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HOME AFFAIRS DEPARTMENT
OFFICE OF THE LICENSING AUTHORITY
HOTEL AND GUESTHOUSE ACCOMMODATION ORDINANCE
APPLICATION FOR TRANSFER OF A LICENCE

IR IR A RAEAT - FHSEE X B ~ (BRI —RAG5 () ~ BRI — Rl < 3
Please read Section Xll, “A Guide to Licence Application under the Hotel and Guesthouse Accommodation Ordinance
(Cap. 349)” (the Guide) and attach the required documents as indicated in Appendix |
before submission to the Office of the Licensing Authority

FERROVERCR R 3R - JEHA R IR R AR AR -
TESRREIRRFA AR AR S - AIBORE A AR A RS EREERTHF R -
Application for transfer of alicence should be submitted by the current licence holder.
If it is not possible for the licence holder to apply for the transfer, the proposed transferee will
have to make fresh application for alicence in respect of the hotel/guesthouse concerned.

ER G REREERFRNER - WA ERREMHBUTATHEHATSL - THETSRERAFEREVERPSK - TR EEE
RS BRI AR ASLEEASLIAIN - FHREANRRAS (B5E (FEARSNRER
FrAfTRBEERRZ2A)) - KEAZREANSLL - ARE—VRENELE - EHAGREEZERTS
FIFRE SR EIRE

R AMIFRERSE 349 BBERRIT - JRREMRIFREE AT HT RECEEI R &5 R AL i SE R B BT RE &5 13
R ZARE B TR EEAAN T BEERRZEHITT -

NOTICE: A hotel/guesthouse licence issued by the Hotel and Guesthouse Accommodation Authority does not
act as a waiver of any terms in any lease, tenancy agreement or licence granted by the Government,
nor does it affect or change the provisions of the Deed of Mutual Covenant (DMC) or other
covenants relating to the building in which the hotel/guesthouse is situated. The issuance of a
licence does not exempt or protect the licence holder from any consequence and liability of any
breach of the laws (including The Law of the People’s Republic of China on Safeguarding National
Security in the Hong Kong Special Administrative Region), DMC or other leases and agreements.

For the licence to be issued under Cap. 349, the applicant shall ensure that no act or activity on the
licensed premises may constitute or is likely to cause the occurrence of an offence endangering

national security under the National Security Law or other laws of the Hong Kong Special
Administrative Region.

B HIZEE VEHBEFAGIRERA NER
SECTION I to SECTION V shall be completed by the applicant (i.e. Licensee)

EARioa B
SECTION | Existing licence

(8  BUERRIESRS |_1_1_1_1_1_|
Existing Licence Number

(b) FHEEBARREAEIH
Please state the expiry date of the existing licence

FRERRT A AR R A\ e B R Ay A ST s B o R 7 7 (18 H P BTG » IR ER R A RS S » 2RI ) el -
The licence holder and the proposed transferee should note the expiry date of the licence. If the licence will expire within six
months, the licence holder should renew the licence before applying for transfer of the licence.

()  SEELLTEmAVITREA v ) 5k SEREA R R AR U
Please state the original validity period of the licence by ticking the appropriate box below

] 12 {&H months ] 24 {#H months ] 60 {&H months
] 36 {&H months ] 72 {&H months
[] 48 {#H months [] 84 {#H months

(d) FR SRR IR G E A A S AR S B B (R B F A i R 5 5o B e B AR 2
In respect of the hotel/guesthouse applying for transfer of licence, are there any alterations granted with written permission of the Hotel and
Guesthouse Accommodation Authority (the Authority) but completion of works have not yet been reported?

[1FH Yes (GEfeftEsEEmitAHE] Please provide the date of written permission of the Authority : )
1% No
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AR B AR R R S AT E R R B et
SECTION Il Particulars of the premises and business in respect of which application for a transfer of licence is sought
(@) THIE BRI SIEEE) Existing name of hotel/guesthouse in English
I
(b) JHIE BEEIRAE ZFE(d30) Existing name of hotel/guesthouse in Chinese
(c) NG R Address of hotel/guesthouse
IIII||I| I||IIIIIIII/IIII_I_IIIIIL|
‘= Flat/Room 1% Floor £ Block KIEF% Name of building cEE *HK
| | | JLHE Kin
I I I I IIIIIIIIIIII|¥J?§%NT
PeRRSRE R, i 2 F% Bl Number and name of street/estate H& District
*EMIE AN A% Delete as appropriate
ERIIE: LB PN ¢ B E R AN
SECTION IlI Applicant’s particulars and correspondence address
2 IN(A)ERSY EFANBENALEIERAN) > FEBATER
SECTION III(A) Particulars of applicant if the applicant is an individual (i.e. a natural person)
(@ FsE AMYE Y44 Full name of applicant in English
Mr Mrs [Miss [Ms [ |
e ea it e | L L L PP ]
WS T » 4FBEf%  Surname first, then other names
(b) 35 AR 44 Full name of applicant in Chinese
(c) EREE ATEH)E EEEAVkfr  Position held by applicant in hotel/guesthouse
(d) FAE7EYEtE  HK Identity Card number | Ll
(e) {FhE Residential Address
|IIII||I| I||IIIIIIIIIIIIIIIIIII|
z Flat/Room 1% Floor JEZ Block KIEFE Name of building wEE HHK
TLFE Kin
|IIIIIIIIIIIIIIIIIII||IIIIIIIIIIII|¥E?%NT
PeRoeR s K i 2 F% 15 Number and name of street/estate Hr& District
) EEERYERE Telephone no. | i ‘(E% Residence ) ‘ TR ‘(%%}%Ofﬁce)
Vi e i BRI
Mobile phone no. ‘ ‘ ‘ ‘ ‘ | | | Email address

