
	To :
THE CHAIRMAN, QUOTATION OPENING COMMITTEE
HOME AFFAIRS DEPARTMENT (HAD)
11TH FLOOR, SOUTHORN CENTRE
130 HENNESSY ROAD, WANCHAI, HONG KONG

	QUOTATION LABEL

	Quotation Reference No. :
	HAD/SQ/53/21
	Closing Date : 
	16 August 2021

	

	NOTES

	1. This Quotation MUST be placed in the Quotation Box located at the Supplies Unit, 11/F., Southorn Centre, 130 Hennessy Road, Wanchai, Hong Kong BEFORE 2:30 p.m.(Hong Kong time) on the closing date specified. 

	2. A Supplier is requested to return the Quotation in a PLAIN ENVELOPE which should bear no reference to the name of the Supplier and be properly sealed.  The QUOTATION LABEL at the upper portion of this form must be affixed on the envelope.

	3. If a Supplier is unable to make an offer, return of the Quotation Documents is NOT REQUIRED. However, HAD does appreciate it if the Supplier could complete the lower portion of this form and return it to the department by post in a PLAIN ENVELOPE with the QUOTATION LABEL affixed on the envelope before the closing date specified.  This will enable HAD to understand the Supplier's reason for not submitting Quotation and HAD may take this into consideration in the next quotation exercise.

	4. Each submission, irrespective of whether it is with or without an offer, must be put in an individual envelope.  It is not acceptable to put more than one Quotation in the same envelope.

	5. Quotation may be lodged from 9:00 a.m. to 1:00 p.m. and from 2:00 p.m. to 6:00 p.m. from Monday to Friday, except public holidays.

	6. Quotation will not be accepted if it is sent by post with inadequate postage.

	7. Late Quotation will not be considered.

	8. In case tropical cyclone warning signal no. 8 or above is hoisted or a black rainstorm warning signal is in force for any duration between 9:00 a.m. and 2:30 p.m. on the quotation closing date, the quotation closing date and time will be extended to 2:30 p.m. on the next working day (i.e. except Saturday and Sunday) other than public holidays.


To : The Chairman, Quotation Opening Committee


With reference to your Invitation to Quotation (Quotation Reference No. : 
HAD/SQ/53/21;
Quotation Closing Date : 
16 August 2021), I regret that I am unable to quote due to the following reasons :

(Please tick against the box where applicable)

	
	Reasons
	Remarks (if any)

	 FORMCHECKBOX 

	Requirement is out of our range of supply/service.
	

	 FORMCHECKBOX 

	Specifications cannot be met.
	

	 FORMCHECKBOX 

	Delivery schedule cannot be met.
	

	 FORMCHECKBOX 

	Quotation closing date cannot be met.
	

	 FORMCHECKBOX 

	Quantity required is too small.
	

	 FORMCHECKBOX 

	Others (Please specify)
	


	
	Signature
:
	

	
	Name in Block Letters
:
	

	
	
	Name of Company
:
	

	
	Date
:
	


[Quotation Label]
[Quotation Label (Islands)]


