shown on the third party risks insurance (public
liability insurance) should be identical to the business name of the hotel/guesthouse under renewal application.

HAD 140A (Revised 12/2023)
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B 14 —
Appendix Il

RIZE

70N

Consent Form

HEREAL

SEAN B A2 E AN IRBEE RIS 349 & (IREEEGRBT) HEEM K
8 — 2 AN A R & R AT B A B S ) R SR IR
BRI BEANETBILE REER -

FE

4
BB
S8 I B T [ A (5 1 7 5508

G 17 A L]*
H
% T

TO WHOM IT MAY CONCERN

I, the undersigned, hereby give consent to the Immigration Department of the Hong
Kong Special Administrative Region to release information on my condition of stay
in Hong Kong to the Office of the Licensing Authority of Home Affairs Department
in relation to my application for renewal of a licence under the Hotel and
Guesthouse Accommodation Ordinance, Cap. 349.

Signature:

Name:

Hong Kong Identity Card No. /
Passport No. [For non-Hong
Kong Identity Card HolderJ*:
Date:

* Delete whichever inapplicable

HAD 140A (Revised 12/2023)
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B 14 =
Appendix Il
BEAERIRES
B Bk
T REE BB IR R [k BAE R BB e B E 5 17]
ZUN BEE R - BHAER - 1 RECE RS RSB 78 iU T R 8

AR N EFI TR A G R - A THRE AN IRE B A Bt L R G B I AR
B - DUz AR AR SRS EE © AR EANERAT -

WA, - ST
i F1 i st
T (SRS | SRS A BB A 14T -
R B R AT .
5
F:

© A EH AR EREGE 297 (BRAHGH) CEBRWARE (MWENEE) -
* O R A
Personal Data Authorisation Form
To : Commissioner of Police
Through : Office of the Licensing Authority of Home Affairs Department (staff to

indicate post title and signed here after verification of the identity)

l, , hereby authorise the Commissioner of Police , or his representative,
to release full particulars of any and all criminal convictions@ recorded against me to the Office of
the Licensing Authority of Home Affairs Department. | also agree to my fingerprint impressions
being taken by the Hong Kong Police Force in connection with this application, if required for the
purpose of verifying my criminal record(s). My personal particulars are as follows :-

Name in English : Name in Chinese :

Date of Birth : Place of Birth :

Hong Kong Identity Card No. / Passport No. [For non-Hong Kong Identity Card Holder]* :

Chinese Commercial Code No. : / / /

[as recorded on Hong Kong Identity Card, where applicable]

Signature :

Date :

@ Al criminal convictions include the spent convictions under the Rehabilitation of Offenders Ordinance, Cap 297 (if any).
* Delete whichever inapplicable
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B 14
Appendix IV

FEE
Consent Form

HBEBAL

[
WA

ﬂ

SEAN B A2 E AN IRBEEEGIE 349 & (IREEEGRBT) HEEM K
il B — 5 - A N AR &R R AT B i E R B ) RS R R E
5055 b 1 R B AN N B E TS R D Bk -

"E

A

EESDEE /

& WS [ TEFF &
G 17 A L]*

H

O R R R

TO WHOM IT MAY CONCERN

I, the undersigned, hereby give consent to the Official Receiver's Office of the Hong
Kong Special Administrative Region to release my relevant bankruptcy / liquidation
/ winding-up order records to the Office of the Licensing Authority of Home Affairs
Department in relation to my application for renewal of a licence under the Hotel
and Guesthouse Accommodation Ordinance, Cap. 349.

Signature:

Name:

Hong Kong Identity Card No. /
Passport No. [For non-Hong
Kong Identity Card Holder[*:
Date:

* Delete whichever inapplicable
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