*EEME R Delete as appropriate
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% INB)ET HREANAERE CAAEROFRAE - 6%  SEMAEEENER) - FEEMUTER
SECTION 1lI(B) Particulars of applicant if the applicant is a body of persons

(body corporate such as limited company, partnership; or other unincorporated body)

(@) [ 2 (3 50) Name of body of persons in English
I
(b) EREZFE () Name of body of persons in Chinese
(c) P SRS TRE Business Registration Certificate Number
| I I I I I
(d) [ElEch upils Address of the body of persons
| [ | | I | I | | N I I |
2% Flat/Room # Floor & Block KIE4H Name of building *Fst *HK
| | | ¥
T A I I #HONT
PeRRERE R i %=1 Number and name of street/estate H#r& District
(e) ElResEA S (Sl /ME RN
Name of Manager of the body of persons (Mr./Miss/Mrs./Ms.)*
()  EExE9EHE Telephone no. | TN I {HELHSERE Fax no. I Ll I
i e Bt
Mobile phone no. I I I I I | | | Email address
% I(CYERSY EHEE ARVAEESE (AR DL 55 111(A)(e)EREES 111(B)(d)ERA R E]
SECTION III(C) Applicant’s correspondence address [if different from Section IlI(A)(e) or Section IlI(B)(d) above]
| [ [ 1| I | I I I | | I A A o |
% Flat/Room 1# Floor & Block KIE4F% Name of building CEHE *HK
JLEE Kln
|IIIIIIIIIIIIIIIIIII||IIIIIIIIIIII|¥J??%NT
PeRseRE K i 2 F% 15 Number and name of street/estate Hr& District
£ IVES EHEE IR A
SECTION IV Reason(s) for making the transfer
BEEEEE

IMPORTANT NOTE

S EAREGISE 349 7 (HREEENRE]) 55 12F % BeE A E AU ESHEEARIREGE « (NI > 55 ARSI TR RS - e
SRTERR I -

Under section 12F of the Hotel and Guesthouse Ordinance (Cap. 349), the Authority has a discretionary power to determine
whether or not to permit the transfer of a licence. In this connection, the applicant has to submit an application in the specified way
and there should be a cause shown to the Authority’s satisfaction.

FREE BB T3 fIE s SR R
The applicant should provide the reason(s) for making the transfer on the space provided below

*EEME R Delete as appropriate
HAD 141 (Revised 12/2023)




FVES HFEABH
SECTION V Declaration by applicant

RNGEILEY]

| declare that:

(@  AATEARFIEANPTHIRVER - A AFTRI KPS - B ERERE -

the information given by me in this application is true and correct to the best of my knowledge and belief;

(b)  AACERBOREATA IR SERR R R

I have informed the proposed transferee of the licensing conditions imposed on the existing licence; and

(©)  AANCHEDRFENREUAE  EENEEMERIEIA - b7 ESAEoRE NEG R EEmAUEN @ NOA) - BRNEE  EEYZEINE
el PR B T R — 5
| have provided a copy of the hotel/guesthouse registered layout plan to the proposed transferee. Except the alteration(s) granted with
written permission of the Authority which the proposed transferee has been informed of (if any), the internal layout of the premises is
and will remain the same as the registered layout plan.

g
WARNING

MHEE LGS 349 B (NREESERRG]) (AT A\ KBS ERIERR (R 32 OISR TRl ) SCERHE S BRE » EA S
AR T SR B SR A R EIL T - (R e s SRS H B R IRk - BI/EIUTE -

Any person who in or in connection with this application makes any statement or furnishes information, whether such statement be
oral or written, which is false in any material particular and which he knows or reasonably ought to know is false in such particular,
commits an offence under the Hotel and Guesthouse Accommodation Ordinance (Cap. 349).

HEH Date Z%& Signature

#:44 Name

TE B AT (AL

Position held in the body of persons

I EE AR Bl JH i AR S 2l & G NS (A SIENSE ) -
For an applicant which is a body of persons, an authorised person must sign for
and on behalf of the body of persons with the authenticating chop (e.g. company
chop).

CER: #AaUhE R B e VR S S SR B R A IR R SRR AT <)

(Note: Signature and authenticating chop must be the same as last recorded by the Office of the Licensing Authority.)

HAD 141 (Revised 12/2023)



FVIEIZESE X HohERENER
SECTION VI to SECTION Xl shall be completed by the proposed transferee

5 VIERSY A R R S B S
SECTION VI

Particulars of the business in respect of which application for a transfer of licence is sought

FRHEHA — B T BT H— HAERAY € 2020 FEAREESE(EET) R G]) bR TIBIERERR A ASN » HAMFREERIRF A ARSI/ “lE"
—sfE Ry ESEAR - AL AR ARBERIERRE - (AR RIS S e -

In accordance with the Hotel and Guesthouse Accommodation (Amendment) Ordinance 2020 which came into effect on
1 December 2020, other than hotel licensees, holders of other licences shall not use the word “hotel” in their business names.
Therefore, if you are not applying for transfer of a hotel licence, the word “hotel” should not be used in the business name.

(@ JEIE S ERE R 2R ) [AEEE ()35 AR [E]  New name of hotel/guesthouse in English [if different from Section li(a) above]
I I A I I ) I A A I
(b) THIE B RE AR (TS0 [EEE N(b)E SR [E]]  New name of hotel/guesthouse in Chinese [if different from Section 11(b) above]
(c) I S EEEEEEYENE  Telephone No. of hotel/guesthouse TEIE EEE{EEMYETE  Fax No. of hotel/guesthouse
(d) JHIE /EeEE T-E#4 Email address of hotel/guesthouse
IR ETEIE 2 B 5T BB AP FR B B ROHE - T IRERE » BB TV 55 -
The Office of the Licensing Authority may send notifications in short messages or email regarding the Ordinance or related issues. If you do not want to O
receive these messages, please tick the adjacent box.
2 VI ERSy BORE A\ B BomeRtak
SECTION VI Proposed transferee’s particulars and correspondence address

B VI(A)ERSY BRBANRBERAL (FERA) > SHERIATER

SECTION VII(A)

@)

(b)

©

(d)

(€)

®

Particulars of proposed transferee if the proposed transferee is an individual (i.e. a natural person)

BUKENTL 2 Full name of proposed transferee in English

YT - ZFPE%  Surname first, then other names

Mr  |Mrs
Jedk [ RA

Miss
/INHE

*

Ms
7t

BURKEA 2 Full name of proposed transferee in Chinese

BEOREE NAE)E EEEYIkAL  Position held by proposed transferee in hotel/guesthouse

i A HK Identity Card Number RN EN

WFHHANIEE AR AMER > FHRSCHZ AN 28 FEE" REREE A -

If the proposed transferee is not a permanent resident of Hong Kong, he/she should submit the completed “consent form” at
Appendix Il and a copy of his / her travel document.

{FHk Residential Address

%= Flat/Room 1% Floor EE Block KJE4FE Name of Building EEHK
JLI#E  Kin

|IIIIIIIIIIIIIIIIIII||IIIIIIIIIIII|%E5'?NT

FelSRE & (2 fE EiT  Number and name of Street/Estate & District

THEEESERE Telephone no. | TN ‘ ({£% Residence) ‘ L ‘ (¥2 % Office)

RN L

Mobile phone no. ‘ ‘ ‘ ‘ ‘ | | | Email address

TS B G TN B BB W PIBC AT B BN - ATREEARI - BB ) 9 -
The Office of the Licensing Authority may send notifications in short messages or email regarding the Ordinance or related issues. If you do not want to O
receive these messages, please tick the adjacent box.

*EME AR Delete as appropriate
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B VIB)E T BRBEAOLER CEAEBOERAT - 6% ) REMAEAENVER) - FESMUTEN

SECTION VII(B)  Particulars of proposed transferee if the proposed transferee is a body of persons
(body corporate such as limited company, partnership; or other unincorporated body)

(a) [ERE 2 FE (LT Name of the body of persons in English

(b) EREZFE () Name of the body of persons in Chinese

(c) [SESE k] Business Registration Certificate Number

(d) [ElEch upil o Address of the body of persons

|IIII||I| I||IIIIIIIIIIIIIIIIIII_|

% Flat/Room 1 Floor [ Block KIE+4F% Name of building wEE HHK

SLEE Kin
|IIIIIIIIIIIIIIIIIII||IIIIIIIIIIII|¥W§NT
FAIESRE R a2 % EiIS  Number and name of street/estate & District

(e) ERGESHE S (e /INEH RN ) *
Name of manager of the body of persons (Mr./Miss/Mrs./Ms.)*

® TEEYERE Telephone no. ‘ HEHYEE Fax no.

TREE IR -
Mobile phone no. ‘ ‘ ‘ ‘ ‘ | | | Email address

W T 15 188 2 B B A AT R B LAV DGR T B FE BT, - HITREEARNL » 551 ISEE TV 8 -

receive these messages, please tick the adjacent box.

The Office of the Licensing Authority may send notifications in short messages or email regarding the Ordinance or related issues. If you do not wantto []

5 VIC)E S BUREEARVREMEE B DL E5E VIIA)(e)BREEE VIIB)(d)E R E]
SECTION VII(C)  Proposed transferee’s correspondence address [if different from Section VII(A)(e) or Section VII(B)(d) above]

2z Flat/Room 1% Floor Z Block KIEFE Name of building

*F#&  *HK

JLEE Kin
|IIIIIIIIIIIIIIIIIII||IIIIIIIIIIII|¥W?NT
FeISRE & a2 g E1HF  Number and name of street/estate Hl& District

*EMEARAZE Delete as appropriate
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5 VI(D)ERSY BREANRER - SFEEEBATAAHMA LR

SECTION VII(D)  Particulars of all related persons to be completed if proposed transferee is a body of persons

MR | PN R EE ) A EEEIS
Name of *related person Position held by *related person Telephone no.

in the body of persons

* E2EE XN EAHERI A LAY ES - AL FRSHE N =0 “EABEES" ~ I HEE R EE
Fs8 s EIA o AIFH A TUIEEB A AR R - HEFRHESIHZ R =0 "FEE RIENRES A -
Please refer to Section XlI(d) for the definition of “related person”. Related person should submit the completed “personal
data authorisation form” at Appendix Ill, “consent form” at Appendix IV and a photocopy of the Hong Kong Identity Card. If the
related person is not a permanent resident of Hong Kong, he/she should also submit the completed “consent form” at
Appendix Il and a copy of his/her travel document.

IR BEA#IEE, > H:E AR S{T0E - Please provide the information on separate sheet(s) to be attached to this form if there is insufficient space.

HAD 141 (Revised 12/2023)
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% VI RSy BRI 24 /NEERR EEAVETIERE (RERNEE () [EREEDE)
SECTION VIiI Provision of 24-hour manned counter (only applicable to application for transferring guesthouse (general) licence)

(FEFEF I35 551 5 B LU RANTHEN  Please refer to Section 5 and Appendix Il of the Guide)

SEIELL T EENIIEAN TV ) 5t REAR ST BRI E R RS I TR 24 /NP A TR B B EAVBERE B RS T BRI A T &

/T EHBZEK -

Please indicate whether you will continue to use the 24-hour manned counter installed in the guesthouse which licence is to be transferred or
submit proposal to replace the existing measure/fulfill the relevant requirement by ticking the appropriate box below.

[ JERIEEIrAy 24 /N E EI BRI CUBRRO RO B SREE )

continue to use the 24-hour manned counter installed (only applicable to guesthouse with counter installed)

0] &ar 24 /NA RS & E R E (R e CA R R E A R

install 24-hour manned counter (please provide details and layout plans with counter indicated in the plans)

U] ACRAEROL LA - RSB RUTR AR TR BRI F—FraR 2]

if there is no counter installed, submit proposal of alternative measure [please provide the required documents as indicated in

Appendix 1]

BRAE

Proposed alternative measure

Beii ()0

Reason(s) and Details

(ZEFEMFER ~ 18 77 515 R il # &/ Please provide reason, details of the
proposal and supplementary information)

O MRENIRENZIL 24 /N
BEE AR
Set up of a 24-hour manned counter
in the lobby of the building

[ B e — K P Ay At 25 B Y — {1
24 /NIFARE & [EHVRTERE
Sharing of a 24-hour manned
counter with guesthouses located in
the same building

O] #RftS—Ls 24 /NEA AJRERAEER
RICATABEE AN LR ARL
20 Jy s AR SR A (B
Provision of other 24-hour means of
contact and provision of help around
20 minutes from the time of a
patron’s call
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% IX & “EE NBHE (T FR0— 5553 H7)
SECTION IX “Fit and Proper” Person (Please refer to Section 3 of the Guide)

@ BoRGE N SAER A L (ERGEA BB FE BT NEOK (AR ETIIIEMA - Z7EA ST & B I5 & A
IVHELFELLTER ) Tv | 8o
The proposed transferee or related person (if the proposed transferee is a body of persons) please Please tick the appropriate
indicate whether you can fulfill the following criteria (If subsequently you wish to transfer the licence to

another person, the proposed transferee should also fulfill the following criteria): box.
() EEAERRIARENH AT 5 FARMEIL CIEESERRET) ( (BB )FTETIRTIm M ESE - [ At
have NOT been convicted of an offence under the Hotel and Guesthouse Accommodation Have committed
Ordinance (the Ordinance) committed in the 5 years preceding the date of the application.
[ %A
WA - FHHEEAEDUT AR - Have not committed
If yes, please provide the following details:
= WEFRIT JEFEHEA THIET B &k
Name Offence Date of Punishment and Fine
Convicted Conviction

(i) FEEAEEBEHAM T - TR R R H AT 5 ENEBIERFET( (R FraTseskRsn) m O Al
WETR » MZE FEWHIEE R a3 (I H HyERLs - Have committed
have NOT been convicted of an offence, other than an offence under the Ordinance, in Hong
Kong or elsewhere committed in the 5 years preceding the date of the application and, in respect [ ZHE#IC
of the conviction, sentenced to imprisonment for a term exceeding 3 months. Have not committed

WA FHEFLUT N

If yes, please provide the following details:

5 HESETT JEFEHEA THIET B gk
Name Offence Date of Punishment and Fine
Convicted Conviction
(i) NEIEBAIEMIRIAENILE A ~ I TE RSB TSRS nES - L] & NEpratiEi
are NOT an undischarged bankrupt, are NOT in liquidation or are NOT the subject of a winding-up Yes, not in the
order. stated situation
WIBETIEN - S5FRAESEE 1 If you are in the stated situation, please provide the details: [ & J@Amafisi
No, in the
stated situation
(V) BRELESE - 3eB HAEE 5 A\ SHBI A LR S E S NSRRI E - O & A HAMHERE
apart from the above, do NOT have other factors to determine whether the applicant or related Yes, no other
person is a fit and proper person. factors
WA HAZ B IRZE - B AEEES © If there are other factors, please provide the details: [ & FHMFZERZE

No, have other factors

TARRER R PR IR B » FH A0 L B (LT SR e e - TERAE I ZUBAIN ISR - DIRECRR LAY B EREEER -
In the course of processing the application, the applicant should report any changes to the above declarations by providing written
notice to the Office of the Licensing Authority as soon as possible.

ETEERET R HRENEL - R (RED TLERE - EEEAMRIES VIO)ERIIRHBA T4 R Z e = “EAEE
RS DRI "FEE SRR R E SR R A RSB IR BRI A

The Authority will consider the application in accordance with the Ordinance on a case by case basis. The applicant and the
related person as listed in Section VII(D) should submit the completed “personal data authorisation form” at Appendix Il and
“consent form” at Appendix IV to authorise the Commissioner of Police and the Official Receiver to release relevant information
to the Office of the Licensing Authority of Home Affairs Department.

HAD 141 (Revised 12/2023)



B XEay BORBANVES: (RERRERREAARNEE 12 f# B RER)
SECTION X Record of proposed transferee (only applicable to transfer of a licence with original validity period exceeds 12 months)

WRBERB R AEREER 12 B A - SORBALERME RIFIEH - SionBaalNEeR « S5EL FEEnIitsrm v,

If the original validity period of the proposed transferred licence exceeds 12 months, the proposed &g -

transferee should have a good record. Please indicate whether you can fulfill the following criteria: Please tick the appropriate
box.
(1) TEIRAAEREERIH AT 12 (MH W - @A ST R E B nvEE IR TS E(E - O] AuEl
have NOT received any warning letter in relation to any licensed hotel/guesthouse for the 12 Have received
months preceding the date of the application.
. O ehkE
I SRR T - Lave rot received
If yes, please provide the following details: ave not receive
TG B RE A R RSt BEEHM
Name of hotel/guesthouse Licence Number Date of Warning Letter

JPhRHE R SRR IS B - FEE A\ A0 A A (] S el - E SR AE A B AR TEE - DARECREZ MR R E RS -
In the course of processing the application, the applicant should report any changes to the above declarations by providing written
notice to the Office of the Licensing Authority as soon as possible.

(2) EFETAHEENHART 12 (HAW - DIFFREA B BB CEA HE B SRS ZEARE O 2
2~ Fist - EEEEERRVEE - Yes
have been a licensee to supervise the operation, keeping, management and control of licensed
hotel(s)/guesthouse(s) for the 12 months preceding the date of the application. N§

o}

WH > FERIELITEE ¢

If yes, please provide the following details:

T, EERHIATE b SRS Bilifilx [l ES
Name of Licence Address Licence Valid
Hotel/Guesthouse Number Until

BB GG HENEI - R (RED TLUSRE - SERESE R AT (R J7 S R ALE
B2 SR AR SRR R N ST (R(1) T HAYACH: -

Please note that the Authority will consider the application in accordance with the Ordinance on a case by
case basis. The Authority will consider the applicant’s records in complying with the Ordinance and take
into account the proposed transferee’s latest records in complying with the Ordinance before making a
determination under the Ordinance.

HAD 141 (Revised 12/2023)



FEXIES  BREAEH
SECTION XI Declaration by proposed transferee

RAGEME

| declare that:

(@)  FNERFREAFHEERNER » BRAFARRE - SEEEEEL . FARSEEERIE - AIRBEBHE - BEETEE R HABUT S e R
BHEEREAR  DER EAREAFHERVER
the information in this application is true and correct to the best of my knowledge and belief. Consent is given for the Hong Kong Police
Force, the Immigration Department, the Official Receiver's Office and other government departments to release information to verify the
information in this application;

(b) BT EEEEEE EEARARISIINATA) - BRERE E BRI B R B I E A - TSR AR I E eV
ARG AL EMIE) - B2 N AR 1L
except the alteration(s) granted with written permission of the Authority which | have been informed of (if any), the internal layout of the
premises is and will remain the same as the registered layout plan, and there will be no other alterations to the premises until the next
renewal of licence;

() WATESMEREEEEIENTE) - ERFEEEAR - AAGLHEEA NS TR 2 MRS BRI EEE - AMEL R SEATE
o AR > B TREARRE S BB - BB nTHUM B B R shne - B R RIRaT
If there are alterations granted with written permission of the Authority which | have been informed of, | will arrange to complete the
alteration works to the satisfaction of the Office of the Licensing Authority without unreasonable delay after the transfer application is
permitted. | also acknowledge that the Authority may cancel, suspend or refuse to renew the licence if the alteration works are not
completed to the satisfaction of the Authority;

(d)  AIFAGEEGEREA - A NREREH B BE EICE 1 R VI B At s B EERACE ~ Bisk ~ B R A T AR
the operation, keeping, management and other control of the hotel/guesthouse referred to in Sections Il and VI above will be under my
continuous and personal supervision when the transfer application is permitted;

(e)  AANFIEE - BUARRIRENTE BT - I BRI
I am aware of the licensing conditions imposed on the existing licence and that | am willing to comply with such conditions;

M FACZHEE XI5

Section Xl has been read;

(@)  JIFEEEEREAEA - A A VEERE(ER R - ORI A FIRT R P S B PR LAY 55 = R (A BRI DR B A 20 - AR ORER
NVRTEAREHN LA BT RREE FT st S oR SR B A8 1,000 ETTHYSMIE IR KA SR E FHCRE IR - AR A ETE RS A wAT -
B S RO = B IR (AR EHERR) S AN ISIENLE - BB ETATRE (R01) 55 12C(5)(d)/12D(Q)(C)IRIIALE -
DUREAE R EUM R BT 3528 AR R EIEAE T DA IRV B © R
if application for transfer is permitted, | shall ensure a third party risk insurance (public liability insurance) for the use of the licensed
premises by any person remain valid during the entire licensing period of the licence. The insurance should provide a minimum limit of
indemnity of HK$10 million per event and coverage of unlimited events for any one period of insurance in respect of the licensed
premises. | shall submit to the Authority new valid third party risks insurance document(s) (public liability insurance) before the existing
third party risks insurance (public liability insurance) expires; and | understand that non-compliance with this requirement shall be a
ground for cancellation and suspension of the licence or refusal to renew it under section 12C(5)(d)/12D(2)(c) of the Ordinance; and

(hy  (EBOREAVRRIRFTRIERAAE RIS 12 (§ 5 RERARREHEAARIIEE 36 (8H - WRFEEEs - R AERE (e % 121
FRIVHE - BFHAEE 20" WA ALSHE  FRAANE » 2% A LSS RSN R 2 —  KNEHESEHA
- BEEBIATIRE (-G 55 12C(5)(d)/12D(2)(C)FRIVARIE » LALLIE R UM S BT Mg A AR R S 48 Y DI RN -
If the remaining validity period of the proposed transferred licence exceeds 12 months and the original validity period of the licence
exceeds 36 months, when application for transfer is permitted, | shall submit to the Authority an “Authorised Person’s Certificate”
annually in accordance with section 12| of the Ordinance; and | understand that the submission of an “Authorised Person’s Certificate”
shall be a condition of the licence; and non-compliance with this condition shall be a ground for cancellation and suspension of the
licence or refusal to renew it under section 12C(5)(d)/12D(2)(c) of the Ordinance.

#2 WARNING

S EAEEDIE 349 T CHREESENRG]) - (B ARIESEERERL (R D s E mhol ) sCERHESIE BRE - (EAR
HYAAE SR B A S A R R L T - (R e s e AR E IR s - BlIEIUTE -

Any person who in or in connection with this application makes any statement or furnishes information, whether such statement be
oral or written, which is false in any material particular and which he knows or reasonably ought to know is false in such particular,
commits an offence under the Hotel and Guesthouse Accommodation Ordinance (Cap. 349).

HH#H Date EEKEE N % Signature of proposed transferee

#:44 Name
TE B RS FTiE EAHRR AL

Position held in the company

W AR EES - HER R N DREZ B2 & EERREE (A ss]
) o

For an applicant which is a body of persons, an authorised person must sign
for and on behalf of the body of persons with the authenticating chop (e.g.
company chop).

CEE: 75 SRR - SRR EEFe bRy 40 U K BIRG EN S R B S i & R Y AR S BRAETT - )

(Note: For application for renewal of a licence, the signature(s) and authenticating chop on the renewal application form must be the same as last
recorded by the Office of the Licensing Authority.)
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SECTION XII

@)

(b)

(©

(d)

(e)

®

R RERRARA

Notice to applicant and proposed transferee

A NI R R A A A —FreE Bl 2 S0 - RS ss s - ik f
The applicant should forward the application form and the documents as indicated in Appendix | to the Office of the Licensing Authority
(OLA) at —

ERERE Office of the Licensing Authority

oA B TR 10/F, 14 Taikoo Wan Road,
Taikoo Shing, Hong Kong

T ICREIE - RIREHR R ANE

If the licence is lost, the licence holder should :

i  EEIEL K

report the loss to the police; and

(i) JorhRIREE R R EE AR RERERA - MR HREEGE - AR BUREE A HEUARIRIE B E T SR -
apply to the OLA for a certified true copy of the licence before applying for transfer. Otherwise, the proposed transferee
will have to make fresh application for a licence in respect of the hotel/guesthouse concerned.

LSl Ze e =

A fee will be charged for each transfer of the licence.

A LREERTS > OWEEANER > EREAERNES A BN AENE  SBPZE N NERNERN A (NNEEY
EZEBIEBA B EBIETI A S GBS S(iNAENE AN B (&SN - BRI Z BRI A 2GzH
REHTEREE o

Related person, in related to a body of persons, means (i) for a body corporate, includes a director of the body corporate; a company
secretary of the body corporate; or a person concerned in the management of the body corporate; (ii) for a partnership, includes a
partner in the partnership; a person concerned in the management of the partnership; or an office holder of the partnership; or (iii) for an
unincorporated body other than a partnership, includes a person concerned in the management of the body; or an office holder in the
body.

HAMRE
Other Liability

()  GEEEEE (RET) R SRR E) - e SR SSRGS 2 ALK E AR 2 G aE T
RIHASCHLRE - BRI EE P RE () IEECEEE © (DPEEMR BN NEEHARDSMYEM AR (T PREMERRS ) - BB E
YR RRERFTHY AZZ S (A2 A AR R AZ2)WARFIE RS - e EaEaehs -
The processing of the application (including renewal application) is strictly in accordance with the provisions under the Ordinance.
The Authority will take into account whether the Deed of Mutual Covenant (DMC) or Government lease (if there is no DMC) of the
premises under application contains any express provision which prohibits the premises concerned from being used (i) as a hotel
or guesthouse, (ii) for commercial purpose or (iii) otherwise than for private residential purpose (hereafter referred to as
“restrictive provision”). The Authority will refuse to issue a licence if not satisfied that there is no restrictive provision in the DMC
or Government lease (if there is no DMC) of the premises concerned.

(i)  RERCECZESTH-HER (2020 FHREEEWEETIRG]) - BB ERUAA IR P L AR B (R RS R EE) 2 A1 RS

2R AR KRG (T35 - FRIEZ R P R DA T Pl oy S i s Ak B s ] - B R B (O Ak 32 L4 R T
SO R AT E SR S E ) () CriRREIfRpl) (55 131 E)FrfsrvER sz AL Rl © SR CuriAREIRET) B ik
B AR AR B ARG HIE T o SRR R R a5 1% - IV N E A IR R D E P BEE 2 B LRI
U AR AR, - RO 3 A\ BB AR L e - SBGE S A A L2 U NEEE - A EE R AR EER
/INGHRRRZ B 555 ) B (R HE SR - /NHAY R BRI A BIEAE 32 AR 55 RS A S R R FR S DRI IR - /NS ERBEAY R R AT R
TR BRI ENER Z — - AR RS RS E RN g EE IR E R4 H (www.hadla.gov.hk)
In accordance with the Hotel and Guesthouse Accommodation (Amendment) Ordinance 2020 which came into effect on 1
December 2020, before approving a licence application (including renewal application), the Authority shall satisfy that a
consultation has been conducted in respect of the application according to the Ordinance, unless the use of the premises as a
hotel or guesthouse is permitted according to (i) a draft plan or an approved plan within the meaning of the Town Planning
Ordinance (Cap.131); or (ii) a permission granted in respect of such a plan under Cap.131. Upon receipt of a licence application,
an independent advisory panel will write to invite affected persons to provide their views and the applicant to respond to the views
in respect of the application through the Secretariat. The panel may invite the applicant and the affected persons to attend the
panel meeting. The advisory panel will formulate a recommendation to the Authority whether to approve or refuse the application;
and whether to impose any conditions on the licence after considering the views and responses. The advices given by the
advisory panel including the recommendations are not binding on the Authority. The relevant information about licence
application and the consultation will also be posted on the OLA’'s website (www.hadla.gov.hk).

i S E AR 36 (6 H BRI - RIRFRE AR CIRET) 55 121 REVIVE - BEREEER B ALEYE" GErALE
HHI RS R S R B R0 T N AL M PR S B/ AR BRI 2 BT) - 1% S EH () Ry 5 — A H 2 ai— (8 H 2 2 % —(E 5
YA 2SS (DFFESEE ERVE R B — R A% (i8] B idst 2 HiE - sCa MRl —(8 EF HiE (B T 1E LN E)
RS (DA S o — (0 U BB i A B B 5 R A B (U0 B98) I = M FRMET T (EART B RAYERE) © (2R AR AR SR (541)
% 12B(5)=kE5 12E (RIEAAIERCE T - HIIRAANLLE - BHfag - BEIBCAHAN TR . R Q)MUESEYNZ & MK 2 E - firA
NHEFRHR BRI -

If a licence is issued to you for a period exceeding 36 months, you have to submit to the Authority an “Authorised Person’s Certificate”
(Authorised Person means an architect/engineer/surveyor whose name is on the Authorised Persons’ register kept by the Building
Authority) annually in accordance with section 12| of the Ordinance. The said certificate shall (i) be submitted within a period of 1 month
before and 1 month after each anniversary of the licence; (ii) be in such form as the Authority may determine and signed by an
authorised person; (iii) certify that since the date upon which the licence was issued or, since the immediate previous anniversary of the
licence, as the case may be, the hotel or the guesthouse (1) has not undergone any substantial alteration by reference to the latest plan,
if any, deposited with and agreed to by the Authority; (2) has been operated, kept, managed or otherwise controlled by you in a manner
which does not contravene any of the conditions imposed under section 12B(5) or section 12E of the Ordinance; and (3) has been
maintained by you in a proper condition with regard to building safety and fire safety.
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(@ MENRBZBESTH-HAER (2020 FHREESEGESDIRE) - bR TEIEREREA AN - HATRRERRA ARG R BEE—E fE
SEATE o AL ARAGE R SRR - A R — s R S A
In accordance with the Hotel and Guesthouse Accommodation (Amendment) Ordinance 2020 which came into effect on 1 December
2020, other than hotel licensees, holders of other licences shall not use the word “hotel” in their business names. Therefore, if you
are not applying for a hotel licence, the word “hotel” should not be used in the business name.

(hy IR (BTS00 SEIEZE T PANRIREREG - 532 E R EBEEME - www.had.gov.hk -
Pursuant to the enactment of the Electronic Transactions Ordinance, applications for transfer of a licence in electronic form are now
accepted by the Authority. For details, please visit the Home Affairs Department homepage - www.had.gov.hk.

()  ArFEE o RIS RRERA -

Please contact the OLA if you have any enquiries.

TEEEYERE Telephone No. : 2881 7034
{HEHERE Fax No. : 2894 8343
BEHEHEE Email Address : hadlaeng@had.gov.hk
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EAER RN

Personal Data Collection Statement

KEBR

Purpose of Collection

1. fEEFREPEIEAN SR REESEHGEE G RREA ST B 5 R EHE LB 349 7 (IREEZEIRGI) -
Personal data provided in this form will be used by the Home Affairs Department for the purposes of processing this application and
implementing the Hotel and Guesthouse Accommodation Ordinance (Cap. 349).

et e bl

Classes of Transferees

2. TRIEGFIEFTIREAVEANER  aIREE R B 1 BTl H A BUR HA &5 ~ E0FT - DURHAA B A LRI -
Personal data provided in this form may be transferred to other Government bureaux, departments and other relevant persons and
bodies for the purposes mentioned in paragraph 1 above.

ERIEAZE

Access to Personal Data

3. HREENAREZORER ROOEMAE KR -
A data subject has the right to request access to and correction of his personal data.

EORER

Requests for Access

4. EBRIMBUEEBHIZER > BT SR

Requests for access and correction of personal data should be addressed to :

ESATECET (FRER) Senior Executive Officer (Licensing Authority)
RESEBEESIRER R Office of the Licensing Authority, Home Affairs Department
TERDEDE : 2881 7034 Telephone No. : 2881 7034

S5 RS DR

Please affix sufficient stamp to ensure delivery in order

LN
lw)
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Appendix |

PR HEFRAT LR

Checklist before submission

o A R R R 5 - SIS N VIR IR R BT RE S o FR A AIARBETR R SRV R » FREE AT RE A I T
To expedite processing of application for transfer of a licence, please attach all the required documents as indicated below. The
application may not be considered if the applicant fails to provide all the information requested.

O AEZOHFHRER G - FHERCHEEHFHERYIEZ B -

The original of this completed application form. Please ensure that all applicable sections in the form have been completed.

O b AEER AL Bl e YN
If the proposed transferee is an individual: If the proposed transferee is a body of persons:
(@) BiEEwEIAs (@) PHESECEREA
a photocopy of the Hong Kong Identity Card of the a photocopy of the business registration certificate (may
proposed transferee; be submitted before the licence is issued) of the
(b) AETRKEANIEEBKAMEER  HIREE A RE proposed transferee;
2z “FEE (A=) (b) FHREAAN LIV EGEEREENA
if the proposed transferee is not a permanent resident of a photocopy of the Hong Kong Identity Card of the
Hong Kong, he / she should submit a copy of his / her related person;
travel document and the completed "consent form” at  (¢) #HEAALIIEER K AMER » EIREE R EIA RIA
Appendix II; and ZH EEET (R
() BoREMNEZY “EABESE" Kk FEE" (A if the related person is not a permanent resident of Hong
H=Rm) e Kong, he / she should submit a copy of his / her travel
completed “personal data authorisation” and “consent document and the completed “consent form” at
form” at Appendix Il and IV by the proposed transferee. Appendix II; and
(d) MERIALEZY “EABRTES R FEEE (RN
F=k) -

completed “personal data authorisation” and “consent
form” at Appendix Ill and IV by the related person.

O BoREE ARERIEH S B AR FTACE ~ BsY - Bt 7 sRAOZERIRT R I S0 (BT E i i S a s - i 1 B R

FRAFELTHIINZEEITEAHEY ~ ARHERFTOVEESE LG AP %5 SRR ALKE - s - B RIS - S E
BORENAREE ~ Bisk - BT ERGIARERTIAESUE (GIIBUMHAECRIE AR ) » SR hERE A S AR R T A EA
(i F B T RERY AL ST ) -
Proof of document showing that the operation, keeping, management or other control of concerned premises is under the
continuous and personal supervision by the proposed transferee (e.g. proof of land ownership issued by the Land Registry,
stamped rental agreement signed between the registered owner and the proposed transferee, authorisation letter issued by the
registered owner or legal tenant of the concerned premises to allow the proposed transferee to operate, keep, manage or control
his/her premises, legal document (e.g. Government rental agreement or Deed of Mutual Covenant) explicitly stating that the
proposed transferee is authorised to operate, keep, manage or control of the concerned premises, or other document showing
that the proposed transferee has exclusive use or enjoyment of the concerned premises).

O FRE EeER RS A — () -

A photocopy of the business registration certificate of the hotel/guesthouse.

O (R 24 VIFH TS & HITRE AT E R (—%) MR

[Only applicable to guesthouse (general) licence installing 24-hour manned counter]

PR E A =15 » [ ARG TR BEAL K A S TR (—fEEA/NGY 1:100) RS R 2 BERTRIR FH 5 i 2 (Y SR S Pl
[ - FIREAFEEAVE R BRI E - R RYIRGEESE TR (REEEIRET) (55 349 =) FHMIRn—ikdas |, 7Y
55 5 #oy B 1) o

3 sets of detailed layout plans in metric and to scale (normally not less than 1:100) with the boundary of the premises of the
guesthouse area under this licence application clearly delineated and partitions layout of the guesthouse shown, and details of
the counter including the location, dimension and materials used (Section 5 and Appendix Il of “A Layman’s Guide to Licence
Applications under the Hotel and Guesthouse Accommodation Ordinance (Chapter 349)” refers).

O [HEHRSECE o FayERE (—H) MR

[Only applicable to guesthouse (general) licence submitting proposal of alternative measure]

% VI B SEARRERRIL 24 /NG A B B EA ARSI U % -
Proposal of alternative measure if there is no 24-hour manned counter as provided in Section VIII.
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Appendix Il

H'u\ =

Consent Form

HERAL

AN BN A%EAN > REBEEEPIE 349 5 (IREEEGE]) FFF IR
HEE— 3 AN FEE & R 517 BU&E BUF A ST 255 2 10 K BUE 1 E
BANEREBIGEE GRAFER -

w=E

"%

TG HE RN

REIR RS [ LT 77 A & %
G A 11*

H -

* O R A E

TO WHOM IT MAY CONCERN

I, the undersigned, hereby give consent to the Immigration Department of the
Government of the Hong Kong Special Administrative Region to release information
on my condition of stay in Hong Kong to the Home Affairs Department in relation to
an application for transfer of a licence under the Hotel and Guesthouse
Accommodation Ordinance, Cap. 349.

Signature:

Name:

Hong Kong Identity Card No. /
Passport No. [For non-Hong
Kong Identity Card Holder]*:
Date:

* Delete whichever inapplicable
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Appendix I
BEAERIRES
B B
T RIEE BB IR R [k B AE AR BB A S B E S 1]
ZUN B EHmR - BHAE » 1) EEEHRE R E R R 7 T 25 E

A BT R A SRR ST R - ANETRE » AR AR e S R Ak L T R S R AR A R 1
B DIZGEAR ARIIHIEAC sk © A ARIE N BRI T -

B A

2 A e 0

V5 VTS | B A 5 A S 1A A1

GG T Y ) L
wE:
-

O IEMEHEAFCEEREGE 297 ERLAF R R RWHRE - MAEHEE -
* % R E

Personal Data Authorisation Form
To: Commissioner of Police

Through: Office of the Licensing Authority of Home Affairs Department (staff to

indicate post title and signed here after verification of the identity)

l, , hereby authorise the Commissioner of Police , or his representative,
to release full particulars of any and all criminal convictions@ recorded against me to the Office of
the Licensing Authority of Home Affairs Department. | also agree to my fingerprint impressions
being taken by the Hong Kong Police Force in connection with this application, if required for the
purpose of verifying my criminal record(s). My personal particulars are as follows :-

Name in English : Name in Chinese :

Date of Birth : Place of Birth :

Hong Kong Identity Card No. / Passport No. [For non-Hong Kong Identity Card Holder]* :

Chinese Commercial Code No. : / / /

[as recorded on Hong Kong Identity Card, where applicable]

Signature :

Date :

@ All criminal convictions include the spent convictions under the Rehabilitation of Offenders Ordinance, Cap 297.

* Delete whichever inapplicable
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Appendix IV

FRZE

Consent Form

HERAL

AN BN A%EAN > REBEFEEPGIE 349 5 (IREFEMRED) HEEHK
A KA EE & E R BT BU&E B R e BLE W )RR S AR YRR E%J
AR NI 7E /15 R #% -

HE

EZ

&SRR

e WOR WS [ TEFF A& &
&7 A L]*

HH -

* M= A

TO WHOM IT MAY CONCERN

[, the undersigned, hereby give consent to the Official Receiver's Office of the Hong
Kong Special Administrative Region to release my relevant bankruptcy / liquidation /
winding-up order records to the Home Affairs Department in relation to my
application for transfer of a licence under the Hotel and Guesthouse
Accommodation Ordinance, Cap. 349.

Signature:

Name:

Hong Kong Identity Card No. /
Passport No. [For non-Hong
Kong Identity Card Holder]*:
Date:

* Delete whichever inapplicable
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